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Assisting jobseekers in finding work by providing a FREE, FRIENDLY and 

CONFIDENTIAL Service 

                                                                                                                 

 

                           Website 

 

 

https://newkd.ie/employment/tralee-local-employment-service/ 

       

           

 

               Follow us on Facebook    

 

https://www.facebook.com/traleelocalemploymentservice  
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Head Office  
NEWKD , Áras an Phobail, 

Croílár na Mistéalach, 
Dean’s Lane, Tralee, Co Kerry 

V92 CRW8 

Tel: 066 7129675 
Email: info@traleeles.ie 

 
 
 

 

What we do:  

• Career Path Planning 

• Assistance with Job Seeking 

• CV and Cover Letter review 

• Advice regarding Educational & Training Needs 

• Advice on Back to Work Financial Incentives 
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Follow our Facebook page for more up to date job vacancies and information. 

https://www.facebook.com/traleelocalemploymentservice   
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How can Tralee LES help? 

 

 

Client background 

Long term unemployed 40 years old male, co-habiting with children. Education Irish Second level 

with experience in outdoors maintenance work. 

When we met client  

Client was looking for nighttime work that complimented his partners working hours because 

childcare facilities were closed during Pandemic. He had no transport and is living in isolated area. 

He had low mood primarily because of his lack of self-confidence in having no formal skills and 

because of the isolation effects of Covid. 

Actions / Interventions 

Our Guidance Officer advised client of the benefits of a CE scheme as a steppingstone to 

employment. The priority in this instance was to instil confidence, stability and structure into client 

as a first step towards employment and to address isolation issues. Our Guidance Officer 

emphasised the training element associated with CE and the potential to address his lack of 

confidence around no formal training. 

Tralee LES liaised with CE Supervisor in his local area and emailed client CE positions that he felt 

client would have a skillset to be comfortable performing in. 

Client Progression 

Client attended via phone to initial activation 1:2:1 Meeting. 

Client attended two subsequent phone Activation Review Meetings afterwards consisting of 1-hour 

durations each. Client acknowledged isolation was a contributing factor to his lack of motivation in 

mobilising himself into taking steps to progress into employment. Signposted to CE. Client began 

CE position at beginning of April in local Community Centre.  

Follow up call - client was very happy in his new position and confirmed it was very beneficial thus 

far. He no longer feels isolated, has established a routine and is gaining confidence for his next 

step of attaining gainful employment. He feels he is contributing to the household along with his 

partner. 

 

If you feel that we could help you, please contact us on 066 
7129675 or email info@traleeles.ie 
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Accommodation Assistant 
The Rose Hotel is an award winning 4 star hotel located in Tralee, Co Kerry. We have 161 bedrooms, bar, 
restaurant, meeting rooms, spa and gym. 
We are currently recruiting for Accommodation Assistants to work in our Accommodation Department. 
Main duties of the role include: 

• To service the allocated number of departure and stayover bedrooms as instructed on a daily basis 

• To service all guest bedrooms are serviced to the agreed standard 

• To ensure that all special requirements in bedrooms are in place for guests’ arrival 

• To report any maintenance issues in bedrooms and public areas immediately 

• To clean all allocated public areas of the hotel 

• To clean and maintain all public toilets on a daily basis 

• To clean and main all employee locker rooms and toilets if asked 

• To keep all pantries clean and tidy and free from all hazards 

• To keep adequate stock levels on service trolleys 

• To ensure that linen is stored correctly and safely 

• To prepare linen for collection and laundering 

• To launder any items in house as instructed 
. May be required to do turn down service 
. May be required to do evening public area assistant 

• To clean and maintain all guest corridors and lift lobby’s 
Responsible to the Executive Accommodation Manager and to the Assistant Accommodation Managers. 
Ideal candidate: 

• Must have at least 1 years’ experience as an Accommodation Assistant 

• Must be a team player 

• Have excellent communication skills 

• Must be flexible in working hours - able to work weekends, public holidays 

• Must be flexible in their role i.e., public areas/turndown 
Benefits of working in The Rose Hotel 

• Provided with part of the uniform 

• Provided with meal on duty 

• Year-round employment 

• Free carparking 

• Access to hotel gym at designated times 
This is a full-time role, working up to 39 hours a week. This role is not only for summer months, but also for 
the autumn/winter. 
Apply on: 
https://ie.indeed.com/viewjob?jk=58a552b0e53231fe&tk=1g8apja5msu3s801&from=serp&vjs=3 
 
