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Assisting jobseekers in finding work by providing a FREE, FRIENDLY and 

CONFIDENTIAL Service 
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               Follow us on Facebook    
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Head Office  
NEWKD , Áras an Phobail, 

Croílár na Mistéalach, 
Dean’s Lane, Tralee, Co Kerry 

V92 CRW8 

Tel: 066 7129675 
Email: info@traleeles.ie 

 
 
 

 

What we do:  

• Career Path Planning 

• Assistance with Job Seeking 

• CV and Cover Letter review 

• Advice regarding Educational & Training Needs 

• Advice on Back to Work Financial Incentives 
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Follow our Facebook page for more up to date job vacancies and information. 

https://www.facebook.com/traleelocalemploymentservice   
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Student Support Administrator 
Pitman Training Kerry are now recruiting for the position of Student Support Administrator 
Do you enjoy working with people and helping them progress in their career? 
Do you want to get paid while studying? 
Optimize your resume with Internationally recognised qualifications? 
Do you possess excellent administration skills with a keen eye for detail? 
Would you like to optimize your career with a company who cares? 
Then…. 
Welcome to Pitman Training  
As Pitman Training’s Student Support Administrator, you will be accountable for the delivery of all courses 
and to take responsibility for the day-to-day running of the training centre. You are primarily responsible for 
ensuring that all Pitman Training’s students are supported, resourced, and satisfied with a remarkable level 
of service at the centre. You are also responsible for sharing with your colleagues in working as a team to 
support all students and colleagues alike in the company training network. 
Watch the following video for more information: https://www.youtube.com/watch?v=oc0yvKeKRSE 
You’ll play an important role in:  
· Student Welfare/student Tracking, provide all students with support 
· General administration tasks 
· Performance KPI’S 
· Student performance 
· Sharing the task of managing centre’s 
To succeed in the role:  
· Availability to work on some Saturdays and on average one evening each week 
· Experience in administration, customer service or related role 
· Communication and problem - solving skills 
· Self-motivated 
· strong ability to prioritise and work to deadlines 
· Have an interest in career progression 
· Full driving licence & own transport 
What we can offer you:  
· Full Training/ free courses 
· Sick leave 
· Opportunities to upskill and progress your career while getting paid 
· Company social events/ Team building 
· Free on- site parking 
· Two wellness days on top of your Holidays 
· Coffee mornings/ different fun days 
· Employee Well-being programme 
· Subsidised or free travel 
Job Types: Full-time, Permanent 
Salary: From €25,000.00 per year 
Additional pay: 

• Bonus pay 

• Performance bonus 
Benefits: 

• Company events 

• Free or subsidised travel 

• On-site parking 

• Sick pay 
Schedule: 

• 8 hour shift 

• Monday to Friday 

• Weekend availability 
Application deadline: 26/08/2022 
Expected start date: 05/09/2022 
Apply on: https://ie.indeed.com/viewjob?jk=7f70d1bc2625c708&l=Tralee%2C+County+Kerry&tk=1gagapseqsp6s800&from=web&advn=1321968167065135&adid=395981189&ad=-

6NYlbfkN0Ax5nTccQ3boB21lbEU9G4e9EgAfxehbBX26IpZ-i1Oyu13ZjApCfEZNg-
Iw_k3S5G4VNRkzf1EWJMlMWlj0s9Ndf5OsDmEPkc6tg358EkaPLem1w1blrf3zbCuWi33U7WhDEiKu8fzwdwgnySPaYxj10ePUOCxGH6QQYiFScehnUy54LUN1Jut7W5uXDbpWl1OILwh5bwvh8lKedGqiJe_qkMrloR32SZ_E5fcjd
5hrmFeNxlxojrn8oH4Sd9xy6ZuEHHEi4cWcaaH3Yl3IzN3O6LggRW-
1cYx0BGf08tUbl6KU3YyD4Kpm0zsyHHWV_dHoFbJhtf56eaE1qHd2z0VXWnMvyEPzTgMoODj95MTkbDvH803woHZ&pub=4a1b367933fd867b19b072952f68dceb&xkcb=SoC4-_M3aQdoShwHAJ0LbzkdCdPP&vjs=3 
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Kirby’s Brogue Inn located in the heart of Tralee town has been a landmark on Rock Street since 1977 
serving the finest Food & Beverage to the people of Kerry and beyond. 
We are now recruiting for the position of  

Food Court Assistant. 
You must be prepared to work in a busy environment and be a good team player. 
Hours of work Full Time 
This position pays a competitive hourly rate. 
The ideal candidate for this role will:  
Have excellent Customer Care Skills 
Be legally entitled to work full-time in Ireland 
Be enthusiastic and willing to learn 
Have at least 1 years Food Court/ Deli experience 
Job Types: Full-time, Permanent 
Salary: €10.50-€13.00 per hour 
Additional pay: Tips 
Benefits: Food allowance 
Schedule: 

