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Assisting jobseekers in finding work by providing a FREE, FRIENDLY and 

CONFIDENTIAL Service 

                                                                                                                 

 

                           Website 

 

 

https://newkd.ie/employment/tralee-local-employment-service/ 

       

           

 

               Follow us on Facebook    

 

https://www.facebook.com/traleelocalemploymentservice  
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Head Office  
NEWKD , Áras an Phobail, 

Croílár na Mistéalach, 
Dean’s Lane, Tralee, Co Kerry 

V92 CRW8 

Tel: 066 7129675 
Email: info@traleeles.ie 

 
 
 

 

What we do:  

• Career Path Planning 

• Assistance with Job Seeking 

• CV and Cover Letter review 

• Advice regarding Educational & Training Needs 

• Advice on Back to Work Financial Incentives 
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Follow our Facebook page for more up to date job vacancies and information. 

https://www.facebook.com/traleelocalemploymentservice   
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How can Tralee LES help? 

 

 

Client background 

Long term unemployed 40 years old male, co-habiting with children. Education Irish Second level 

with experience in outdoors maintenance work. 

When we met client  

Client was looking for nighttime work that complimented his partners working hours because 

childcare facilities were closed during Pandemic. He had no transport and is living in isolated area. 

He had low mood primarily because of his lack of self-confidence in having no formal skills and 

because of the isolation effects of Covid. 

Actions / Interventions 

Our Guidance Officer advised client of the benefits of a CE scheme as a steppingstone to 

employment. The priority in this instance was to instil confidence, stability and structure into client 

as a first step towards employment and to address isolation issues. Our Guidance Officer 

emphasised the training element associated with CE and the potential to address his lack of 

confidence around no formal training. 

Tralee LES liaised with CE Supervisor in his local area and emailed client CE positions that he felt 

client would have a skillset to be comfortable performing in. 

Client Progression 

Client attended via phone to initial activation 1:2:1 Meeting. 

Client attended two subsequent phone Activation Review Meetings afterwards consisting of 1-hour 

durations each. Client acknowledged isolation was a contributing factor to his lack of motivation in 

mobilising himself into taking steps to progress into employment. Signposted to CE. Client began 

CE position at beginning of April in local Community Centre.  

Follow up call - client was very happy in his new position and confirmed it was very beneficial thus 

far. He no longer feels isolated, has established a routine and is gaining confidence for his next 

step of attaining gainful employment. He feels he is contributing to the household along with his 

partner. 

 

If you feel that we could help you, please contact us on 066 
7129675 or email info@traleeles.ie 
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Sales Assistant 
Suits Select Tralee are currently looking for for talented and enthusiastic Sales Assistant to join our 
innovative and fast-paced business. 
Our store offers an extensive range of premium mens formalwear such as Suits , Shirts , Blazers Shirts and 
accessories, and in one of our busiest seasons we need bright sales people to join our friendly team! 
This role involves weekday and weekend shifts, so candidates must be available for these to be considered 
for the role. 
This is an ideal role for someone with exemplary organisational skills along with strong attention to detail 
and a keen eye for fashion looking to progress their fashion knowledge and sales skills further. 
What we Need from a candidate 

• Sales experience in a target driven environment 

• Motivated , with a keen eye for Fashion 
What the role involves 

• Dynamic selling skills 

• Ensure general store standards and stock replenishment is carried out on a daily basis 

• Commit to achieving Daily Store Targets 

• Passion for customer service and delivering a great experience 
What you’ll get by joining our team 

• Hourly rate of pay 

• Holiday Pay 

• Employee discounts 
Job Type: Part-time 
Schedule: 8 hour shift 
Apply on: https://ie.indeed.com/viewjob?cmp=Paraffin-
Store&t=Sales+Assistant&jk=51fc86557f935b70&vjs=3 
 
 

Healthcare Assistants - Lixnaw 
Ranked 2nd on the Irish Independent “Best Employer” list 2022 and the highest-ranking charity 
organisation. 
We are seeking applications from committed and caring Healthcare Assistants who are interested in joining 
our team in the below locations in the Lixnaw area of Co.Kerry. 
The positions on offer are for the following hours; 
1 post 15 
1 post 5 
Availability to include mornings, lunchtimes, late evenings alternate weekends is required 
What we Offer 

• Salary range for this position is €14.23 – €15.82 per hour depending on experience 

• Premium rates paid for unsociable hours 
Before 8am and after 8pm - €17.78 p/h 
Sunday - €21.34 p/h 
Public Holidays - €28.46 p/h 

• Inter-client mileage paid 

• Sick pay scheme 

• Excellent working conditions 

• Ongoing Training development opportunities 

• VHI, HSF and PRSA schemes available 

• Employee Assistance Programme 
What we Require: 

• Minimum of two modules completed and a commitment to completing QQI Level 5 in a Health care 
discipline. 