 

Care Worker 
A commitment to living the values of Teamwork, Respect, Dignity, Justice, Advocacy and Quality. 
We are an independent voluntary organisation providing services and support for people with disabilities 
and their families for more than 70 years. Our work positively impacts the lives of over 10,000 people with 
disabilities, equipping them with the confidence, skills, and self-belief to achieve their expressed goals 
Boulia Accommodation Service, Tralee, County Kerry 
Permanent Contract, 36 hours 
Job Purpose 
To provide a personal care service to individuals with Intellectual Disability and Mental Health Difficulties 
within a residential service setting, in an environment which values and respects the individual, fosters a 
positive behavioral support approach to supporting people with challenging behaviors and an environment 
that fosters community-based living, personal development and social inclusion 
Minimum Education & Skills required  

• QQI Level 5 in Health & Social Care 

• Candidates should have experience of working in a residential care setting 

• Candidates should have experience in the provision of personal assistance in all aspects of per-
sonal care. 

https://newkd.ie/employment/tralee-local-employment-service/
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• A champion of Person-Centred Planning and Individual Action Plans. 
Job Duties & Responsibilities  

• Provide personal assistance in all aspects of personal care and manual handling, ensuring comfort 
and hygiene of service users and adhering to safe practice and risk assessments at all times. 

• Promote and actively involved in teamwork, creating a nurturing and supportive environment for the 
service user. 

• Facilitate and implement a person centered service appropriate to the needs, wishes and re-
quirements of service users 

Additional requirements  

• To be able to work effectively in a team providing person centered support for service users. 

• To be able to maintain the privacy and confidentiality of service users at all times. 

• To be able to adhere to all policies and procedures. 
Staff Benefits  

• Company Pension Scheme 

• Paid maternity leave 

• Paid paternity leave 

• 27 days annual leave 

• Bike to work scheme 

• Tax saver travel scheme 

• Income protection 
To view full extensive job description please, click apply to visit our company site and download attachment 
at the bottom of the page. 
These duties and responsibilities are a reflection of the present service requirements and may be subject to 
review and amendment to meet the changing needs of the services. 
Closing Date: Monday, 1st August 2022 
The Rehab Group is an equal opportunity employer 
Apply on: https://workforus.mua.hrdepartment.com/hr/ats/Posting/view/3408/0 
 
 

Staff Nurses- Castleisland (Part TIme or Full Time) 
Windmill Healthcare are currently recruiting for a Staff Nurses across all disciplines for full-time, part-time 
and flexible roles to join our Care Team at our state-of-the-art Willow Brooke Care Centre, Castleisland, 
Co. Kerry. Induction provided. Excellent Terms and Conditions with full career progression.  
Let’s talk about your Nursing Career! 
Duties: 

• To promote through high standards of professional nursing practice, a caring environment 
conducive to the physical, emotional, and spiritual needs of residents 

• Establishing relationships with all our residents, relatives, and visitors to ensure support and comfort 
is given at all times 

• Ensuring all Windmill Healthcare policies are known and adhered to by all staff 

• Ensures the agreed policies and procedures for the control, administration, and custody of all drugs 
and medicines are adhered to 

• Knowledge and awareness of HIQA standards and ability to participate in inspection process – 
Willow Brooke Care Centre is fully compliant with HIQA standards 

• Ensure all admissions to the home are carried out correctly and all appropriate documentation 
completed 

• Liaise with health care professionals as necessary regarding the discharge of a resident to the 
community to ensure continuity of care. 