• 8 hour shift 

• Day shift 
Experience: Food Court/ Deli: 1 year (preferred) 
Apply on: https://ie.indeed.com/viewjob?cmp=knockbrack-catering-
ltd.&t=Food+Court+Assistant&jk=f624b0052ef24e09&vjs=3 

 
 
Patient Service Representative - Tralee Office 
RelateCare provides patient service support to leading hospitals around the world. Our team make a true 
difference in the lives of patients by looking after their scheduling and non-clinical needs. We provide 
exceptional service where innovation, integrity and excellence are at the centre of everything we do. 
We have full time time opportunities available to work from our Tralee office. We are looking for candidates 
with a passion for providing an excellent client experience. Our hours of operation cover multiple shifts as 
we work with both Irish and US clients. The hours for this particular role are typically between 1pm and 
10pm, Monday to Friday. 
Responsibilities: 

• Perform non-clinical screening to ensure patients are seen by the right physician at the right time 

• Review appointment information with patients 

• Provide appointment itineraries 

• Address patient scheduling needs via inbound calls 

• Accurate data entry of patient’s information into various systems 

• Outbound calls to discharged patients (non-clinical) 

• Verify and review patients and families’ insurance coverage and benefit eligibility 

• Investigate, resolve, and document patient requests in a timely and efficient manner, and coordinate 
the delivery of these requests 

• Demonstrate strong customer service skills and professionalism in all interactions with patients, 
families, and physicians 

Requirements: 

• Be customer/patient service centered 

• Exceptional time keeping 

• Excellent at communicating over the phone and handling phone systems 

• Strong computer skills and experience with tracking and recording information and updating 
customer profiles/accounts 

• The ability to commute daily to our Tralee office (in the Kerry Technology Park in Tralee) 
Desirable Qualifications: 

• 1 + year(s) Customer Service Experience 

• Leaving Certificate or equivalent 
What happens next? 
We will screen your CV, and if selected you will be sent an application form. Based on your eligibility from 
the application, we will send you a 5 minute assessment to complete, and thereafter will contact you for a 
pre screening telephone call and later an interview. 

https://newkd.ie/employment/tralee-local-employment-service/
https://ie.indeed.com/viewjob?cmp=knockbrack-catering-ltd.&t=Food+Court+Assistant&jk=f624b0052ef24e09&vjs=3
https://ie.indeed.com/viewjob?cmp=knockbrack-catering-ltd.&t=Food+Court+Assistant&jk=f624b0052ef24e09&vjs=3


https://newkd.ie/employment/tralee-local-employment-service/ 

Our Privacy Policy covers how we collect and use your Data in the context of our recruitment process. By 
engaging in our recruitment process (submission of a CV etc.), you expressly consent to our collection, 
storage, use, and disclosure of your Data, including any sensitive information you elect to submit. 
All CV’s will be retained for two years as per our Retention Policy. Should you wish to have you personal 
information removed sooner you can request to have your details removed. 
RelateCare is an equal opportunities employer. 
Job Type: Full-time 
Benefits: 

• Employee discount 

• On-site parking 

• Wellness program 
Schedule: 

• 8 hour shift 

• Monday to Friday 

• No weekends 
Ability to commute/relocate: Dromtacker, Tralee, CO. Kerry: reliably commute or plan to relocate before 
starting work (required) 
Application question(s): Have you ever worked in a call centre before? 
Experience: Customer Service: 1 year (preferred) 
Apply on: 
https://ie.indeed.com/viewjob?jk=5d0ec718ea068d7b&l=Tralee%2C+County+Kerry&tk=1gagapseqsp6s800&from=web&advn=6128594119963327&adid=395911365&ad=-
6NYlbfkN0DaimIGJvQxBTbq7VqtCosi1YS6eqKptOU23V6dg8SpQ-9AttXEb4SxYra3orlQu3iEse5auaYx0WbnLCwr3AajXrhUef68FXzeZTwEWQCq_a1KNrind8SIo4-
K0MO5_a660SI20XVByeYvxrdrbEvTd6OUqiJtPEHy3k7ABMZx_8zjkfbSR1MGR5U7vhT_HPVbZcniY-
8EenCcQVg4WDOTwLdOf2c6Z05p4GNIFhHn_gHU7vE6Xuhe46KbPSI6ToS3lQ7GM9oemPhtMCm37OjSBX5ukyDs2h-MkSVyJFM42NiFi-k-
IEQOr6FNs2KTpM2Vs5OV94wdH0GhIaj6G8Y28ACZjKnMjQK7edKbyn2Wp13vz20ZejnX&pub=4a1b367933fd867b19b072952f68dceb&xkcb=SoAl-_M3aQdoShwHAJ0IbzkdCdPP&vjs=3 
 
 
Hospitality assistant 
As a Hospitality Assistant, you will contribute to a passionate and friendly team working in a fast-paced 
environment. In return, you will have the chance to progress with a company that invests in its people, 
celebrates individuality, and rewards and recognises employees who go beyond the plate. 
Your key responsibilities will include: 