• Full Driving License and access to vehicle (essential) 

• Experience in a caring environment preferable but not essential 

• Kind and Caring attitude 

• Person Centred approach 

• Use of your own smart phone to check in and out of your visits is essential 

https://newkd.ie/employment/tralee-local-employment-service/
https://ie.indeed.com/viewjob?cmp=Paraffin-Store&t=Sales+Assistant&jk=51fc86557f935b70&vjs=3
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• Flexibility with your working hours 

• Needs to live within 30 minutes of the above location 
IWA is committed to continuing to be an equal Opportunities employer 
Documentary evidence of your relevant qualification(s) may/will be required in advance of or during the 
recruitment process 
€14.23 to €15.82 DOE 
Apply on: https://ie.indeed.com/viewjob?jk=1626fd76f76861a0&l=Tralee%2C+County+Kerry&tk=1g8qertlvk9a3800&from=web&advn=2191921009685885&adid=387584441&ad=-

6NYlbfkN0Ae0A0BMjB_Y1De1ijFu9n24lM4Co1gySet-GOjZh6QXstUfHwswc6R8cWkkfT-KH4Y8MB4xGLwXspnljjRWITX5TSQRxvUWpeocMKB86Dp3qozR1io7IkC6tsgBH_GqMa-
wczrb0BmeRtL5MKKDybHWwwYNLanvoztE49IeW3J7GxN49N9F3vW1_zU2cVmhP5KiyNV49Tdb5tsV0HL9j7cVJIL8EkJ7RLV7wEeSuf8wyUchfRzSlQEoVM6vP-
u8oYcFKVgLqMqiRboky3NixjMU2_j1eF0Ept0GTD6CDDJiHWlyZxYwxZkK2rNBOZGSsViOLnIAS9Kq6mOY0-
KhD2E6XL90Dbd3ZFXx2KJi4SaD7YiXDtWWpl3&sjdu=1ljnM9JtYgYAeQSeQsDxswqXv84U8Sl3UwQ44nrf19YTi6WfTKS_hiGkk2sscpx-
0qXXwAzqhfWimaPlAjB5TKizgzmadh6XPBKYdXBVoOD4I6f7Y4T66P0uICYGev82GjIgZTNaBfQWi_j8nEYmytwH7ncK6-
hB35VmKtQ1wPc&acatk=1g8qf6m8osu2c800&pub=4a1b367933fd867b19b072952f68dceb&vjs=3 

 

 

Supervisor 
We are currently recruiting for a Store Supervisors to join the team in Homesavers Tralee, County Kerry 
As Store Supervisor you will support the Store Manager in leading all team members of the store ensuring 
the delivery of outstanding levels of service to all our customers in the most effective and profitable manner 
while ensuring policy compliance. 
Duties & Responsibilities 

• Support the Store Manager in developing a strong team 

• Ensure that date checking, stock rotation, shrinkage controls and food safety procedures are being 
followed 

• Communicate effectively with team members 

• Ensure that all team members adhere to the companies policies & procedures 

• Act as a reasonable key holder protecting yourself and the company’s assets at all times 

• Ensure the correct SEL’s & POS are in place 

• Maintain stock levels/replenishment of stock 

• Ensure Merchandising standards are in line with best practice 

• Ensure that the Store is clean and tidy at all times 
Skills & Experience Required 

• Team Player 

• Experience of leading a team in a professional manner 

• Ability to delivery standards – setting example for the team 

• Excellent communication skills 

• Good merchandising skills/knowledge 

• Ability to support Store Manager in providing training 

• Ability to deal effectively with incidents in the absence of the Store Manager 

• Business/commercial awareness 
Benefits 

• Fun, high energy work environment 

• Excellent career progression opportunities are available to the right person as the company grows 
Job Type: Part-time 
Part-time hours: 20-35 per week 
Salary: €11.50 per hour 
Apply on: 
https://ie.indeed.com/viewjob?cmp=Homesavers&t=Supervisor&jk=23e2d73d3b5fcbbb&vjs=3 
 
 

Healthcare Assistant 
As one of Ireland's largest providers of Healthcare Staff, TTM Healthcare have partnered with a leading 
organisation to hire Healthcare based in Kerry for lucrative temporary work.  
By working with TTM Healthcare, you can expect market-leading pay rates as well as outstanding support 
and progression opportunities.  
If you're interested, then apply for immediate interviews.  
Benefits  
By working with TTM Healthcare you will receive:  

• Market-leading pay rates €14.53 - €18.72. 
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• Dedicated consultant and 24/7 on call support. 

• We realise potential - development and career progression opportunities. 

• Flexible working hours tailored to your own availability. 

• TTM Availability Diary - mark when you want to work via our exclusive TTM Portal. 

• TTM Rewards Scheme - discounted hotel stays, access to discounted health insurance, phone 
contracts and discounted fuel. 

