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Assisting jobseekers in finding work by providing a FREE, FRIENDLY and 

CONFIDENTIAL Service 

                                                                                                                 

 

                           Website 

 

 

https://newkd.ie/employment/tralee-local-employment-service/ 

       

           

 

               Follow us on Facebook    

 

https://www.facebook.com/traleelocalemploymentservice  
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Head Office  
NEWKD , Áras an Phobail, 

Croílár na Mistéalach, 
Dean’s Lane, Tralee, Co Kerry 

V92 CRW8 

Tel: 066 7129675 
Email: info@traleeles.ie 

 
 
 

 

What we do:  

• Career Path Planning 

• Assistance with Job Seeking 

• CV and Cover Letter review 

• Advice regarding Educational & Training Needs 

• Advice on Back to Work Financial Incentives 
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Follow our Facebook page for more up to date job vacancies and information. 

https://www.facebook.com/traleelocalemploymentservice   
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How can Tralee LES help? 

 

 

Client background 

Long term unemployed 40 years old male, co-habiting with children. Education Irish Second level 

with experience in outdoors maintenance work. 

When we met client  

Client was looking for nighttime work that complimented his partners working hours because 

childcare facilities were closed during Pandemic. He had no transport and is living in isolated area. 

He had low mood primarily because of his lack of self-confidence in having no formal skills and 

because of the isolation effects of Covid. 

Actions / Interventions 

Our Guidance Officer advised client of the benefits of a CE scheme as a steppingstone to 

employment. The priority in this instance was to instil confidence, stability and structure into client 

as a first step towards employment and to address isolation issues. Our Guidance Officer 

emphasised the training element associated with CE and the potential to address his lack of 

confidence around no formal training. 

Tralee LES liaised with CE Supervisor in his local area and emailed client CE positions that he felt 

client would have a skillset to be comfortable performing in. 

Client Progression 

Client attended via phone to initial activation 1:2:1 Meeting. 

Client attended two subsequent phone Activation Review Meetings afterwards consisting of 1-hour 

durations each. Client acknowledged isolation was a contributing factor to his lack of motivation in 

mobilising himself into taking steps to progress into employment. Signposted to CE. Client began 

CE position at beginning of April in local Community Centre.  

Follow up call - client was very happy in his new position and confirmed it was very beneficial thus 

far. He no longer feels isolated, has established a routine and is gaining confidence for his next 

step of attaining gainful employment. He feels he is contributing to the household along with his 

partner. 

 

If you feel that we could help you, please contact us on 066 
7129675 or email info@traleeles.ie 
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Receptionist 
The Grand Hotel Tralee is looking for a Receptionist. 
The Role: 
Responsibility for the Management and operation of the Hotel’s Reception. Co-ordinating Front Office 
operations and Revenue Management, ensuring operating standards are achieved and sales maximised. 
We are seeking an individual who has excellent attention to detail and is passionate about delivering 
exceptional customer service. 
Key Duties and Responsibilities include: 

• Responsible for smooth and efficient operation of the hotel reception desk and to ensure the highest 
level of customer service. 

• Monitoring all front office cash transactions, float and till procedures and to ensure that procedures 
are carried out in accordance with Company policy. 

• Ensuring that the front desk is adequately staffed at all times and to anticipate the need for 
additional cover particularly during busy periods. 

• To carry out Reception duties, working as part of the Front Office Team (Reception and 
Reservations). 

• Maintain an effective Front Office team through the provision of strong leadership, direction and 
training. 

• To ensure that all areas of the main entrance & lobby are presented at a high standard of 
cleanliness and hygiene. 

• To ensure that all complaints are handled in a professional and efficient manner and that all 
complaints are followed up and resolved. 

• Lead and develop the Front office team, making sure that the new and existing team members are 
properly trained 

The Ideal Candidate: 

• Must have previous experience within the hotel industry. 

• Possess the ability to operate in an organised and methodical fashion, with excellent attention to 
detail. 

• Is equipped with exceptional interpersonal and communication skills. 

• Will have knowledge of Hotsoft, OTAs, Microsoft Office, basic bookkeeping systems and be familiar 
and proficient with Social Media applications. 

• Proficiency in English oral and written 

• Ability and willingness to work flexible hours / a shift pattern 5 out of 7 days including weekends and 
as business requires 