• Daily management support provided from CNM/DON 

• Extensive training is given 
Skills: 

• Registered on the Irish live register (NMBI) 

• Has clinical experience working in Gerontological Care or Residential Nursing Care 

• Working experience of HIQA Standards and Health Act Regulations 2013 

• Fluent in the English language (verbal and written) and be eligible to work in Ireland 

• Strong communication and listening skills 

https://newkd.ie/employment/tralee-local-employment-service/
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• Work well with and lead a care team 
Benefits: 

• Bonus scheme 

• Discounted/free food 

• Education reimbursement 

• Flexible working hours 
• On-site parking 

Apply on: 
https://ie.indeed.com/viewjob?jk=430407fd4574d103&tk=1g8apjuirsu1a801&from=serp&vjs=3 
 
 

Patient Service Representative - Tralee Office Role 
RelateCare provides patient service support to leading hospitals around the world. Our team make a true 
difference in the lives of patients by looking after their scheduling and non-clinical needs. We provide 
exceptional service where innovation, integrity and excellence are at the centre of everything we do. 
We have full time time opportunities available to work from our Tralee office for the first 6 weeks of training, 
and thereafter move to either office based or work on a hybrid model. We are looking for candidates with a 
passion for providing an excellent client experience. Our hours of operation are Monday – Friday, 8 hour 
shifts between 1pm and 10pm. 
Responsibilities: 

• Perform non-clinical screening to ensure patients are seen by the right physician at the right time 

• Review appointment information with patients 

• Provide appointment itineraries 

• Address patient scheduling needs via inbound calls 

• Accurate data entry of patient’s information into various systems 

• Outbound calls to discharged patients (non-clinical) 

• Verify and review patients and families’ insurance coverage and benefit eligibility 

• Investigate, resolve, and document patient requests in a timely and efficient manner, and coordinate 
the delivery of these requests 

• Demonstrate strong customer service skills and professionalism in all interactions with patients, 
families, and physicians 

Requirements: 

• Be customer/patient service centered 

• Exceptional time keeping 

• Excellent at communicating over the phone and handling phone systems 

• Strong computer skills and experience with tracking and recording information and updating 
customer profiles/accounts 

• The ability to commute daily to our Tralee office (in Kerry Technology Park) 
Desirable Qualifications: 

• 1 + year(s) Customer Service Experience 

• Leaving Certificate or equivalent 
Our Privacy Policy covers how we collect and use your Data in the context of our recruitment process. By 
engaging in our recruitment process (submission of a CV etc.), you expressly consent to our collection, 
storage, use, and disclosure of your Data, including any sensitive information you elect to submit. 
All CV’s will be retained for two years as per our Retention Policy. Should you wish to have you personal 
information removed sooner you can request to have your details removed. 
RelateCare is an equal opportunities employer. 
Apply on: 
https://ie.indeed.com/viewjob?jk=5b76f1d6453363df&tk=1g8apjuirsu1a801&from=serp&vjs=3 
 
 

Kitchen Porter 
Kirby’s Brogue Inn has been a landmark on Rock Street since 1977 serving the finest Food & Beverage to 
the people of Kerry and beyond. 
We are famous for our food and pride ourselves on the quality we offer. 
We are now recruiting for the position of Kitchen Porter 

https://newkd.ie/employment/tralee-local-employment-service/
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Job Type / Category 
The position requires a minimum of 1 years’ experience, and you must be available for flexible hours 
including weekend work. 
Duties include Wash-up, Kitchen porter duties and General Kitchen Duties 
This position may include some heavy lifting 
You must be willing to work hard in a busy environment. Positions available in either Part-time or Full-time. 
Part-time hours: 25-40 per week 
Full-time hours 40hrs per week 
Job Types: Full-time, Part-time 
Salary: €10.50-€12.00 per hour 
Additional pay: Tips 
Benefits: Food allowance 
Schedule: 8-hour shift 
COVID-19 considerations: Kirby's Brogue Inn strictly adheres to all Covid 19 Government and HSE 
Guidelines 
Apply on: https://ie.indeed.com/viewjob?cmp=knockbrack-catering-
ltd.&t=Kitchen+Porter&jk=6670ecb065171972&vjs=3 
 
 

General Kitchen Assistant 
Kirby’s Brogue Inn located in the centre of Tralee town has been a landmark on Rock Street since 1977 
serving the finest Food & Beverage to the people of Kerry and beyond. 
We are now recruiting for the position of Kitchen Assistant 
Duties will include light cooking, breakfast and wash up duties 
Day time hours available 
You must be prepared to work in a busy environment and be a good team player. 
Hours of work are flexible ranging from 25-40 hours plus per week (either full time or part time) 
This position pays a competitive hourly rate. 
The ideal candidate for this role will:  
Have at least 1 years Kitchen experience - full training will be given for this position 
Previous experience of HACCP is desirable. 
Be legally entitled to work full-time in Ireland 
Be enthusiastic and willing to learn 
Job Types: Full-time, Part-time 
Part-time hours: 25-40 per week 
Salary: €10.50-€13.00 per hour 
Additional pay: Tips 
Benefits: Food allowance 
Schedule: 8-hour shift 
Apply on: https://ie.indeed.com/viewjob?cmp=knockbrack-catering-
ltd.&t=General+Kitchen+Assistant&jk=17a42c40fd3a206d&vjs=3 
 