• Greeting and looking after our guests so they go home delighted 

• Serving customers, ensuring they receive an easy and seamless personalised experience 

• Being knowledgeable about the menu and making recommendations to our guests 

• Representing Compass Group UK&I and maintaining a positive brand image 

• Complying with Food Handling & Hygiene standards 

• Complying with Health & Safety regulations 
Main Responsibilities  
Our ideal Hospitality Assistant will: 

• Have a passion for delivering outstanding service, greeting customers with a smile and serving them 
with pride 

• Take initiative and make decisions that are right for our customers 

• Be an excellent team player with great communication skills 

• Have a desire to succeed in your role 

• Possess the ability to work under pressure 
Ideal Candidate  
It doesn’t matter if you’ve never worked as a Hospitality Assistant before. What does matter to us the most, 
is taking pride in what you do and a willingness to learn. 
Apply on: https://www.inploi.com/company/compass/job/15134618?jobboard=indeed&c=organic 

 
 
Team Member 
Costa Coffee requires a Team Member for our store in The Mall, Tralee. 
We require candidates to be fully flexible through Monday to Sunday.  
At Costa Coffee we are as passionate about our people as we are our great coffee! Being a part of our 
team gives you the chance to learn new skills in coffee excellence whilst letting your personality shine 
through. As a Costa Barista you receive full training in delivering every customer with an unbeatable coffee 
experience, through great customer service and great coffee. 
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Are you:  

• Passionate? 

• Hardworking? 

• Flexible? 

• Customer focused? 

• Have a desire to learn new skills? 

• Love working as part of a team? 

• Enthusiastic? 

• Passionate about coffee? 
Businesses don’t make great coffee, people do! And if you answered “yes” to the above questions then you 
are our kind of person! Email to the address below with your C.V. and cover letter outlining why you feel a 
career as a Costa Team Member is for you and you could be on your way to starting your new coffee 
journey. We’ve all “bean” there so take the first steps today and apply. 
Job Types: Part-time, Permanent 
Schedule: Fully Flexible 
Apply on: 
https://ie.indeed.com/viewjob?jk=73ed67391035f124&tk=1gagapseqsp6s800&from=serp&vjs=3 

 
 
Hotel Receptionist 
Perform Reception department duties at desk, welcoming and administration of Group , Tour and privates 
business. 
Oversee Social media and digital marketing outlets. 
Work with management team with regard to hotel operations. 
Oversee reservations and allocations. 
Job Types: Full-time, Part-time, Fixed term 
Part-time hours: 24-39 per week 
Salary: From €10.50 per hour 
Benefits: 

• Gym membership 

• Housing allowance 

• On-site parking 
Schedule: 8 hour shift 
Application deadline: 20/08/2022 
Expected start date: 15/08/2022 
Apply on: https://ie.indeed.com/viewjob?cmp=Tralee-
Hotel&t=Hotel+Receptionist&jk=9961cd3ecea9af1a&vjs=3 

 
 
Childcare Practitioner 
Childcare Qualification Essential  
Salary: To be agreed as is dependent on qualifications and experience. 
Working with children from 2 years old to 5 years old. 
Main Responsibilities 

• Ensuring a high standard of physical, emotional, social and intellectual education and care for 
children placed in the service. 

• Support to the other personnel within the childcare service 

• Support the Manager with the day-to-day running of the childcare service in terms of administration. 

• Support the manager and staff in providing a varied and stimulating programme, which includes 
curriculum development that meets the needs of the children. 

Main Duties:  

• Assist with the organisation and day to day running of the childcare service by developing an 
effective routine. 

• To be responsible, along with the staff team, for developing and reviewing an effective system of 
communication between parents and staff. 

• To assist the staff team and the Manager with setting and implementing objectives and policies for 
the childcare service. 
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• Ensure adult/child interaction is of an excellent standard. 

• To assist in formulating a daily routine for the children this offers a wide variety of activities, but 
allows for flexibility as the situation/occasion/child demands. The activities offered must allow the 
children to experience creative, imaginative, manipulative, social and physical play. The children 
should be given the opportunity to play with natural materials and other age appropriate materials 
and equipment. 

• To assist in the preparation of forward planning for each session and ensuring that any preparatory 
work is carried out and also to ensure progression of play throughout the year. To ensure the play 
areas are well equipped and ready for the children when they arrive. 

• To assess each individual child’s needs within the group and to plan to meet these needs. This will 
involve listening to, encouraging, stimulating and enabling all children as appropriate in the 
childcare setting. 

• To be responsible for the safety of the children and for the hygiene of the childcare premises/areas. 

• To assist in the responsibility for keeping all the childcare records up to date. In association with the 
Manager, childcare practitioners will ensure that all relevant records, policies and guidelines are in 
place and are being adhered to. 

• To comply with TUSLA regulations and other relevant policies and legislation. To remain updated 
on childcare legislation. 