• The ability to work on their own initiative, as well as being capable of working as part of a team. 
Job Type: Full-time 
Salary: €22,000.00-€26,000.00 per year 
Benefits: Food allowance 
Schedule: 8 hour shift 
Expected start date: 26/08/2022 
Apply on: 
https://ie.indeed.com/viewjob?jk=8397a946bc552adf&l=Tralee%2C+County+Kerry&tk=1g9udpopvk9ab800&from=web&advn=11512773205
63768&adid=395427443&ad=-6NYlbfkN0ARHN_RcGeO25lARU7CfIklTApInjC5Bibiz5bkObHmJwTl1b8qK7XWa5NBaLVXj3DOiCbJlSB-
dzjrgLY9w-SLclI3fLM29tIsvdrbfCtg7P14P44_eMbVB6zlAEg5l_CJzaXRl6ztfoL4InYWqE18qF22tkPP1dTcmn2XOOfwe3tzO-
6VoQl7apCEZNF19SPDgGos7zZeI5tA0kGhTbf8LVs_7FAHs4D31P-pJUvDR5c-w-
aQFGHUzf6FiHPg7daRYZGjOkCB4jSomvVnvqc_vBZJP9T39GjxRVLuWpQHkbT9K8CadS5FeqCtyR4a0fp-
ENI3Tatok6xAFZGVAArZl5feqVtUOs1EgsDUMFd9NDgKjPG5IdQT&pub=4a1b367933fd867b19b072952f68dceb&xkcb=SoBE-_M3b-
ToxoQI4x0LbzkdCdPP&vjs=3 
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Hospitality Assistant - Monday - Friday 
As a Hospitality Assistant, you are at the heart of our operation and we are looking for individuals who 
share our energy and passion and will contribute to our ongoing success.  
You’ll be working in a team full of fantastic people as a Hospitality Assistant. After all, who doesn’t dream 
about coming into work, doing what they love and spending time with friends?  
Main Responsibilities  
It doesn’t matter if you’ve never worked as a Hospitality Assistant before. What does matter to us the most, 
is taking pride in what you do and a willingness to learn. 
Apply on: https://www.inploi.com/company/compass/job/14396250?jobboard=indeed&c=organic 
 
 

Restaurant Staff 
We at the Brandon Hotel are looking for staff to work in our Restaurant. The work and hours can vary 
according to business needs. This role is primarily to serve our tour customers at morning breakfast and 
evening dinner times . This may suit someone looking for part time work between 24 and 36 hours per 
week Some experience in the Hospitality Industry is preferable. This role will start immediately. 
If you feel like this role would suit you then please contact us and we can discuss your availability. We 
strive to be as flexible as possible where needed. 
Job Types: Part-time, Temporary 
Salary: From €10.50 per hour 
Part-time hours: 24-36 per week 
Salary: Up to €10.50 per hour 
Benefits: On-site parking 
Schedule: 

• Monday to Friday 

• Weekend availability 
COVID-19 considerations: All covid 19 guidelines to be adhered to 
Ability to commute/relocate: Kerry: reliably commute or plan to relocate before starting work (required) 
Apply on: https://ie.indeed.com/viewjob?cmp=Brandon-
Hotel&t=Restaurant+Staff&jk=5ad38da3b7459e2d&vjs=3  
 
 

Sales Administrator 
We are presently recruiting for a Sales Administrator for our clients, a home improvements company in 
Tralee, County Kerry. Working closely with the in-house sales team, you will be responsible for offering 
competitive sales quotations for a large range of projects being undertaken. A strong eye for detail and the 
ability to price jobs correctly is mandatory. This position is based in Tralee, County Kerry. 
Job responsibilities: 

• Ability to complete quotations concisely on SAGE system directly from onsite survey documents. 

• Ability to inform customers of technical aspects of the product being sold 

• Striving to provide an exceptional level of customer service. 

• Complete quotations by referring to product codes within SAGE. 

• Develop clear & effective written proposals/quotations for current & prospective customers. 

• Keep management informed by submitting your weekly quotation activity & analysis. 

• Continuous updating of your knowledge on new technologies as they are introduced 

• Working with Management to monitor that all Sales Processes are being adhered to across the 
company. 

• Working with Management to help Improve existing Sales Workflows efficiencies and implement the 
change across the organisation. 

• Develop clear & effective written proposals/quotations for current & prospective customers. 

• Keep management informed by submitting your sales activity & results reports, such as weekly work 
plans, & monthly sales analyses. 

• Completion of 3-D Bathroom & Feature Wall. 
Skills and experiences: 

• 2+ years in a similar position 

• Strong knowledge of home improvement products 

• Ability to accurately price projects 

• Strong IT skills and ability to use basic software 

https://newkd.ie/employment/tralee-local-employment-service/
https://www.inploi.com/company/compass/job/14396250?jobboard=indeed&c=organic
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• Qualification in home improvements, construction or similar topics desirable. 
This is a full-time position based in office in Tralee. Salary in the region of €35,000 is offered. If you are 
interested please apply or email adrien@redchair.ie 
Apply on: 
https://ie.indeed.com/viewjob?jk=813a9c145a1b2a71&tk=1g9udpopvk9ab800&from=serp&vjs=3 
 
 