Requirements  
To be eligible for this role you must have:  

• QQI Level 5 in healthcare 

• 3 months minimum experience in Ireland 

• Full vaccination records - Hep B, MMR, BCG, Varicella 
TTM Healthcare is an Equal Opportunities Employer.  
Apply on: https://www.ttmhealthcare.ie/job/healthcare-assistant-
1033?utm_source=Indeed&utm_medium=organic&utm_campaign=Indeed 
 
 

Barista & Front of House 
Exciting new Crepe Factory opening at Manor West Shopping Centre! 
We are looking to fill a number of vacancies. Baristas, floor staff and counter staff. 
Candidates must have experience working in a busy restaurant/cafe. Customer service skills are of critical 
importance. 
Full time and part time jobs available. 
If you want to be part of a new exciting opportunity please apply. 
Job Types: Full-time, Part-time 
Schedule: 

• Monday to Friday 

• Weekend availability 
Experience: 

• HACCP: 1 year (preferred) 

• Cafe environment: 1 year (preferred) 
Apply on: 
https://ie.indeed.com/viewjob?cmp=Toba&t=Barista+Front+House&jk=e5053ee781199fff&vjs=3 
 
 

Preschool AIM Assistant 
Opportunity available to work in the Morning and/or the Afternoon Preschool Sessions 
Minimum hours - 8.45pm-11.45am Monday to Friday term time and/or - 1pm-4pm Monday to Friday term 
time. 
Job Purpose: Ensure that all children including those with disabilities, can fully participate in the Early 
Childhood Care and Education (ECCE) Programme. To act as a positive role model and be responsible for 
the delivery and implementation of a high-quality play-based curriculum under the guidance of the national 
quality frameworks Aistear and Síolta both indoors and outdoors. To, guide, observe, stimulate and 
supervise children in a safe and caring environment as part of the childcare team. 
Core Duties & Responsibilities: 

• To follow the policies and procedures of the service at all times. 

• To conduct observation and learning stories. 

• To organise materials and resources to ensure that they reflect the children’s emerging interests 
and abilities. 

• To implement a play-based curriculum that encourages independence and fosters the growth of 
self-esteem within all children. 

• To support children’s emotional, social and cognitive development. 

• To develop and support parental involvement strategies that enhance children’s learning 
experiences 

• To ensure that the welfare of children is paramount in accordance with Children First; National 
Guidance for the Protection and Welfare of Children. 

• To perform other reasonable and relevant duties as may be required from time to time. 
 

https://newkd.ie/employment/tralee-local-employment-service/
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Person Specification: 

• Commitment to high-quality early education 

• The ability to work in collaboration with a dedicated team 

• Highly motivated to work on own initiative 

• Excellent communication and interpersonal skills. 

• A professional and enthusiastic disposition 

• Flexible and adaptable 

• Demonstrate a commitment to continuous professional development 

• Garda Vetting will be required as part of the recruitment process 
Qualifications and Experience 

• A minimum of FETAC Level 5 in Early Years Education 

• Strong understanding and experience in Early Childhood Education 
Job Types: Full-time, Part-time 
Schedule: Monday to Friday 
Apply on: https://ie.indeed.com/viewjob?cmp=Little-Voyagers-
Childcare&t=Preschool+Aim+Assistant&jk=2d7ae66391e54fba&vjs=3 
 
 

Baby Room Practitioner 
Working with children aged from 6 months up to 2 years. 
Main Responsibilities 

• Ensuring a high standard of physical, emotional, social and intellectual education and care for 
children placed in the service. 

• Support to the other personnel within the childcare service 

• Support the Manager with the day-to-day running of the childcare service in terms of administration. 

• Support the manager and staff in providing a varied and stimulating programme, which includes 
curriculum development that meets the needs of the children. 

Main Duties: Assist with the organisation and day to day running of the childcare service by 
developing an effective routine. To be responsible, along with the staff team, for developing and 
reviewing an effective system of communication between parents and staff. 

• To assist the staff team and the Manager with setting and implementing objectives and policies for 
the childcare service. 

• Ensure adult/child interaction is of an excellent standard. 

• To assist in formulating a daily routine for the children this offers a wide variety of activities, but 
allows for flexibility as the situation/occasion/child demands. The activities offered must allow the 
children to experience creative, imaginative, manipulative, social and physical play. The children 
should be given the opportunity to play with natural materials and other age appropriate materials 
and equipment. 

• To assist in the preparation of forward planning for each session and ensuring that any preparatory 
work is carried out and also to ensure progression of play throughout the year. To ensure the play 
areas are well equipped and ready for the children when they arrive. 

• To assess each individual child’s needs within the group and to plan to meet these needs. This will 
involve listening to, encouraging, stimulating and enabling all children as appropriate in the 
childcare setting. 

• To be responsible for the safety of the children and for the hygiene of the childcare premises/areas. 

• To assist in the responsibility for keeping all the childcare records up to date. In association with the 
Manager, childcare practitioners will ensure that all relevant records, policies and guidelines are in 
place and are being adhered to. 

• To comply with TUSLA regulations and other relevant policies and legislation. To remain updated 
on childcare legislation. 

• To encourage the active participation of all parents using the childcare service and to ensure that 
they are kept fully informed of their child’s overall development and of their group activities. 

• To assist the manager in providing support to the childcare team. This will take the form of attending 
and participating in regular staff meetings, daily debriefings, planning and evaluation sessions. 

• To assist manager in supporting volunteers/students on placement in the childcare service. 

• To attend regular support and supervision sessions with the Manager. 

https://newkd.ie/employment/tralee-local-employment-service/
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• Advice the Manager of all matters requiring his/her attention, including duty of care issues, 
Children’s First issues, breech of policies and procedures, special events, fundraising, outings etc. 

• Promoting a positive profile of this childcare service and its work. 