• To encourage the active participation of all parents using the childcare service and to ensure that 
they are kept fully informed of their child’s overall development and of their group activities. 

• To assist the manager in providing support to the childcare team. This will take the form of attending 
and participating in regular staff meetings, daily debriefings, planning and evaluation sessions. 

• To assist manager in supporting volunteers/students on placement in the childcare service. 

• To attend regular support and supervision sessions with the Manager. 

• Advice the Manager of all matters requiring his/her attention, including duty of care issues, 
Children’s First issues, breech of policies and procedures, special events, fundraising, outings etc. 

• Promoting a positive profile of this childcare service and its work. 

• Liaising and networking positively with relevant local, regional and national voluntary, community 
and statutory agencies/organisations, as required. 

• Attend all staff meetings and other relevant meetings and training/courses as directed by the 
Manager and Board of Management. 

• Keep strictly confidential any personal information regarding all service users, their families and/or 
other circumstances that the childcare practitioner learns as part of their day-to-day job. In the 
interest of child safety the childcare practitioner must inform the Manager of any relevant information 
regarding a service user attending the childcare service. 

• Carry out other relevant duties and responsibilities as requested by the Manager and Board of 
Management. 

• Adhere to ALL policies and procedures of Little Voyagers Childcare, including Child Protection, 
Health & Safety and Confidentiality. 

Job Types: Full-time, Part-time 
Schedule: Monday to Friday 
Application deadline: 26/08/2022 
Apply on: https://ie.indeed.com/viewjob?cmp=Little-Voyagers-
Childcare&t=Childcare+Practitioner&jk=e01ad815b5adb170&vjs=3 
 
 

Baby Room Childcare Assistant 
Childcare qualification essential.  
Working with children aged from 6 months up to 2 years. 
Main Responsibilities 

• Ensuring a high standard of physical, emotional, social and intellectual education and care for 
children placed in the service. 

• Support to the other personnel within the childcare service 

• Support the Manager with the day-to-day running of the childcare service in terms of administration. 

• Support the manager and staff in providing a varied and stimulating programme, which includes 
curriculum development that meets the needs of the children. 
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Main Duties:  

• Assist with the organisation and day to day running of the childcare service by developing an 
effective routine. 

• To be responsible, along with the staff team, for developing and reviewing an effective system of 
communication between parents and staff. 

• To assist the staff team and the Manager with setting and implementing objectives and policies for 
the childcare service. 

• Ensure adult/child interaction is of an excellent standard. 

• To assist in formulating a daily routine for the children this offers a wide variety of activities, but 
allows for flexibility as the situation/occasion/child demands. The activities offered must allow the 
children to experience creative, imaginative, manipulative, social and physical play. The children 
should be given the opportunity to play with natural materials and other age appropriate materials 
and equipment. 

• To assist in the preparation of forward planning for each session and ensuring that any preparatory 
work is carried out and also to ensure progression of play throughout the year. To ensure the play 
areas are well equipped and ready for the children when they arrive. 

• To assess each individual child’s needs within the group and to plan to meet these needs. This will 
involve listening to, encouraging, stimulating and enabling all children as appropriate in the 
childcare setting. 

• To be responsible for the safety of the children and for the hygiene of the childcare premises/areas. 

• To assist in the responsibility for keeping all the childcare records up to date. In association with the 
Manager, childcare practitioners will ensure that all relevant records, policies and guidelines are in 
place and are being adhered to. 

• To comply with TUSLA regulations and other relevant policies and legislation. To remain updated 
on childcare legislation. 

• To encourage the active participation of all parents using the childcare service and to ensure that 
they are kept fully informed of their child’s overall development and of their group activities. 

• To assist the manager in providing support to the childcare team. This will take the form of attending 
and participating in regular staff meetings, daily debriefings, planning and evaluation sessions. 

• To assist manager in supporting volunteers/students on placement in the childcare service. 

• To attend regular support and supervision sessions with the Manager. 

• Advice the Manager of all matters requiring his/her attention, including duty of care issues, 
Children’s First issues, breech of policies and procedures, special events, fundraising, outings etc. 

• Promoting a positive profile of this childcare service and its work. 

• Liaising and networking positively with relevant local, regional and national voluntary, community 
and statutory agencies/organisations, as required. 

• Attend all staff meetings and other relevant meetings and training/courses as directed by the 
Manager and Board of Management. 

• Keep strictly confidential any personal information regarding all service users, their families and/or 
other circumstances that the childcare practitioner learns as part of their day-to-day job. In the 
interest of child safety the childcare practitioner must inform the Manager of any relevant information 
regarding a service user attending the childcare service. 

• Carry out other relevant duties and responsibilities as requested by the Manager and Board of 
Management. 

• Adhere to ALL policies and procedures of Little Voyagers Childcare, including Child Protection, 
Health & Safety and Confidentiality. 