Floor Staff 
O'Shea's Shop and Service Station Ltd looking for part time floor staff in Blennerville Tralee 
Job description 
Part time floor staff wanted, fair rate of pay and flexible hours, training will be provided. 
Job Type: Part-time 
Salary: From €10.50 per hour 
Schedule: Weekend availability 
COVID-19 considerations: all customers are required to wear a mask and all services are santitized 
regularly 
Ability to commute/relocate: Blennerville, Tralee, CO. Kerry: reliably commute or plan to relocate before 
starting work (required) 
Apply on: 
https://ie.indeed.com/viewjob?jk=42924bf983d22bf9&l=Tralee%2C+County+Kerry&tk=1g9udpopvk9ab800&from=web&advn=8952546733447355&adid=395322760&ad=-
6NYlbfkN0AznfDOqinRhjY9cYiBfsxCWMdQwThRSjJyiLFQuAlCqsnUu1KjYISBAgJdmN9Jey7VEdD1jxeNXVY9dITLzi5tPTZ9mtCWuZaKEzDrkOX_1GqyLW3nvCjAhzpvxIiSkEJ3QPjWhdfO
YAISgfmltsIwI21_5KIOssROMghsLEWt39g1DCRz0oL-
xt1HOLEI3hm2Zgn4tqKsb8BqXNpaGcDoSmIBAeCaRB_x0Buv_ivdRnzRydtsx_FrxS2J4S_r2DQ_iAAp73b59ABAtXAiEspvaMJuQpUjRxkEpvsMdcFWafpuwEDyFV_r34RWmORyri_SDjRw
Ms4FeJvJoORe3xz3OvSkT0B-N_fUWAAuSfNO0Ycmd9kFy0_9&pub=4a1b367933fd867b19b072952f68dceb&xkcb=SoBx-_M3b-ToxrQI4x0JbzkdCdPP&vjs=3 
 
 

Pharmacy Otc Sales Assistant 
Experienced PHARMACY OTC Sales Assistant required. 
Must have a minimum TWO YEARS PHARMACY OTC sales experience 
IPU Pharmacy conter assistant course required 
Maximum 3/4 days per week on a fixed rota basis 
Must be able to work as part of a team 
Excellent terms and conditions for the right candidate 
Job Types: Full-time, Permanent 
Benefits: 

• Flexible working hours 

• On-site parking 

• Education reimbursement 
Job Type: Full-time 
Additional pay: 

• Overtime pay 

• Retention bonus 

• Yearly bonus 
Benefits: 

• Employee discount 

• Flexitime 

• On-site parking 

• Store discount 
Schedule: Day shift 
Ability to commute/relocate: Tralee, County Kerry: reliably commute or plan to relocate before starting 
work (required) 
Apply on: 
https://ie.indeed.com/viewjob?jk=5186c9354939d282&l=Tralee%2C+County+Kerry&tk=1g9udpopvk9ab800&from=web&advn=375192967776972&adid=395266658&ad=-
6NYlbfkN0Akcsg83hNOQ6nzBYUQmWK8R6sNpJ-dxsJicppVuqh-6VSNd7ldT8DC_Hmh5Nh1x0PjJTml1JG6F-pWoSLyk95Kgfam-
L7YBVgIYCMNLsar4aVlV6FRbw845LGpPAga7ACkGfm_9e_QChhkCmJwvj4dxayuGWMPe8WrdQXuCOrMZtn1F5JZmIarmUikLGYjDROdyyOiEP3LYyaAPPvtiGaHWrG5Bwf5oaJFR79dvv
W3LbEXNQp8_R7tuU_gFxlQ3odoSqYf2HB-dD1x-ZYxbBIhaatTxnfF8v_EFUHEJdVoZ5Xd6_qAtwNg5wQXtPKkECN4JygczVSII6otr-
lkoy8Q96QMGvo6g19U_NqEAS6CEaN7gCZNTQUB&pub=4a1b367933fd867b19b072952f68dceb&xkcb=SoAd-_M3b-ToxrwI4x0LbzkdCdPP&vjs=3 
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Store Colleague 
You probably recognize the name Holland & Barrett as a well-known high street store, but did you know 
that things are changing pretty quickly and we're on an exciting journey?! We have a vision to become a 
leading player in the global health & wellness industry. Our stores are the place where we can engage 
face-to-face with our customers and our skilled, trusted store colleagues are a vital part of our success. 
Wellness begins with you, start your journey today. 
The Job  
Our store colleagues are vital to our success. Yes, you will need to be able to carry out regular activities 
like replenishing shelves, keeping the store clean and tidy and serving customers, but there's so much 
more to it than that! 
Our store colleagues all need to be able to give our customers the advice they need to live healthier, 
happier lives. And we'll make sure you're ready for whatever question, query or lifestyle goal is thrown your 
way by asking you to complete industry-leading operational and “Qualified to Advise” training. The training 
will stretch you, but it will turn you into a health and wellness expert, ready to advise our customers on 
whatever they need. If you want to go on and specialize in sports, nutrition, beauty or aromatherapy, we 
can help you to do that too. You'll also be guiding customers through their health journey by offering a 
diverse range of simple testing solutions (in applicable stores). 
The Person  
To be successful, we'd like you to show us that you have: 

• The ability to work well within a team 

• A compassionate and consultative approach to customers 

• A positive attitude and driven nature 

• A passion and enthusiasm for our products, nutritional supplements, natural beauty and healthy 
living 

• The ability to undertake computer-based study to support the product knowledge required to 
achieve an accredited qualification 

• Basic IT skills to use iPads to review products and solutions with customers 

• The ability to effectively multi-task 
Benefits  
We take your learning and development seriously and we will support your career 
Stay healthy with staff discounts on qualifying Holland & Barrett store and online purchases 
No one likes paying delivery charges, so we have free staff delivery on Holland & Barrett online purchases 
Epic Extras gives you access to exclusive benefits, free advice and savings from a range of retailers and 
providers 
We all need a little help sometimes, so we offer an exclusive free employee assistance programme for 
confidential help and advice 
Different Monthly incentives are available (varies in different stores) 
Your wellbeing is paramount so you can get away and take 28 Days Holiday (pro- rata) per year 
We have loads of Reward and Recognition Schemes, so your hard work and loyalty won't go unnoticed 