 

Checkout Operator - Castleisland 
Main purpose of the role:  
Ensure the Checkout Department operates efficiently and effectively at all times and provide our customers 
with excellent customer service. 
The ideal candidate will have/be:  

• 2 years` experience in a retail role is desirable 

• Ability to balance tills 

• Excellent communication skills 

• Ability to engage with and prioritise customer needs 

• Strong attention to detail, organised and flexible 

• Ability to use own initiative and work as part of a team in a fast-paced environment 
Main Duties:  

• Actively live SuperValu brand-values i.e., Genuine, Passion for Food, Vibrant, Committed, 
Innovative and Imaginative 

https://newkd.ie/employment/tralee-local-employment-service/
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• Use a computerised till system that has a barcode scanner 

• Weigh and price products such as fruit and vegetables 

• Check customers` ages for restrictions on items such as alcohol 

• Pack customer`s purchases 

• Process store loyalty cards, coupons and vouchers 

• Take payments and make sure the till balances at the end of the day 

• Spend time away from the till, stocking shelves and checking stock 

• Merchandise and present the department to the highest standard at all times 

• Attend and engage in team meetings and implement any learnings 
Apply on: 
https://ie.indeed.com/viewjob?jk=0f20b3926c9efd6a&l=County+Kerry&tk=1g8aplfnusu1a801&from=web&advn=852779097067771&adid=3
93174086&ad=-
6NYlbfkN0AUUxmuitTm2gQMmxA1fH60InbhlOKxFT9I4a92oWXDf5YMsy5fKRriqAP_AQEvAvrVptrUvCP9AYIDdjuZqw12tOWhaW1aZVv4ib
HzmYBSkEcN7Ix1f4ZUg2PiKo1JVUJn_XwTDyuOC9-7bNI1Nl5KvGiUTBdVo0r9oo8KA9-ceCUvZ8Ybb9xZqethokmwEvAtL_01Ws9aLC-
FP6ep3ltM5e8OxhkaAEnW-
vTmdyePYchCHCFAnVys5rMuXkVdDLhgl3kBqVrPyuVrhjlrL8AkxKnBOzWNZZfnPcUnbDogm3b7FwElqV_WA_UTRhDOyQEpOJerg9kI-
hkZMRv-L6AHGjkQtcC7-MxWtLA3-ixjIg%3D%3D&sjdu=9OOCoN0fahC_1E4PrUFqjFtpfP5zjaKwFBSCDk9TQj05IEgvJhSodZ937_-
0R8YUfpTfuO4y5KmsbaA3GRv2EQ&acatk=1g8apll1fi915802&pub=4a1b367933fd867b19b072952f68dceb&vjs=3 
 
 

Receptionist 
Looking for experienced receptionist to cover office duties, one or two ½ days a week and also holiday 
cover if needed. 
· Experience in Socrates an advantage but not essential. 
· Confidence and Familiarity with phone systems essential. 
· Previous experience with Microsoft Office software required. 
· University, college or training qualification an asset. 
Main duties will include the following:  
· Scheduling appointments and maintaining records and accounts. 
· Welcomes patients and visitors in person or on the telephone and answering or referring inquiries. 
· Keeps patient appointments on schedule by notifying provider of patient’s arrival, 
· Maintaining the waiting room and reception area. 
· Ensures availability of treatment information by filing and retrieving patient records. 
· Maintains patient accounts by obtaining, recording, and updating personal and financial information. 
· Recording and collecting patient charges, controlling credit extended to patients, and filing, collecting, and 
expediting third-party claims. 
· Maintains business office inventory and equipment by checking stock to determine inventory level 
· Anticipating needed supplies, placing and expediting orders for supplies, verifying receipt of supplies, and 
scheduling equipment service and repairs. 
· Protects patients’ rights by maintaining confidentiality of medical, personal, and financial information. 
Training will be given for the above duties 
Job Type: Part-time 
Part-time hours: 4-8 per week 
Salary: From €11.00 per hour 
Schedule: Day shift 
Education: Leaving Certificate (preferred) 
Experience: Office: 2 years (preferred) 
Language: English (preferred) 
Expected start date: 25/07/2022 
Apply on: https://ie.indeed.com/viewjob?cmp=Tralee-Physiotherapy-
Clinic&t=Receptionist&jk=5afc915ef3f19530&vjs=3 
 
