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Job Vacancy
NEWKD wish to recruit for the following position:

Community Employment (CE) Supervisor
39 hours per week – Tralee Office Base
Fixed term contract until the end of 2023

Role:  to ensure the effective and efficient management and co-ordination of the human, financial and material resources of the Community Employment (CE) Scheme.  A core aspect of the role is to recruit, support and coach CE participants towards gaining the skills and competencies in preparation for progression into employment.  Also, to ensure the CE scheme is compliant with financial, programme and training monitoring requirements as per the Department of Employment Affairs and Social Protection guidelines.

Candidates must have a minimum of 3 years supervisory experience and previous experience in administration.

Interpersonal Skills

· Effective communication skills

· Capable of directing, coaching and motivating CE participants
Qualifications
· QQI Level 6 or higher, preferably in Business/Financial, Administration, Training, Human Resources, Project Management or similar
· Full Clean B Driving Licence and access to transport
· ICT Skills essential, eg. Microsoft office, accounts and payroll

Full Job Description is available on www.newkd.ie.
To apply, the official Application Form must be completed and emailed to jobapplication@newkd.ie by 5.00pm 06/04/2023.    

Please note that you should submit a covering letter and CV be sent to the email above.  Applications will be graded against the role profile and Interviews are likely to take place on the 12/04.2023.
Applications may be shortlisted; a panel may be formed from which future vacancies may be filled. Garda Clearance will apply. Canvassing will disqualify. Mis-statements will render an applicant liable to disqualification. This position is funded under the Department of Employment Affairs & Social Protection.  NEWKD is an equal opportunities employer.
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