• Department:  RETAIL  

• City:  Tralee  

• Country:  Ireland  

• Job Type:  Part Time  

• Number of Hours:  15  

• Working Pattern:  Applicants need to be available 3 days out of 7 and need to be able to work in 
Tralee and killarney  

• Closing Date:  30 September 2022  

• Contract Type:  Permanent  
Apply on: https://www.hollandandbarrettjobs.com/jobs/vacancy/store-colleague-18155-
tralee/18134/description/?utm_source=Indeed&utm_medium=organic&utm_campaign=Indeed 
 
 

Kitchen Porter 
Wash dishes, utensils, pots & pans and other cooking equipment. Take out bins ensure that kitchens and 
floors are clean and orderly. 
Job Type: Full-time 
Salary: €10.50-€11.00 per hour 
Additional pay: Tips 
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Benefits: On-site parking 
Schedule: 8 hour shift 
Application question(s):Do you have your own transport as we are located outside of town 
Language: English (required) 
Work authorisation: Ireland (required) 
Reference ID: Kitchen Porter 
Apply on: 
https://ie.indeed.com/viewjob?jk=515bd07de3d1c507&l=Tralee%2C+County+Kerry&tk=1g9udm7htjklt801&from=web&advn=6286853968069791&adid=395484807&ad=-
6NYlbfkN0Aq0zekuVvv7ylwcj44j5VMdO0uFU2GWtFtiOTVtINR2-BN0pNiwk2UK2hrMLirQWXSt6V4yZmL-Y9A9FiQ0jX9uYYovLU-
_NJMSWTtFmG4tqK6S4UEcSB2xf5L0RgS8pJ2XGUHJ9UCgmPgQFg03h4PgvfsO4FpogYe5E7llibX_WA5HoCGiWfDrCXr6xjRgsy9H2V95zLsI8noS_s0vvpItnqSB99RM1v26k3pOO3u5AXY
xadJOGBczDy79_w3hYqlJR0c8gtoHOH920S0WM8bvO9qxm5bbaW9R8iJ8SlXostVxfbVM3kCggGXxecW_pTbubcnXVGEdgzy-9IA4jj1HupNlAkaYZ97RKKjK0pRCD-
Pb8AzTOiw&pub=4a1b367933fd867b19b072952f68dceb&xkcb=SoDd-_M3b-TXL7AH7L0KbzkdCdPP&vjs=3 
 
 
 

Receptionist/Administration Assistant 
Due to an internal promotion a Receptionist/Administration Assistant is required for a busy, plumbing, 
heating and electrical contractor based in Tralee, Co.Kerry 
The ideal candidate would preferably have experience in a previous or current role. Duties would include 
but not be limited to: 

• Manage the reception duties for the business and handle a high volume of calls and emails. 

• Act as first point of contact for customer queries. 

• Liaise with customers via phone and email. 

• Liaise with colleagues, management and external clients as required. 

• Build and maintain strong professional relationships. 

• Ensure all documentation is completed, managed and maintained accurately and efficiently. 

• Other related ad-hoc administrative tasks where necessary. 

• Provide admin support to the office team. 
Applicant must be: 

• Comfortable in a busy environment dealing with a range of different tasks. 

• Excellent communication skills with a strong customer focus. 

• Highly organised with excellent attention-to-detail. 

• Ability to multi-task and prioritise effectively. 

• Flexible and adaptable to support business needs with a positive attitude. 
• Strong administration skills and high proficiency in MS Office suite. 

Job Type: Full-time 
Additional pay: Performance bonus 
Schedule: 

• 8 hour shift 

• Monday to Friday 
Ability to commute/relocate: Tralee, Tralee, CO. Kerry V92 PR28: reliably commute or plan to relocate 
before starting work (required) 
Application deadline: 02/09/2022 
Apply on: 
https://ie.indeed.com/viewjob?jk=de81de8342fa2cb1&l=Tralee%2C+County+Kerry&tk=1g9udm7htjklt801&from=web&advn=8070269996218335&adid=395433110&ad=-6NYlbfkN0Dvw1-
0Gvu24P1ETv0nOJfT22H1tKMPwrdP5yTz7NweaSVM2bPt2D78sVT3CF-wweCGX_1AUIicAgnzNpuZMPb0ov3FMku1Pmmx1kmkAjfi0HsuX-
STys36EfM47OhcYL2QFoMJLaunE_k_HB9l0jDAPF-nCS91lHweT8UC6SWuYknaOguNpbeDSfp89pqe-Pt9dNWr2zXRvuIt9vuQX6Qn9_OBuZXpa33E-XNJtJeAp80Q6fehgYTHM_-
NnIUXcMwxclXtsuSh1fSXvK432crEgkFN3Wd2vlukAsEYJWHgVCebHrBMdz6yn_0_38iPDpM43QyXCJRsGIBnkTiLVjU55Ef5yknoJN55-
_F01KS6IQ%3D%3D&pub=4a1b367933fd867b19b072952f68dceb&xkcb=SoAs-_M3b-TXL7gH7L0LbzkdCdPP&vjs=3 