• Liaising and networking positively with relevant local, regional and national voluntary, community 
and statutory agencies/organisations, as required. 

• Attend all staff meetings and other relevant meetings and training/courses as directed by the 
Manager and Board of Management. 

• Keep strictly confidential any personal information regarding all service users, their families and/or 
other circumstances that the childcare practitioner learns as part of their day-to-day job. In the 
interest of child safety the childcare practitioner must inform the Manager of any relevant information 
regarding a service user attending the childcare service. 

• Carry out other relevant duties and responsibilities as requested by the Manager and Board of 
Management. 

• Adhere to ALL policies and procedures of Little Voyagers Childcare, including Child Protection, 
Health & Safety and Confidentiality. 

Job Type: Full-time 
Salary: To be agreed as is dependent on qualifications and experience. 
Childcare qualification essential. 
Job Type: Full-time 
Schedule: 

• Monday to Friday 

• No weekends 
Application deadline: 05/08/2022 
Apply on: https://ie.indeed.com/viewjob?cmp=Little-Voyagers-
Childcare&t=Baby+Room+Practitioner&jk=4418bc1101ca6f5d&vjs=3 
 
 

Causeway Comprehensive Catering Assistant, Causeway, Co. Kerry 
These positions operate around the secondary school calendar. Our employees are off at the break 
periods: midterms, Christmas, Easter and summer. This may appeal to people with school going children. 
Our employees are welcomed as part of the school community. 
The positions of catering assistants are approx 10-15 hours per week on a 2 day/3 day rotation. 
The roles involve the preparation of a variety of rolls, wraps, ciabattas, pasta & rice dishes. Service of small 
break and lunch and clean down. 
Strong time management and organisational skills a must as operating to strict break times. 
Previous catering experience and knowledge of HACCP an advantage but not essential. 
Approx shift time for catering assistants 9.00am- 2.15/2.30pm dependent on lunch times. Ability to start at 
8.15am an advantage for training/cover. 
Job Type: Part-time 
Part-time hours: 10-15 per week 
Schedule: Monday to Friday 
Application deadline: 06/08/2022 
Expected start date: 31/08/2022 
Apply on: 
https://ie.indeed.com/viewjob?jk=f4f07a0aaef25867&l=Tralee%2C+County+Kerry&tk=1g8qertlvk9a3800&from=web&advn=4726429397429
127&adid=394345543&ad=-6NYlbfkN0C6EjKIPGNi4T9jt0StRXvTxVB7SUkXBQ_d5RUuAkE59v-aRHR7xlT_356ACh0LSaMzMq7-
Yf6ZOJ_mDyMzLGYyccmDBKq4Rr23Ev4vtnYPr83-d90mnuF0264Uq4bKhiTIRoX8LmF4pwEApwWg6CBoOiqXgxmUtintg5Et-8M-
Q6ztFLa_zBgwNEPYoEUIKxM5jcSgfZhOdpJKMPbuFf-tn0XZa3a-_hH4kaBmHBYfx_QJqiVLcOKPrTKSFV-
MM2T699DqJqfMmwHLEBepIPu5sekXPEO1dwAQiINBIUpVlZ3olL1BWTZBvIolijRezwTUvJ7xwtGaH-2nedLIbyRI-
6yeYzbNLTmgmYaWftjJPSWeYMC9XW9X&pub=4a1b367933fd867b19b072952f68dceb&vjs=3 
 
 

Aims Support Worker 
Full Job Description 

• Minimum requirement of level 5 or 6 Early Childhood Qualification 

• Satisfactory Garda and Reference Check 

• Essential appropriate skills and experience: * experience in an Early years setting is essential 

• Knowledge and skills to deliver a high quality, integrated early education curriculum in line with 
Aistear and Siolta 

https://newkd.ie/employment/tralee-local-employment-service/
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• The ability to observe children’s developmental milestones/interests and plan a tailored curriculum 

• A demonstratable knowledge of children’s development, their needs and the provisions of positive 
play 

• The ability to understand and implement Tiny Tots policies and procedures including child protection 

• Relevant skills for working with children aged 2-5 

• The knowledge of health and safety issues relating to the provisions of childcare 

• The ability to work as part of and contribute positively to the staff team 

• Excellent Communication skills 

• The ability to support management in creating a happy, organised and efficient early years setting 

• The ability to attend Staff meetings, training courses, parental evening and social events where 
appropriate. 

Job Type: Part-time 
Part-time hours: 15 per week 
Salary: €13.00 per hour 
Schedule: Monday to Friday 
Application question(s): Have you worked with children with Additional needs before? 
Reference ID: Aim's Support Worker 
Expected start date: 29/08/2022 
Apply on: https://ie.indeed.com/viewjob?cmp=Tiny-Tots-Playschool-and-
Nursery&t=Aims+Support+Worker&jk=c33bb9be0f53f4c9&vjs=3 
 
 

Carpenter 
Bathrooms 4U currently have vacancies for fully qualified carpenters to join their team in Kerry, Cork & 
Limerick 
General Duties: You will be carrying out work in residential & Commercial Properties  
Responsibilities Include : 