 

Sales Admin 
About Your New Employer:  
A global Industrial packaging company are looking for a Sales Admin to join them on a contract basis for 6 
months, at their Tralee site. 
This is a Full-time role Monday-Friday. 

https://newkd.ie/employment/tralee-local-employment-service/
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The ideal person is a personable, proactive individual, that has excellent communication skills both verbal 
and written. Great attention to detail and admin skills required. 
About Your New Job:  

• Building strong customer relationships 

• Maintaining customer database and accurate record keeping 

• Communicating via email and phone with suppliers, reps etc. providing quotes, handling orders, and 
queries/complaints 

• Handling full order process, from inputting orders to keeping up to date on orders right up to delivery 
and managing relevant documentation 

• Liaising with Production planners on orders, ensuring stock levels are correct and orders are 
despatched on time 

• Creating and updating products in system 

• Assessing customer service statistics and preparing detailed reports 

• Developing and updating customer service procedures and policies 
The Skills/Experience Needed:  

• Previous experience in a related role such as sales admin 

• Strong administrative skills and experience in report writing 

• Experience in providing quotes and handling orders and deliveries 

• Proficient in computers and using internal systems or packages such as Microsoft Office 

• Personable individual with excellent communication skills both verbal and written 
What’s On Offer? 

• Salary €28k pro rata 

• Potential of further opportunity once contract completed 
What's Next:  
If you are interested in this job, please apply here or contact Sarah Quinlan directly on 021 2359146. 
If this job isn’t quite right but you are looking for something similar, please get in touch. 
Why Apply Through Sigmar? 

• We’ll help manage your job hunt, strengthen your interview skills and tidy up your CV 

• We’ll provide you with an overview of the jobs market within your industry and help you tailor your 
jobs search 

• You will gain access to exclusive roles that are not advertised elsewhere 
Job Types: Full-time, Temporary 
Contract length: 6 months 
Salary: Up to €28,000.00 per year 
Schedule: Monday to Friday 
Reference ID: SQ441 
Apply on: https://ie.indeed.com/viewjob?cmp=Sarah-
Sigmar&t=Sales+Admin&jk=9d029d7d4033ff88&vjs=3 
 
 

Sales Order Processor 
Sales Order Administrator – Tralee 
This is a Full-time role Monday-Friday.  
A global Industrial company are looking for a Sales Admin to join them on a contract basis for 6 months, at 
their Tralee site. 
The ideal person is a personable, proactive individual, that has excellent communication skills both verbal 
and written. Great attention to detail and admin skills required. 
About Your New Job:  

• Building strong customer relationships 

• Maintaining customer database and accurate record keeping 

• Communicating via email and phone with suppliers, reps etc. providing quotes, handling orders, and 
queries/complaints 

• Handling full order process, from inputting orders to keeping up to date on orders right up to delivery 
and managing relevant documentation 

• Liaising with Production planners on orders, ensuring stock levels are correct and orders are 
despatched on time 

https://newkd.ie/employment/tralee-local-employment-service/
tel:(021)-235-9146
https://ie.indeed.com/viewjob?cmp=Sarah-Sigmar&t=Sales+Admin&jk=9d029d7d4033ff88&vjs=3
https://ie.indeed.com/viewjob?cmp=Sarah-Sigmar&t=Sales+Admin&jk=9d029d7d4033ff88&vjs=3
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• Creating and updating products in system 

• Assessing customer service statistics and preparing detailed reports 

• Developing and updating customer service procedures and policies 
The Skills/Experience Needed:  

• Previous experience in a related role such as sales admin 

• Strong administrative skills and experience in report writing 

• Experience in providing quotes and handling orders and deliveries 

• Proficient in computers and using internal systems or packages such as Microsoft Office 

• Personable individual with excellent communication skills both verbal and written 
What’s On Offer? 