 
 

Retail Sales Assistant 
Suits Select Tralee are currently looking for for talented and enthusiastic Sales Assistant to join our 
innovative and fast-paced business. 
Our store offers an extensive range of premium mens formalwear such as Suits , Shirts , Blazers Shirts and 
accessories, and in one of our busiest seasons we need bright sales people to join our friendly team! 
This role involves weekday and weekend shifts, so candidates must be available for these to be considered 
for the role. 
This is an ideal role for someone with exemplary organisational skills along with strong attention to detail 
and a keen eye for fashion looking to progress their fashion knowledge and sales skills further. 
What we Need from a candidate 

• Sales experience in a target driven environment 

• Motivated , with a keen eye for Fashion 
What the role involves 
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• Dynamic selling skills 

• Ensure general store standards and stock replenishment is carried out on a daily basis 

• Commit to achieving Daily Store Targets 

• Passion for customer service and delivering a great experience 
What you’ll get by joining our team 

• Hourly rate of pay 

• Holiday Pay 

• Employee discounts 
Job Type: Part-time 
Schedule: 8 hour shift 
Apply on: https://ie.indeed.com/viewjob?cmp=Paraffin-
Store&t=Retail+Sales+Assistant&jk=eec953f783461179&vjs=3 
 
 

Accounts Assistant/Secretary/Receptionist - Maternity Cover 
Full Job Description 

· Reconcile payments and reconcile shifts for Service Station including Managing Change 
· Answering phones, Greeting Customers, liaising with staff, reporting to Managers, making appointments 
for servicing/NCT 
· Invoicing, Preparing accounts and assisting Accountant 
· Preparing Vat Returns 
- Other Ad Hoc jobs 
· Accepting Payments from Customers and providing customer service for Car Rental 
· Office Admin 
Qualifications 
· 3 + years experience in similar role 
· Ability to use Microsoft packages and Big Red Book 
· Excellent attention to Detail 
· Strongly Organised 
Job Type: Temporary 
Contract length: 10 months 
Salary: From €25,500.00 per year 
Benefits: Employee discount 
Schedule: Monday to Friday 
Expected start date: 29/08/2022 
Apply on: https://ie.indeed.com/viewjob?cmp=O-Connor-S%2FS-Tralee-
Ltd&t=Account+Assistant+Secretary+Receptionist&jk=cfdb2d814e239fbb&vjs=3 

 
 

Cavity Wall and Attic Insulation Installers Required x 4 
• A valid safepass and manual handling certificate is essential 

• A full clean driving licence B or C1 is an advantage 

• Previous construction industry experience is also an advantage, but full training will be provided 

• This is a full time permanent position 

• Good rate of pay 

• Overtime available 

• Travel allowance paid 
To apply, please send your Curriculum Vitae and cover letter to enquiries@kingdominstallation.ie  
 
 

Medical Secretary 
Experienced Medical Secretary required for longterm leave and holiday cover.  Healthone knowledge an 
advantage. Trainees accepted. Please contact Angela on 06821100. 
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Anabla Play School is currently seeking an  

Early Years Educator  
Monday-Friday 9am-12pm. 
Qualifications & Experience: 

• Minimum level 5 Childcare Qualification. 

• Previous experience in a childcare setting an advantage. 
References and Garda Vetting Applies. 

Please forward C.V. and cover letter to  AnablaPreSchool@outlook.com 

 
 

Warehouse Operative 
Job Description: 40 Hours p/w 
Mon - Fri 9.30am to 6.30pm 
Job Summary 

• This position is responsible for loading, unloading, shipping, receiving, scanning, sorting, and 
stocking packages. 

• This position performs other tasks as assigned in a fast-paced environment. 

• Responsibilities: 
Learns and properly executes UPS package handling methods. 
Loads and unloads UPS packages into trailers and vans. 

Qualifications: 
Warehouse experience - Preferred 
Computer data entry experience-Preferred 
Forklift experience -Preferred 
Job Type: Full-time 
Benefits: On-site parking 
Schedule: Monday to Friday 
Application deadline: 20/08/2022 
Reference ID: F401 
Apply on: https://ie.indeed.com/viewjob?cmp=L.O.C.-FREIGHT-
LIMITED&t=Warehouse+Operative&jk=36204ae192b864f1&vjs=3 
 
 

Bar Staff 
We are currently recruiting Bar Staff. The ideal candidate must have excellent customer service skills along 
with Food and Beverage service skills. Flexible working hours available as this role will involves days, 
evenings and weekend shifts. Please submit your CV if you feel this role is suitable to you, we look forward 
to hearing from you. 
Job Types: Full-time, Part-time 
Part-time hours: 24-39 per week 
Salary: From €10.50 per hour 
Benefits: 

• Flexitime 

• On-site parking 
Schedule: 

• Monday to Friday 

• Weekend availability 
Ability to commute/relocate: Basin View, Tralee, CO. Kerry V92: reliably commute or plan to relocate 
before starting work (required) 
Experience: Hospitality: 1 year (preferred) 
Language: English (required) 
Work authorisation: Ireland (preferred) 
Expected start date: 13/08/2022 
Apply on: https://ie.indeed.com/viewjob?cmp=Brandon-
Hotel&t=Bar+Staff&jk=31ec24dfaa161e95&vjs=3 
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Van Delivery Driver 
We are looking for responsible delivery drivers to distribute parcels promptly to our customers. 
Responsibilities 

• Deliver a wide variety of items to different addresses. 