• You will be carrying out work in residential & commercial properties  

• Work to a specified time frame 

• Fitting new bathrooms 
You will have an eye for detail and a methodical approach to work. This is quality work for high calibre 
trades Professionals, all our work is based in Dublin , Cork Limerick and Kerry/  
Essential Requirements: 

• Motivated and have excellent customer service skills 

• Fully qualified Carpenter  
Benefits:  

• Attractive salary for the right candidates 

• Company vehicle & phone provided 
Please apply with a cover letter and CV outlining your experience. 
Skills: Bathroom Fitting Good time management Carpentry 
Benefits: Company Vehicle Uniform Mobile Phone Tools 
Apply on: https://www.jobs.ie/ApplyForJob.aspx?Id=2074809 
 
 

Deli Assistant - Tralee N.C.R 
Deli Assistant with Baxter & Greene Market Deli - Tralee N.C.R  
Dunnes Stores is Ireland's leading retailer positioned at the cutting edge of food and fashion. We have over 
130 stores in Ireland, the UK and Spain and are expanding our service and product offer all the time.  
We have recently launched an exciting new concept in a selected number of our stores including Dunnes 
Stores Cornelscourt, Stephens Green, Bandon Road and Childers Road amongst others. In 2019 alone 
Baxter & Greene was most recently brought to Dunnes Stores Ilac Centre, Naas, Briarhill and Jetland, 
Limerick.  
Baxter & Greene is a contemporary and stylish Market Deli where carefully selected products are freshly 
prepared and cooked every day by our team of skilled chefs and delicatessen staff. By using innovative and 
creative ideas, our team endeavor to produce and present wholesome food of an exceptionally high 
standard.  
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We are currently looking to recruit and train a number of Deli Assistants to join the team in our Baxter & 
Greene concept that will be opening over the coming months in Dunnes Stores, Tralee N.C.R.  
The successful candidates will be enthusiastic and self-motivated to provide an excellent level of service 
with attention to detail and open to experience opportunities in all areas of the store.  
Experience in food preparation and Customer Service in a Café / Restaurant / Deli operation is essential 
while the ability to cook from scratch along with an interest in current food trends is preferable.  
The Deli Assistant will have the following responsibilities:  
Key Responsibilities (but not exhaustive):  

• Provide a fast, friendly and efficient level of customer service.  

• Prepare and assist with food preparation when required.  

• Set up / replenish counters and merchandising the Deli.  

• Ensure the regular and systematic cleaning and maintenance of the equipment in all areas of the 
Deli both front of house and in the kitchen.  

• To monitor and deliver the HACCP programme for the Deli to ensure effective standards in line with 
hygiene and quality regulations.  

• Work as part of the team to provide the highest standard of food preparation quality, presentation 
and service.  

• To adhere to specifications, standards and procedures while at work.  
Requirements:  

• At least 6 months experience in a similar environment.  

• An advanced level of English and a professional and polite manner is essential.  

• Excellent communication and interpersonal skills.  

• Flexible to work up to 5 days over 7, weekends inclusive.  

• Organised, excellent attention to detail with the ability to multi-task.  

• Hard-working and flexible, with the ability to work both as part of a team and on own initiative.  
This role is transferrable to different departments within the store, based on business requirements.  
Interested? Then apply now and see what difference you could make.  
Dunnes Stores is an Equal Opportunities Employer 
Apply on: https://www.jobs.ie/ApplyForJob.aspx?Id=2073832 
 
 

Catering Assistant - Tralee N.C.R 
Catering Assistant with Dunnes Cafe - Tralee N.C.R  
Dunnes Stores is Ireland's leading retailer positioned at the cutting edge of food and fashion retailing. We 
have over 130 stores in Ireland, the UK and Spain and are expanding our service and product offer all the 
time.  
As well as our ever evolving product range and outstanding service, Dunnes Stores offers customers in-
house Hospitality in selected stores throughout Ireland, Northern Ireland and Spain. Our cafés offer 
customers all the homely classics as well as quality coffee, tasty treats all in our newly refurbished in-store 
cafés. We are currently looking to recruit catering assistants to join the team in Dunnes Stores, Tralee 
N.C.R.  
The successful candidate will be self-motivated and enthusiastic and have the ability to provide an excellent 
level of service with attention to detail. Previous experience in a busy catering environment is essential.  
Key Responsibilities: (but not exhaustive)  

• Provide a fast, friendly and efficient level of customer service.  

• Ensure the regular and systematic cleaning and maintenance of the equipment in the restaurant, 
both front of house and back of house ensuring that hygiene and food safety standards are adhered 
to.  

• Prepare and assist with food preparation, setting up counters and merchandising the restaurant.  

• To adhere to specifications, standards and procedures while at work.  
Requirements:  

• Previous experience in a similar environment, preferably in a retail / customer facing environment.  

• Experienced and trained on HACCP and Food Safety.  

• An advanced level of English is required and a professional and polite manner is essential.  