Job Type: Full-time 
Salary: To be agreed as is dependent on qualifications and experience. 
Schedule: 8 hour shift 
Ability to commute/relocate: Little Voyagers Childcare, Ardfert, CO. Kerry V92H0FE: reliably commute or 
plan to relocate before starting work (preferred) 
Application deadline: 26/08/2022 
Apply on: https://ie.indeed.com/viewjob?cmp=Little-Voyagers-
Childcare&t=Baby+Room+Childcare+Assistant&jk=406eaad1c3f8f2b8&vjs=3 
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Sales Advisor  
Job Description 

A Business is looking for a full time Sales Advisor with pervious experience in flooring & Tiles and bathroom 
an advantage. 
The Business is looking for a candidate who has has pervious experience selling flooring & tiles and 
bathroom, also someone who can gain a clear understanding of what’s important to each customer so that 
you can advise them on what best suits their home. The candidate would need to have strong computer 
skills and have the ability to work on their own imitative to ensure the store is maintained to a high 
standard. The stores are open 7 days a week so the candidate would need to be able to work weekends 
where required. Salary is negatable depending on experience.  Plus commission on top of salary once 
monthly sales target is met. 
Responsibilities and Duties 
• Take an active part in the internal layout of the store to ensure the appropriate products are 
displayed merchandised and labelled correctly. 
• helping customers with design ideas for their home or business 
• Working as part of the team to achieve group goals and targets you will also be expected to achieve 
your own individual target. 
• Ensuring standards for quality & customer service are met in line with the company’s standards 
• Physically fit to move products around on shop floor 
• Liaise with other stores on stock movements transfers and clearance items 
Qualifications and Skills 
• Previous retail experience in a furniture company sales is desirable  
• Customer Service 
• Good organizational skills 
• Computer literate 
• Cash handling 
• Complaint handling  
Apply on: https://jobsireland.ie/en-US/job-Details?id=2238778 
 
 

Metal Fabrication L6 - Apprenticeship 
Job Description 
To become a Metal Fabricator in Bolger Fabrications all our apprentices need to meet a minimum standard 
PASS MATHS LEAVING CERT  
PASS MECHANICAL DRAWING/CONSTRUCTION STUDIES LEAVING CERT/ TECHNICAL DRAWING  
A willingness to stay on as an employee for a minimum of 2years after qualification   
With this four-year apprenticeship, you will become a fully qualified metal fabricator, with a QQI Level 6 
Advanced Certificate Craft – Metal Fabrication 
 For more information please see apprenticeship.ie  
Note: As part of the national apprenticeship system, there are formal requirements for approval of an 
employer's suitability to train apprentices and for registration of apprentices. Advertising on this site does 
not guarantee that Employers are approved to recruit and train for apprenticeship positions.  
Career Level Not Required 
Candidate Requirements 
Essential  

• Minimum Experienced Required (Years): 0 

• Minimum Qualification:Level 5 (incl Leaving Certificate/ Leaving Certificate Applied/ Leaving 
Certificate Vocational Programme) OR Maths and one of the following mechanical 
drawing/construction studies/technical dawning  

Desirable  

• Ability Skills:Communications, Interpersonal Skills 

• Competency Skills:Flexibility, Problem Solving, Teamwork, Time Management 

• Driving Licence:None 

• Languages:English C2-Master (Fluent) 
https://jobsireland.ie/en-US/job-Details?id=2236268 
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Mechanical Engineer 
MWP are looking for a senior Mechanical Engineer to work between the Tralee and Limerick offices. 
Requirements: 
5+ years experience. 
Level 8 degree or equivalent in Mechanical - - Engineering/Building Services with a strong Design 
Engineering background. 
Working towards or Chartered Engineering status will be an advantage. 
Experience in working within client facing positions. 
Experience in the Design of Mechanical Services from concept to completion for projects within Healthcare, 
Residential, Education, Commercial and Industrial Sectors. 
Have a good knowledge of all Mechanical/Building Services Design guidelines, building regulations and 
relevant BS, IS and EN Standard. 
Knowledge of AutoCAD/Revit MEP. 
Knowledge of Building Services Design Software, such as IES or Hevacomp. 
Demonstrate satisfactory knowledge of Energy-Efficient Design and incorporation of renewable energy 
solutions within projects. 
Good computer skills in using standard office software, such as Microsoft Word and Excel. 
Understanding of specific building services design tools, such as AutoCAD, Revit and IES. 
Be able to simultaneously manage multiple projects.  
Possess excellent written and spoken English communication skills. 
Have a full current driver’s license and own car. 
Benefits: 
• Competitive salary. 
• Hybrid working model. 
• Friendly, Flexible working environment.  
• Paid Maternity Leave. 
• Company Pension Scheme. 
• Protection of life and long term illness cover. 
• 22 days annual leave. 
• Paid professional membership fee. 
• CPD Programme with support and mentoring  
• Active Sports and Social Club.  
Apply on: https://jobsireland.ie/en-US/job-Details?id=2236558 
 
 

Secretary 
Experienced Medical Secretary required for longterm leave and holiday cover.  Healthone knowledge an 
advantage. Trainees accepted. Please contact Angela on 06821100. 
 