• Follow route and time schedule 

• Load, unload, prepare, inspect and operate a delivery vehicle. 

• Follow regulations and safety standards 
Skills 

• Proven working experience as a Delivery Driver. 

• Valid full driver’s B licence. 

• Excellent organizational and time management skills. 

• Good driving record with no traffic violations. 
Job Type: Full-time 
Job Start date: Immediate 
Job location : Farranfore 
Benefits: On-site parking 
Schedule: Monday to Friday 
Licence/Certification: B Driving licence (required) 
Apply on: https://ie.indeed.com/viewjob?cmp=L.O.C.-FREIGHT-
LIMITED&t=Van+Delivery+Driver&jk=2ed4a22bb5acc5f8&vjs=3 

 
 
 
Siamsa Tíre is currently recruiting two Finance roles: 

Finance and Operations Manager Recruitment Pack 01082022 – 3 year contract. 
Accounts Assistant Recruitment Pack 01082022 – 2 year contract. 
For further information on these opportunities and for application details please link to the job descriptions 
by clicking on the job opportunity Recruitment Packs listed above. 
Deadline for applications is 12 noon on Monday 12th September 2022.  Interviews will take place week 
commencing 26th September. 

https://siamsatire.com/about-us/job-opportunities/ 
 

 
To see further details for positions below please go to 

https://www.activelink.ie/vacancies?region=Kerry&category=All 
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Are you looking for new opportunities, pursue a career in culinary. Open new doors to a bright future in a 

career that can progress in so many ways.  

If you have a passion for food immerse yourself in a create career. Start your apprenticeship journey today 
and contact our team on apprenticeships@rai.ie 
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Community Employment Schemes 
 

 

 
 

The post is a developmental opportunity, and no experience is necessary.   Accredited training will be 
provided to support your career.   However, previous experience in similar roles is welcomed.   

CARETAKER x 2 
Locations:     KDYS Youth Centre, TRALEE.     Ref:   CES-2216803 
   KDYS Youth Centre, KILLARNEY.   Ref: CES-2216811 
To work as part of the facilities team at KDYS Youth Centres providing a professional, friendly & efficient 
service to all service users at the Centre. 
Duties to include: 

• Cleaning, painting and light maintenance duties at the Centre.  

• Monitoring security of building – entry and exit of premises. 

• Room set up for activities.  

• Answering telephone while on duty and taking messages.  

• Assisting in compliance with Health & Safety regulations and to be vigilant to any Health, Safety and 
Welfare risks in the workplace and bring any concerns to management or Health & Safety 
representative. 

• Flexibility is required as the role involves evening and weekend work 
 

ADMINISTRATION ASSISTANT  
Location:     KDYS Youth Centre, KILLARNEY.    Ref:  CES-2216817 
To work as part of the facilities team at KDYS Youth Centre Tralee providing a professional, friendly & 
efficient service to all service users at the Centre. 
Duties to include: 

• Reception duties. 

• Dealing with Room Bookings and monitoring room usage. 

• Ensure adequate stocks of office supplies are available at all times. 

• To assist in compliance with Health & Safety regulations and to be vigilant to any Health, Safety and 
Welfare risks in the workplace and bring any concerns to your line manager or Health & Safety 
representative. 

• Sorting and distributing all incoming and outgoing mail and messages. 

• General administration duties including processing invoices for payment, word processing, 
photocopying, shredding and filing. 

• Knowledge of Microsoft Office and Social Media platforms desirable. 
. 
YOUTH WORK ASSISTANT   
Location:  KDYS Youth Centre, Tralee.   Ref: CES- 2216819 
Duties to include: 
To assist the full-time youth workers in the planning, implementation and evaluation of all programmes in 
response to the needs of young people in the areas including: - 

• Work to provide quality youth work through the Youth Café facility at the KDYS Youth Centre. 

• Develop relationships and programmes of work with young with whom regular contact is kept. 

• Participate in any youth work activity including events, community youth work groups and weekly 
long activity camps. 

• Administration duties - word processing, filing, answering calls.    

• Assisting in the compliance of Health & Safety regulations. 

• The role will involve evening and weekend work. 

 
 

KDYS CE 

VACANCIES 
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ADMINISTRATION ASSISTANT 
Location: KERRY SCHOOL OF MUSIC - TRALEE.      REF:  CES-2217440 
To work as part of the team at Kerry School of Music providing a professional, friendly & efficient service. 
Duties to include: 

• Reception duties and general administration duties including word processing,  

• photocopying, shredding and filing. 

• Dealing with enquiries to the school regarding classes. 

• To assist in compliance with Health & Safety regulations and to be vigilant to any Health  

• and Safety risks in the workplace and bring any concerns to your line manager.  