• Salary €28k pro rata 

• Potential of further opportunity once contract completed 
Job Type: Full-time 
Salary: From €28,000.00 per year 
Benefits: On-site parking 
Schedule: 

• 8-hour shift 

• Monday to Friday 
Ability to commute/relocate: Tralee, CO. Kerry: reliably commute or plan to relocate before starting work 
(required) 
Apply on: 
https://ie.indeed.com/viewjob?cmp=Sigmar&t=Sales+Order+Processor&jk=d216f73c03d1780d&vjs=
3 
 
 

Retail Associate – Tralee 
Permanent Part Time (20 hours p/w)  
At Three we're used to going beyond expectations to better connect our customers  
If that sounds like you, join us, and Be Phenomenal. Our Retail teams play a critical part in our enhanced 
store experience. Never has there been a more exciting time to join a team of open, honest and passionate 
employees. Three is forward thinking, you can't stagnate in this job, and you'll be part of a charming bunch 
of people that will become lifelong friends. There's an energy here that's infectious; we defy convention and 
we're always looking at ways to shake up the industry and to surprise and delight our customers. You can 
be yourself here, and you'll get to build strong relationships with customers and colleagues alike.  
Join us as a Retail Sales Associate  
Confident and personable, with a real passion for customer service, you'll happily go to phenomenal 
lengths to deliver the best retail experience possible, while working hard to drive sales and exceed targets. 
You'll need to be brilliant at building relationships with customers, identifying their needs and expertly 
matching them to our products and services. You'll be hungry to hit sales targets and to play a supportive 
and encouraging part in the team around you. Positive and motivated, you'll always be looking for ways we 
can improve and for ways to improve yourself. Previous retail sales experience is preferred but nor 
essential and, of course, a love of and keen interest in the products we sell.  
What we offer  
Competitive salary and reward structure - earn up to €15,000 a year with commission  
25 days annual leave each year (pro rata) 
Smartphone with a generous employee plan  
Benefits contribution paid monthly to use towards healthcare etc  
Employer matching pension scheme of up to 5%  
Life Assurance and Salary Protection Plan from day one  
Access to learning and development tools such as LinkedIn Learning  
Employee competitions for tickets to the 3Arena and other company sponsored events  
Three Ireland is proud to be an equal opportunities employer. We are committed to equal employment and 
growing a diverse workforce. We embrace those of any race, colour, gender identity, age, ancestry, 
religion, disability, sex, marital status, national origin, citizenship, or sexual orientation; and we want our 
teams to reflect this! 
Apply on: https://www.jobs.ie/ApplyForJob.aspx?Id=2068539 
 

https://newkd.ie/employment/tralee-local-employment-service/
https://ie.indeed.com/viewjob?cmp=Sigmar&t=Sales+Order+Processor&jk=d216f73c03d1780d&vjs=3
https://ie.indeed.com/viewjob?cmp=Sigmar&t=Sales+Order+Processor&jk=d216f73c03d1780d&vjs=3
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Branch Manager - Kerry Airport 
Europcar is a market leader in Vehicle Rental Solutions we are looking for a Branch Manager for our 
location in Kerry Airport. This is an exciting opportunity to join a company experiencing growth that offers a 
great culture and excellent compensation including sales bonuses for achieving targets. 
We are looking for someone to develop and manage a business operation that increases counter sales, 
profitability, market share, customer and employee satisfaction by directing, coordinating and monitoring all 
sales, operation and personnel development activities at the branch. 
The ideal candidate should have a third level qualification and at least two years management experience 
in Car Rental or five years management experience in a similar Industry.  We are looking for an energetic 
motivational leader who can drive our team to new heights in an Airport that is showing significant potential 
growth. 
Responsibilities: 

• Direct all operational aspects of the branch to include operations, customer service, human 
resources, administration and sales in a manner that supports reaching the profitability goals.  

• A key aspect of the role is Business Development of the branch inclusive of Corporate Sales & 
Replacement Car Rental clients 

• Ensure that all areas of work performance or departments are properly staffed and directed with 
particular emphasis on continuous improvement at Airport Desk and parking area. 

• Manage Customer Service at Branch to very specific agreed targets. A flair in a retail sales 
environment with strong customer focus is a distinct advantage in this role. 