 
Siamsa Tíre is currently recruiting two Finance roles: 

Finance and Operations Manager Recruitment Pack 01082022 – 3 year contract. 
Accounts Assistant Recruitment Pack 01082022 – 2 year contract. 
For further information on these opportunities and for application details please link to the job descriptions 
by clicking on the job opportunity Recruitment Packs listed above. 
Deadline for applications is 12 noon on Monday 12th September 2022.  Interviews will take place week 
commencing 26th September. 

https://siamsatire.com/about-us/job-opportunities/ 
 

 
General operative 
We are currently seeking to recruit 2 general operatives with good work ethic, 
Can work well with a team.  
Experience in construction skills necessary.. 
Training will be provided. 
Please send your cv to arstonecraft@gmail.com 
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To see further details for positions below please go to 

https://www.activelink.ie/vacancies?region=Kerry&category=All 
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Are you looking for new opportunities, pursue a career in culinary. Open new doors to a bright future in a 

career that can progress in so many ways.  

If you have a passion for food immerse yourself in a create career. Start your apprenticeship journey today 
and contact our team on apprenticeships@rai.ie 
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Community Employment Schemes 
 

 

 
 

The post is a developmental opportunity, and no experience is necessary.   Accredited training will be 
provided to support your career.   However, previous experience in similar roles is welcomed.   

CARETAKER x 2 
Locations:     KDYS Youth Centre, TRALEE.     Ref:   CES-2216803 
   KDYS Youth Centre, KILLARNEY.   Ref: CES-2216811 
To work as part of the facilities team at KDYS Youth Centres providing a professional, friendly & efficient 
service to all service users at the Centre. 
Duties to include: 

• Cleaning, painting and light maintenance duties at the Centre.  

• Monitoring security of building – entry and exit of premises. 

• Room set up for activities.  

• Answering telephone while on duty and taking messages.  

• Assisting in compliance with Health & Safety regulations and to be vigilant to any Health, Safety and 
Welfare risks in the workplace and bring any concerns to management or Health & Safety 
representative. 

• Flexibility is required as the role involves evening and weekend work 
 

ADMINISTRATION ASSISTANT  
Location:     KDYS Youth Centre, KILLARNEY.    Ref:  CES-2216817 
To work as part of the facilities team at KDYS Youth Centre Tralee providing a professional, friendly & 
efficient service to all service users at the Centre. 
Duties to include: 

• Reception duties. 

• Dealing with Room Bookings and monitoring room usage. 

• Ensure adequate stocks of office supplies are available at all times. 

• To assist in compliance with Health & Safety regulations and to be vigilant to any Health, Safety and 
Welfare risks in the workplace and bring any concerns to your line manager or Health & Safety 
representative. 

• Sorting and distributing all incoming and outgoing mail and messages. 

• General administration duties including processing invoices for payment, word processing, 
photocopying, shredding and filing. 

• Knowledge of Microsoft Office and Social Media platforms desirable. 
. 
YOUTH WORK ASSISTANT   
Location:  KDYS Youth Centre, Tralee.   Ref: CES- 2216819 
Duties to include: 
To assist the full-time youth workers in the planning, implementation and evaluation of all programmes in 
response to the needs of young people in the areas including: - 

• Work to provide quality youth work through the Youth Café facility at the KDYS Youth Centre. 

• Develop relationships and programmes of work with young with whom regular contact is kept. 

• Participate in any youth work activity including events, community youth work groups and weekly 
long activity camps. 

• Administration duties - word processing, filing, answering calls.    

• Assisting in the compliance of Health & Safety regulations. 

• The role will involve evening and weekend work. 

 
 

KDYS CE 

VACANCIES 
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ADMINISTRATION ASSISTANT 
Location: KERRY SCHOOL OF MUSIC - TRALEE.      REF:  CES-2217440 
To work as part of the team at Kerry School of Music providing a professional, friendly & efficient service. 
Duties to include: 

• Reception duties and general administration duties including word processing,  

• photocopying, shredding and filing. 

• Dealing with enquiries to the school regarding classes. 

• To assist in compliance with Health & Safety regulations and to be vigilant to any Health  

• and Safety risks in the workplace and bring any concerns to your line manager.  

• General light cleaning. 

• Sorting and distributing all incoming and outgoing mail and messages. 

• Knowledge of Microsoft Office and Social Media platforms desirable. 
Hours:  19.5 per week – Monday – Friday. 
Start date:   TBC.   Subject to Garda Vetting. 
To apply please forward CV and note of your PPS number to Ann Brosnan email:  
annbrosnan@kdys.ie or telephone 068 23744.   
Eligibility to participate on CE is generally linked to those who are 21 years or over and in receipt of a 
qualifying social welfare payment for 1 year or more.  Eligibility will have to be verified by the Department of 
Employment Affairs and Social Protection. 