• General light cleaning. 

• Sorting and distributing all incoming and outgoing mail and messages. 

• Knowledge of Microsoft Office and Social Media platforms desirable. 
Hours:  19.5 per week – Monday – Friday. 
Start date:   TBC.   Subject to Garda Vetting. 
To apply please forward CV and note of your PPS number to Ann Brosnan email:  
annbrosnan@kdys.ie or telephone 068 23744.   
Eligibility to participate on CE is generally linked to those who are 21 years or over and in receipt of a 
qualifying social welfare payment for 1 year or more.  Eligibility will have to be verified by the Department of 
Employment Affairs and Social Protection. 

 
 
 
 
Saothair na nAbhann Community Employment Scheme (Ballybunion/Ballyduff) have the following 
vacancies:  

Tourist Office Attendant, #CES-2208334 
Location: Tourist Office, Main Street, Ballybunion 

Tourist Office Attendant, #CES-2208280 
Location: Tourist Office, Main Street, Ballybunion  

Cleaner, Health & Leisure Centre, #CES-2215789 
Location: Ballybunion Health & Leisure Centre, Kit Ahern Road, Ballybunion 

Receptionist, Health & Leisure Centre #CES-2215790 
Location: Ballybunion Health & Leisure Centre, Kit Ahern Road, Ballybunion 

Caretaker, #CES-2223658   
Location: Ballybunion Community Centre, Lartigue Road, Ballybunion 

Office Administrator x 2 positions, Community Centre #CES-2215792 
Location: Ballybunion Community Centre, Lartigue Road, Ballybunion 
  
Positions involve 19.5 hours per week, including training. These are development opportunities and 
experience are not necessary as training will be given. 
Further details are available by emailing Rosaleen at saothairnanabhann@gmail.com  by phone on 
068 27799 or by calling in to the office in Ballybunion Community Centre. Alternatively, applicants 
can apply through their local DSP office, quoting the job reference number. 

 
 
Ballybunion Community Centre 
Lartigue Road, Ballybunion, Co Kerry, V31 TV25 
Community Employment Programme, 19.5 hours per week 
Eligibility to participate in community employment will be verified by the Department. This is a 
developmental opportunity. Accredited training will be provided to support your career. 

Office Administrator 
The role of the Office Administrator is to support, enhance and deliver the day-to-day operations and 
services of the Community Centre.  
We are seeking an applicant with good computer and literacy skills. The role will include the following: 
To assist the Community Centre Committee in delivering a high-quality service of sports, club and 
community facilities based on the identified needs of the local community.  
To assist with the effective, efficient management and day-to-day operation of the Community Centre. 
Duties and Responsibilities 
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• General administration and support with the administration of 
activities/programmes/events/classes/courses and facilities in the Community Centre. 

• Act as the first point of contact for service users, staff, volunteers and external visitors. 

• Ensure that all telephone, email and personal enquiries are attended to in a timely and sensitive 
manner. 

• Ensure shared common areas are well organised, clean, tidy and fully equipped.  

• Ensure efficient and effective systems of the day-to-day operation of the Community Centre office, 
including liaising with external suppliers, Board of Management, committee members, caretaking 
staff, clients and patrons using the centre. 

• Provide relevant information to individuals, clubs and groups while ensuring that good standards are 
maintained in all communications with the public. 

• Develop and maintain Community Centre filing and data management systems to high standards 
and in line with Data Protection requirements. 

• Support the Community Centre Board and Committees with administration and compliance with the 
Governance Code for charities and other statutory obligations. 

• Implement, support, maintain and administer Community Centre platforms and systems including 
online booking, accounting, online banking, fixed assets register etc. 

• Promote the Community Centre and its activities using social media and other channels.  

• Be flexible in approach to work and undertake any other duties that may be required within the remit 
of the Community Centre.  

Further details are available by emailing Rosaleen at saothairnanabhann@gmail.com  by phone on 
068 27799 or by calling in to the office in Ballybunion Community Centre. Alternatively, applicants 
can apply through their local DSP office, quoting the job reference number 

 

 
 

Grounds Maintenance 
This is a developmental opportunity, no experience necessary. Accredited training will be provided to 
support your career.  
Duties Include: Strimming and Lining Pitches, Repairing Divots plus general cleaning and maintenance 
duties.  
Apply on: https://jobsireland.ie/en-US/job-Details?id=2094687  
 
 

Tidy Town Maintenance worker in Castleisland Ref: - 2231237 
Duties:   

• Grass cutting,  

• watering flowers, 

• weeding  

• litter picking 

 
Maintenance worker with Castleisland Desmonds Ref: - 2231238 
Duties:  

• Cleaning dressing rooms 

• Grass cutting 

• Marking field for games 

• General cleaning and painting of Club House 

 
Maintenance worker with Cordal GAA Ref: - 2231239 
Duties:  

• Cleaning dressing rooms 

• Marking Field for games 

• General cleaning and painting of Club house 

 
Activation Assistant Glebe Lodge Kerry Parents & Friends Castleisland Ref: - 2231240 
Duties:  

https://newkd.ie/employment/tralee-local-employment-service/
mailto:saothairnanabhann@gmail.com
https://jobsireland.ie/en-US/job-Details?id=2094687
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• Assisting in working with adults with intellectual disabilities 