• Excellent communication and interpersonal skills with a strong desire to work with food.  
• Flexible with the ability to work on own initiative as well as working as part of the team.  

https://newkd.ie/employment/tralee-local-employment-service/
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Interested? Then apply now and see what difference you could make  
Dunnes Stores is an Equal Opportunities Employer. 
Apply on: https://www.jobs.ie/ApplyForJob.aspx?Id=2073831 

 
 
Person in Charge - Camphill Communities of Ireland 
Further details on https://app.occupop.com/shared/job/person-in-charge-dingle-063e0/ 
 

 
 

 
To see further details for positions below please go to 

https://www.activelink.ie/vacancies?region=Kerry&category=All 
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Are you looking for new opportunities, pursue a career in culinary. Open new doors to a bright future in a 

career that can progress in so many ways.  

If you have a passion for food immerse yourself in a create career. Start your apprenticeship journey today 
and contact our team on apprenticeships@rai.ie 

https://newkd.ie/employment/tralee-local-employment-service/
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Community Employment Schemes 
 

 

 
 

The post is a developmental opportunity, and no experience is necessary.   Accredited training will be 
provided to support your career.   However, previous experience in similar roles is welcomed.   

CARETAKER x 2 
Locations:     KDYS Youth Centre, TRALEE.     Ref:   CES-2216803 
   KDYS Youth Centre, KILLARNEY.   Ref: CES-2216811 
To work as part of the facilities team at KDYS Youth Centres providing a professional, friendly & efficient 
service to all service users at the Centre. 
Duties to include: 

• Cleaning, painting and light maintenance duties at the Centre.  

• Monitoring security of building – entry and exit of premises. 

• Room set up for activities.  

• Answering telephone while on duty and taking messages.  

• Assisting in compliance with Health & Safety regulations and to be vigilant to any Health, Safety and 
Welfare risks in the workplace and bring any concerns to management or Health & Safety 
representative. 

• Flexibility is required as the role involves evening and weekend work 
 

ADMINISTRATION ASSISTANT  
Location:     KDYS Youth Centre, KILLARNEY.    Ref:  CES-2216817 
To work as part of the facilities team at KDYS Youth Centre Tralee providing a professional, friendly & 
efficient service to all service users at the Centre. 
Duties to include: 

• Reception duties. 

• Dealing with Room Bookings and monitoring room usage. 

• Ensure adequate stocks of office supplies are available at all times. 

• To assist in compliance with Health & Safety regulations and to be vigilant to any Health, Safety and 
Welfare risks in the workplace and bring any concerns to your line manager or Health & Safety 
representative. 

• Sorting and distributing all incoming and outgoing mail and messages. 

• General administration duties including processing invoices for payment, word processing, 
photocopying, shredding and filing. 

• Knowledge of Microsoft Office and Social Media platforms desirable. 
. 
YOUTH WORK ASSISTANT   
Location:  KDYS Youth Centre, Tralee.   Ref: CES- 2216819 
Duties to include: 
To assist the full-time youth workers in the planning, implementation and evaluation of all programmes in 
response to the needs of young people in the areas including: - 

• Work to provide quality youth work through the Youth Café facility at the KDYS Youth Centre. 

• Develop relationships and programmes of work with young with whom regular contact is kept. 

• Participate in any youth work activity including events, community youth work groups and weekly 
long activity camps. 

• Administration duties - word processing, filing, answering calls.    

• Assisting in the compliance of Health & Safety regulations. 

• The role will involve evening and weekend work. 

 

KDYS CE 

VACANCIES 
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ADMINISTRATION ASSISTANT 
Location: KERRY SCHOOL OF MUSIC - TRALEE.      REF:  CES-2217440 
To work as part of the team at Kerry School of Music providing a professional, friendly & efficient service. 
Duties to include: 

• Reception duties and general administration duties including word processing,  

• photocopying, shredding and filing. 

• Dealing with enquiries to the school regarding classes. 

• To assist in compliance with Health & Safety regulations and to be vigilant to any Health  

• and Safety risks in the workplace and bring any concerns to your line manager.  

• General light cleaning. 

• Sorting and distributing all incoming and outgoing mail and messages. 

• Knowledge of Microsoft Office and Social Media platforms desirable. 
Hours:  19.5 per week – Monday – Friday. 
Start date:   TBC.   Subject to Garda Vetting. 
To apply please forward CV and note of your PPS number to Ann Brosnan email:  
annbrosnan@kdys.ie or telephone 068 23744.   
Eligibility to participate on CE is generally linked to those who are 21 years or over and in receipt of a 
qualifying social welfare payment for 1 year or more.  Eligibility will have to be verified by the Department of 
Employment Affairs and Social Protection. 

 
 
 
 
Saothair na nAbhann Community Employment Scheme (Ballybunion/Ballyduff) have the following 
vacancies:  

Tourist Office Attendant, #CES-2208334 
Location: Tourist Office, Main Street, Ballybunion 

Tourist Office Attendant, #CES-2208280 
Location: Tourist Office, Main Street, Ballybunion  

Cleaner, Health & Leisure Centre, #CES-2215789 
Location: Ballybunion Health & Leisure Centre, Kit Ahern Road, Ballybunion 

Receptionist, Health & Leisure Centre #CES-2215790 
Location: Ballybunion Health & Leisure Centre, Kit Ahern Road, Ballybunion 

Caretaker, #CES-2223658   
Location: Ballybunion Community Centre, Lartigue Road, Ballybunion 

Office Administrator x 2 positions, Community Centre #CES-2215792 
Location: Ballybunion Community Centre, Lartigue Road, Ballybunion 
  
Positions involve 19.5 hours per week, including training. These are development opportunities and 
experience are not necessary as training will be given. 
Further details are available by emailing Rosaleen at saothairnanabhann@gmail.com  by phone on 
068 27799 or by calling in to the office in Ballybunion Community Centre. Alternatively, applicants 
can apply through their local DSP office, quoting the job reference number. 