 
 
 
 
Saothair na nAbhann Community Employment Scheme (Ballybunion/Ballyduff) have the following 
vacancies:  

Tourist Office Attendant, #CES-2208334 
Location: Tourist Office, Main Street, Ballybunion 

Tourist Office Attendant, #CES-2208280 
Location: Tourist Office, Main Street, Ballybunion  

Cleaner, Health & Leisure Centre, #CES-2215789 
Location: Ballybunion Health & Leisure Centre, Kit Ahern Road, Ballybunion 

Receptionist, Health & Leisure Centre #CES-2215790 
Location: Ballybunion Health & Leisure Centre, Kit Ahern Road, Ballybunion 

Caretaker, #CES-2223658   
Location: Ballybunion Community Centre, Lartigue Road, Ballybunion 

Office Administrator x 2 positions, Community Centre #CES-2215792 
Location: Ballybunion Community Centre, Lartigue Road, Ballybunion 
  
Positions involve 19.5 hours per week, including training. These are development opportunities and 
experience are not necessary as training will be given. 
Further details are available by emailing Rosaleen at saothairnanabhann@gmail.com  by phone on 
068 27799 or by calling in to the office in Ballybunion Community Centre. Alternatively, applicants 
can apply through their local DSP office, quoting the job reference number. 

 
 
Ballybunion Community Centre 
Lartigue Road, Ballybunion, Co Kerry, V31 TV25 
Community Employment Programme, 19.5 hours per week 
Eligibility to participate in community employment will be verified by the Department. This is a 
developmental opportunity. Accredited training will be provided to support your career. 

Office Administrator 
The role of the Office Administrator is to support, enhance and deliver the day-to-day operations and 
services of the Community Centre.  
We are seeking an applicant with good computer and literacy skills. The role will include the following: 
To assist the Community Centre Committee in delivering a high-quality service of sports, club and 
community facilities based on the identified needs of the local community.  
To assist with the effective, efficient management and day-to-day operation of the Community Centre. 
Duties and Responsibilities 
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• General administration and support with the administration of 
activities/programmes/events/classes/courses and facilities in the Community Centre. 

• Act as the first point of contact for service users, staff, volunteers and external visitors. 

• Ensure that all telephone, email and personal enquiries are attended to in a timely and sensitive 
manner. 

• Ensure shared common areas are well organised, clean, tidy and fully equipped.  

• Ensure efficient and effective systems of the day-to-day operation of the Community Centre office, 
including liaising with external suppliers, Board of Management, committee members, caretaking 
staff, clients and patrons using the centre. 

• Provide relevant information to individuals, clubs and groups while ensuring that good standards are 
maintained in all communications with the public. 

• Develop and maintain Community Centre filing and data management systems to high standards 
and in line with Data Protection requirements. 

• Support the Community Centre Board and Committees with administration and compliance with the 
Governance Code for charities and other statutory obligations. 

• Implement, support, maintain and administer Community Centre platforms and systems including 
online booking, accounting, online banking, fixed assets register etc. 

• Promote the Community Centre and its activities using social media and other channels.  

• Be flexible in approach to work and undertake any other duties that may be required within the remit 
of the Community Centre.  

Further details are available by emailing Rosaleen at saothairnanabhann@gmail.com  by phone on 
068 27799 or by calling in to the office in Ballybunion Community Centre. Alternatively, applicants 
can apply through their local DSP office, quoting the job reference number 

 

 
 

Grounds Maintenance 
This is a developmental opportunity, no experience necessary. Accredited training will be provided to 
support your career.  
Duties Include: Strimming and Lining Pitches, Repairing Divots plus general cleaning and maintenance 
duties.  
Apply on: https://jobsireland.ie/en-US/job-Details?id=2094687  
 
 

Tidy Town Maintenance worker in Castleisland Ref: - 2231237 
Duties:   

• Grass cutting,  

• watering flowers, 

• weeding  

• litter picking 

 
Maintenance worker with Castleisland Desmonds Ref: - 2231238 
Duties:  

• Cleaning dressing rooms 

• Grass cutting 

• Marking field for games 

• General cleaning and painting of Club House 

 
Maintenance worker with Cordal GAA Ref: - 2231239 
Duties:  

• Cleaning dressing rooms 

• Marking Field for games 

• General cleaning and painting of Club house 

 
Activation Assistant Glebe Lodge Kerry Parents & Friends Castleisland Ref: - 2231240 
Duties:  

https://newkd.ie/employment/tralee-local-employment-service/
mailto:saothairnanabhann@gmail.com
https://jobsireland.ie/en-US/job-Details?id=2094687
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• Assisting in working with adults with intellectual disabilities 