• Arts & crafts 

• Music 

• Bingo 

• Garda vetting required for this position 

 
Cleaning Position with Glebe Lodge Kerry Parents & friends Ref: - 2231241 

• General cleaning duties in the Centre 

• Garda vetting required for this position 
 
All the above positions are for 19.5 hours per week.  They are a developmental opportunity; no 
experience is necessary.  Accredited training will be provided to support your career.  
Contact: Margaret O Connor, Phone:     087 4368199 or  066 7142064 
Email:  crageenemployment@gmail.com 
Address:  Crageen Employment Ltd, Crageens, Castleisland, Co. Kerry 

Location        
Jobs 

No        
Position        

Closing 

Date        
Vacancies        

Cordal       2212467    Cleaner    02/09/2022    1    

Rath Oraigh, Tralee    2211714    Cleaner/Maintenance    02/09/2022    1    

St Brigid’s, Tralee        2215937    Caretaker (Evenings)      02/09/2022    1    

St Brigid’s, Tralee        2231445    
Caretaker 

(Mornings)      
02/09/2022    1    

Listowel FRC        2215939    Kitchen Porter        02/09/2022    1    

Waterville    2215940    Cleaner    02/09/2022    1    

Ardfert    2212530    Childcare Assistant        02/09/2022    1    

Ballybunion    2220742    Childcare Assistant        02/09/2022     1   

Ballyheigue FRC        2215942    Childcare Assistant        02/09/2022    1    

Camp        2215943    Childcare Assistant        02/09/2022    1    

Dromid       2215924    Childcare Assistant        02/09/2022    1    

Glenbeigh  2235395  Childcare Assistant        02/09/2022    1  

Kilgarvan        2215926    Childcare Assistant        02/09/2022    1    

Killorglin, Scamps and 

Scholars   
2223548   Childcare Assistant        02/09/2022    2   

Listowel   2231478  Childcare Assistant        02/09/2022    1  

Listry        2215928    Childcare Assistant        02/09/2022    1    

Milltown        2215929    Childcare Assistant        02/09/2022    2    

Scartaglen        2215930    Childcare Assistant        02/09/2022    1    

St Brigid’s, Tralee    2212473    Childcare Assistant        02/09/2022    1    

Valentia        2215931    Childcare Assistant        02/09/2022    1    

 

Joan Pembroke 085 8659517 
Katie Clarke 085 8856919 

CE Supervisors for Childcare Scheme, Co Kerry 
St Brigid's Community Centre 

Hawley Park Tralee 
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Job Title Location No. Of 

Positions 

Closing Date Job Ref. No. 

Grounds 

Maintenance/Horticulture 

Killarney 

Looking Good 

2 23/8/2022 CES-2228689 

Grounds 

Maintenance/Caretaker 

Spa GAA Club, 

Killarney  

1 6/9/2022 CES -2236235 

Sport Club Admin 

Assistant 

Killarney Celtic 1 6/9/2022 CES-2230699 

Sport Club Admin 

Assistant 

Spa GAA, 

Killarney 

1 18/8/2022 CES-2233890 

Contact Siobhán for 

more information 087 

3849451 
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Find out more about Work Placement Experience Programme at 
https://www.gov.ie/en/service/95fe1-work-placement-experience-programme/  
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Ukrainian Supports - Ukrainian Supports 
Please see all the information at: https://jobsireland.ie/en-

US/blog/ukrainian-supports 
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TRADITION STONEWALL CONSTRUCTION 

Keep the tradition alive. 

APPLY TODAY: https://kerrycollege.ie/.../traditional-stonewall.../ 

 

 
Earn your QQI Level 6 Advanced Outdoor Activity Instructor qualification with Kerry 

College. 
Read more and apply here: https://kerrycollege.ie/.../advanced-outdoor-activity.../ 

 

 

https://newkd.ie/employment/tralee-local-employment-service/
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HAVE YOU A NATURAL FLAIR FOR HAIRDRESSING? 

Check out this 44 week course with Kerry College. 

Choice of Locations | High Spec Facilities | No Fees 

 

 

Do you want to change career? Upskill? Medical Administration with Kerry College has a 
long standing history of high employment rates on completion of this course. 

MEDICAL ADMINISTRATION course might be for you! Read up and apply today: 
https://kerrycollege.ie/.../medical-administration.../ 
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https://kerrycollege.ie/full-time-courses/medical-administration-listowel-tralee/?fbclid=IwAR2wkO3rocjlhBwOk8KOaEsxu22hjcROp2lYyzQJQ8CEFBgv7qSZHdaMxXs
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Have you a passion for cooking? Study with Kerry College and turn your 

passion into a career! 

Browse all our hospitality related courses here: 
https://kerrycollege.ie/.../tourism-hospitality-culinary.../ 

 

Tralee | Killarney | Listowel 
Choice of Location 

High Employability Rate 
Progress to achieve a QQI Level 6 Qualification 

Advance to Third Level Education 
APPLY TODAY: 

https://kerrycollege.ie/.../early-learning-and-care.../ 
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