 
 
Ballybunion Community Centre 
Lartigue Road, Ballybunion, Co Kerry, V31 TV25 
Community Employment Programme, 19.5 hours per week 
Eligibility to participate in community employment will be verified by the Department. This is a 
developmental opportunity. Accredited training will be provided to support your career. 

Office Administrator 
The role of the Office Administrator is to support, enhance and deliver the day-to-day operations and 
services of the Community Centre.  
We are seeking an applicant with good computer and literacy skills. The role will include the following: 
To assist the Community Centre Committee in delivering a high-quality service of sports, club and 
community facilities based on the identified needs of the local community.  
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To assist with the effective, efficient management and day-to-day operation of the Community Centre. 
Duties and Responsibilities 

• General administration and support with the administration of 
activities/programmes/events/classes/courses and facilities in the Community Centre. 

• Act as the first point of contact for service users, staff, volunteers and external visitors. 

• Ensure that all telephone, email and personal enquiries are attended to in a timely and sensitive 
manner. 

• Ensure shared common areas are well organised, clean, tidy and fully equipped.  

• Ensure efficient and effective systems of the day-to-day operation of the Community Centre office, 
including liaising with external suppliers, Board of Management, committee members, caretaking 
staff, clients and patrons using the centre. 

• Provide relevant information to individuals, clubs and groups while ensuring that good standards are 
maintained in all communications with the public. 

• Develop and maintain Community Centre filing and data management systems to high standards 
and in line with Data Protection requirements. 

• Support the Community Centre Board and Committees with administration and compliance with the 
Governance Code for charities and other statutory obligations. 

• Implement, support, maintain and administer Community Centre platforms and systems including 
online booking, accounting, online banking, fixed assets register etc. 

• Promote the Community Centre and its activities using social media and other channels.  

• Be flexible in approach to work and undertake any other duties that may be required within the remit 
of the Community Centre.  

Further details are available by emailing Rosaleen at saothairnanabhann@gmail.com  by phone on 
068 27799 or by calling in to the office in Ballybunion Community Centre. Alternatively, applicants 
can apply through their local DSP office, quoting the job reference number 

 

 
 

COMMUNITY EMPLOYMENT POSITIONS 
 

These are developmental opportunities, no experience necessary. 
Accredited training will be provided to support your career. 

 
 
CES 2228468 Office Support Worker - Kerry Volunteer Centre - NEWKD 
Duties: 

• To respond to requests for advice, support and information  
• To proactively engage with and register Volunteers  
• To enable community and voluntary groups to access the Garda Vetting Service.   
• To deliver presentations in relation to Kerry Volunteer Centre and represent the centre at events  
• To work closely with the KVC team to enhance the services of the centre and meet the targets set 

out in work plans  
 

 

 
CES 231003 Warehouse Worker- Vincent Distribution Centre – NEWKD 
Duties: 

• Moving boxes & bulky items  
• Sorting Donations  
• Keeping general area clean and tidy and safety hazard free  
• Other duties as required  
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CES 2231007 Maintenance Person John Mitchel’s GAA 
Duties: 

• field work 
• cleaning dressing rooms  
• spraying 
• general maintenance duties as required   
• Some evening work involved 

 
 

CES 2231012 Caretaker/ Cleaner Rahoonane Community Centre 
Duties: 
• Painting, general external/internal repairs, garden and shrub maintenance,  
   rubbish collection inside and outside the building, cleaning floors and  
   windows inside and outside when required 
• Open up and lock up for the groups using the centre during the week  
• Alarm security and key holding  
• Possible call out person in an emergency if the alarm is activated  
• Cleaning of all offices and rooms when required  
• Washing and vacuuming of floors when required  
• Setting up rooms for meetings/groups  
• Post sorting  
• Monitoring of individuals using the centre and the CCTV cameras  
• Some manual handling e.g., Maintaining water supply to the offices  
• Being able to answer any queries a member of a group/community would have  
• Taking questions, comments and concerns to the staff 
 

 

CES 2231004 Caretaker position Arlington Lodge (Nova’s Initiatives) – NEWKD 
Duties: 

• Cleaning 

• Tidying 

• Washing Floors 

• General maintenance of premises as required 

• Painting 
 

 

Please send CVs to Pam Dillane, CE Supervisor, NEWKD, 
 

Aras an Phobail, Deans Lane, Tralee, Co. Kerry.  Email: pameladillane@newkd.ie   Please 
check your eligibility for Community Employment with the DEASP before applying for a 

position. 
 