• Arts & crafts 

• Music 

• Bingo 

• Garda vetting required for this position 

 
Cleaning Position with Glebe Lodge Kerry Parents & friends Ref: - 2231241 

• General cleaning duties in the Centre 

• Garda vetting required for this position 
 
All the above positions are for 19.5 hours per week.  They are a developmental opportunity; no 
experience is necessary.  Accredited training will be provided to support your career.  
Contact: Margaret O Connor, Phone:     087 4368199 or  066 7142064 
Email:  crageenemployment@gmail.com 
Address:  Crageen Employment Ltd, Crageens, Castleisland, Co. Kerry 

Location        
Jobs 

No        
Position        

Closing 

Date        
Vacancies        

Cordal       2212467    Cleaner    02/09/2022    1    

Rath Oraigh, Tralee    2211714    Cleaner/Maintenance    02/09/2022    1    

St Brigid’s, Tralee        2215937    Caretaker (Evenings)      02/09/2022    1    

St Brigid’s, Tralee        2231445    
Caretaker 

(Mornings)      
02/09/2022    1    

Listowel FRC        2215939    Kitchen Porter        02/09/2022    1    

Waterville    2215940    Cleaner    02/09/2022    1    

Ardfert    2212530    Childcare Assistant        02/09/2022    1    

Ballybunion    2220742    Childcare Assistant        02/09/2022     1   

Ballyheigue FRC        2215942    Childcare Assistant        02/09/2022    1    

Camp        2215943    Childcare Assistant        02/09/2022    1    

Dromid       2215924    Childcare Assistant        02/09/2022    1    

Glenbeigh  2235395  Childcare Assistant        02/09/2022    1  

Kilgarvan        2215926    Childcare Assistant        02/09/2022    1    

Killorglin, Scamps and 

Scholars   
2223548   Childcare Assistant        02/09/2022    2   

Listowel   2231478  Childcare Assistant        02/09/2022    1  

Listry        2215928    Childcare Assistant        02/09/2022    1    

Milltown        2215929    Childcare Assistant        02/09/2022    2    

Scartaglen        2215930    Childcare Assistant        02/09/2022    1    

St Brigid’s, Tralee    2212473    Childcare Assistant        02/09/2022    1    

Valentia        2215931    Childcare Assistant        02/09/2022    1    

 

Joan Pembroke 085 8659517 
Katie Clarke 085 8856919 

CE Supervisors for Childcare Scheme, Co Kerry 
St Brigid's Community Centre 

Hawley Park Tralee 
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Job Title Location No. Of 

Positions 

Closing Date Job Ref. No. 

Grounds 

Maintenance/Horticulture 

Killarney 

Looking Good 

2 23/8/2022 CES-2228689 

Grounds 

Maintenance/Caretaker 

Spa GAA Club, 

Killarney  

1 6/9/2022 CES -2236235 

Sport Club Admin 

Assistant 

Killarney Celtic 1 6/9/2022 CES-2230699 

Sport Club Admin 

Assistant 

Spa GAA, 

Killarney 

1 18/8/2022 CES-2233980 

Contact Siobhán for 

more information 087 

3849451 
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Find out more about Work Placement Experience Programme at 
https://www.gov.ie/en/service/95fe1-work-placement-experience-programme/  
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Ukrainian Supports - Ukrainian Supports 
Please see all the information at: https://jobsireland.ie/en-

US/blog/ukrainian-supports 
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TRADITION STONEWALL CONSTRUCTION 

Keep the tradition alive. 

APPLY TODAY: https://kerrycollege.ie/.../traditional-stonewall.../ 

 

 
Earn your QQI Level 6 Advanced Outdoor Activity Instructor qualification with Kerry 

College. 
Read more and apply here: https://kerrycollege.ie/.../advanced-outdoor-activity.../ 

 

 

https://newkd.ie/employment/tralee-local-employment-service/
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https://kerrycollege.ie/full-time-courses/advanced-outdoor-activity-instructor-killorglin/?fbclid=IwAR2W2GWSezjyj-jlW-0xFq6w40_uH_aGKwZDWq68G8zf4hAW1tFqvVY_iVQ
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HAVE YOU A NATURAL FLAIR FOR HAIRDRESSING? 

Check out this 44 week course with Kerry College. 

Choice of Locations | High Spec Facilities | No Fees 

 

 

Do you want to change career? Upskill? Medical Administration with Kerry College has a 
long standing history of high employment rates on completion of this course. 

MEDICAL ADMINISTRATION course might be for you! Read up and apply today: 
https://kerrycollege.ie/.../medical-administration.../ 
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Have you a passion for cooking? Study with Kerry College and turn your 

passion into a career! 

Browse all our hospitality related courses here: 
https://kerrycollege.ie/.../tourism-hospitality-culinary.../ 

 

Tralee | Killarney | Listowel 
Choice of Location 

High Employability Rate 
Progress to achieve a QQI Level 6 Qualification 

Advance to Third Level Education 
APPLY TODAY: 

https://kerrycollege.ie/.../early-learning-and-care.../ 
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