Closing date for applications 1/08/2022 
 

 
 

Grounds Maintenance 
This is a developmental opportunity, no experience necessary. Accredited training will be provided to 
support your career.  
Duties Include: Strimming and Lining Pitches, Repairing Divots plus general cleaning and maintenance 
duties.  
Apply on: https://jobsireland.ie/en-US/job-Details?id=2094687  
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Tidy Town Maintenance worker in Castleisland Ref: - 2231237 
Duties:   

• Grass cutting,  

• watering flowers, 

• weeding  

• litter picking 

 
Maintenance worker with Castleisland Desmonds Ref: - 2231238 
Duties:  

• Cleaning dressing rooms 

• Grass cutting 

• Marking field for games 

• General cleaning and painting of Club House 

 
Maintenance worker with Cordal GAA Ref: - 2231239 
Duties:  

• Cleaning dressing rooms 

• Marking Field for games 

• General cleaning and painting of Club house 

 
Activation Assistant Glebe Lodge Kerry Parents & Friends Castleisland Ref: - 2231240 
Duties:  

• Assisting in working with adults with intellectual disabilities 

• Arts & crafts 

• Music 

• Bingo 

• Garda vetting required for this position 

 
 

Cleaning Position with Glebe Lodge Kerry Parents & friends Ref: - 2231241 
• General cleaning duties in the Centre 

• Garda vetting required for this position 

 
All the above positions are for 19.5 hours per week.  They are a developmental opportunity; no 
experience is necessary.  Accredited training will be provided to support your career.  
 
Contact: Margaret O Connor, Phone:     087 4368199 or  066 7142064 
 
Email:  crageenemployment@gmail.com 
 
Address:  Crageen Employment Ltd, Crageens, Castleisland, Co. Kerry 
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Location        
Jobs 

No        
Position        

Closing 

Date        
Vacancies        

Cordal       2212467    Cleaner    02/09/2022    1    

Rath Oraigh, Tralee    2211714    Cleaner/Maintenance    02/09/2022    1    

St Brigid’s, Tralee        2215937    Caretaker (Evenings)      02/09/2022    1    

St Brigid’s, Tralee        2231445    
Caretaker 

(Mornings)      
02/09/2022    1    

Listowel FRC        2215939    Kitchen Porter        02/09/2022    1    

Waterville    2215940    Cleaner    02/09/2022    1    

                               

Ardfert    2212530    Childcare Assistant        02/09/2022    1    

Ballybunion    2220742    Childcare Assistant        02/09/2022     1   

Ballyheigue FRC        2215942    Childcare Assistant        02/09/2022    1    

Camp        2215943    Childcare Assistant        02/09/2022    1    

Dromid       2215924    Childcare Assistant        02/09/2022    1    

Glenbeigh  2235395  Childcare Assistant        02/09/2022    1  

Kilgarvan        2215926    Childcare Assistant        02/09/2022    1    

Killorglin, Scamps and 

Scholars   
2223548   Childcare Assistant        02/09/2022    2   

Listowel   2231478  Childcare Assistant        02/09/2022    1  

Listry        2215928    Childcare Assistant        02/09/2022    1    

Milltown        2215929    Childcare Assistant        02/09/2022    2    

Scartaglen        2215930    Childcare Assistant        02/09/2022    1    

St Brigid’s, Tralee    2212473    Childcare Assistant        02/09/2022    1    

Valentia        2215931    Childcare Assistant        02/09/2022    1    

 

Joan Pembroke 085 8659517 
Katie Clarke 085 8856919 

CE Supervisors for Childcare Scheme, Co Kerry 
St Brigid's Community Centre 

Hawley Park Tralee 
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Job Title Location No. Of 

Positions 

Closing Date Job Ref. No. 

Grounds 

Maintenance/Horticulture 

Killarney 

Looking Good 

2 23/8/2022 CES-2228689 

Grounds 

Maintenance/Caretaker 

Spa GAA Club, 

Killarney  

1 26/7/2022 CES -2219485 

Sport Club Admin 

Assistant 

Killarney Celtic 1 28/7/2022 CES-2230699 

Sport Club Admin 

Assistant 

Spa GAA, 

Killarney 

1 26/7/2022 CES-2233890 

Contact Siobhán for 

more information 087 

3849451 
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Find out more about Work Placement Experience Programme at 
https://www.gov.ie/en/service/95fe1-work-placement-experience-programme/  
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Ukrainian Supports - Ukrainian Supports 
Please see all the information at: https://jobsireland.ie/en-

US/blog/ukrainian-supports 
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TRADITION STONEWALL CONSTRUCTION 

Keep the tradition alive. 

APPLY TODAY: https://kerrycollege.ie/.../traditional-stonewall.../ 

 

 
Earn your QQI Level 6 Advanced Outdoor Activity Instructor qualification with Kerry 

College. 
Read more and apply here: https://kerrycollege.ie/.../advanced-outdoor-activity.../ 
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HAVE YOU A NATURAL FLAIR FOR HAIRDRESSING? 

Check out this 44 week course with Kerry College. 

Choice of Locations | High Spec Facilities | No Fees 

https://kerrycollege.ie/full.../hairdressing-listowel-2/ 

 

Do you want to change career? Upskill? Medical Administration with Kerry College has a 
long standing history of high employment rates on completion of this course. 

MEDICAL ADMINISTRATION course might be for you! Read up and apply today: 
https://kerrycollege.ie/.../medical-administration.../ 
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