• Ensure Fleet availability is monitored and controlled on a daily basis highlighting issues to Fleet 
Control Manager and/or Operations Director 

• Implement damage recovery plan at branch level  

• Ensure additional sales are monitored and agreed targets are being adhered too. Liaise with 
necessary teams to ensure ongoing training and improvements are met. 

• Oversee on site valeting and meet agreed auditing standards and monthly reporting to include 
damage recovery, car cleanliness, Fuel accounting. 

• Provide training, coaching, development and motivation to bring out the best in each team member 

• Accountable for Branch Performance Management 

• Ongoing coaching of Branch Staff  

• Manage the branch honestly, follow high ethical standards, and comply with all Health & Safety 
regulations 

• Ensure the safekeeping of company assets, including equipment, inventory and cash are 
maintained and monitored daily. Particular emphasis on security and control systems. 

Skills Required: 

• Problem-solving and analytical ability 

• Motivated self-starter, comfortable in fast-paced environment 

• Demonstrated integrity and ethical standards 

• Professional demeanour with “Can Do” attitude 

• Customer Focused matched to strong commercial Retail sales skills. 

• Effective listening, communication (verbal and written), and negotiating skills 

• Strong leadership, motivation and managerial skills 

• Manages time effectively and adapts quickly to changing priorities 

• Team player who works productively with wide range of people 

• Excellent organisational skills 

• Knowledge of Microsoft Office 
What we Offer: 

• Competitive Salary 

• Additional Benefits 

• Great Culture 
Skills: Leadership/Management Skills Problem Solving And Decision-Making Team Player 
Apply on: https://www.jobs.ie/ApplyForJob.aspx?Id=2072063 
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Food Service Worker III - Temporary 
Manage catering onsite service in accordance with ARAMARK’s standardized program to meet or exceed 
client expectations, while staying within established budget guidelines. 
Job Type - Full time, Temporary position - until September 2022  
Shifts timings - 07.00 am -15.30 pm - Monday to Friday / Weekend shift is 08.00 am -16.30 pm 
Job Responsibility: 
1. Assist with account manager with the establish and organize the implementation of the ARAMARK 
Environmental Services program in accordance with ARAMARK standardised procedures. To carry out the 
standardised ARAMARK work. 
2. Manage the catering service routines during mealtime to ensure the smooth operations. Make 
improvements in accordance with operation objectives. 
3. Manage the crew scheduling, shifting and attendance to ensure full support and good service in 
mealtime. 
4. Make on-going improvement of the working efficiency and service quality. 
5. Conduct Safety training to enhance safety awareness and provide a safe workplace 
6. Manage inventory, tools and materials and fix assets and Keep tableware and environment safe and 
clean. 
7. Keep good internal communication and collaboration, problem-solving oriented to ensure smooth 
operations. 
8. Establish good communication with clients, meet or exceed clients/customers’ requirements. 
9. Conduct trains to improve service skills and capabilities; Make good working journals and handover 
checklist. 
Job Qualifications / Skills: 
1. Education: College’s degree and above. 
2. Work Experience: Onsite managerial experience of at least 2 years in catering industry, work experience 
in large-scale property company, five-star hotel or customer service management is preferred. 
3. Vocational Qualifications: Familiar with the working procedure and standard in catering, coffee shop; 
Familiar with professional service system and operations. 
4. Computer & Language: Proficient use of MS Office (Excel, Word, PowerPoint) ; certain ability in English. 
5. Competency: 
--Customer service oriented. Good communicate with customers. Strong spirit of teamwork. 
--Ability to work under pressure and deal with complicated problems. Be able to provide quick, effective, 
and creative solutions to problems. 
--Effective capability of implementation, be flexible. 
--Integrity and high sense of responsibilities, work enthusiasm, professional dedication. Drive for 
excellence. 
About Aramark 
Northern Europe - Our Mission 
Rooted in service and united by our purpose, we strive to do great things for each other, our partners, our 
communities, and our planet. 
Northern Europe - About Aramark 
Aramark is a leading service and solutions provider in Northern Europe. We proudly support clients, 
partners and customers in food, facilities management, property services, and retail solutions. We believe a 
career should develop your talents, fuel your passions, and empower your professional growth. So, no 
matter what you’re pursuing — a new challenge, a sense of belonging, or just a great place to work — our 
focus is helping you reach your full potential. Learn more about working here at 
All applications will be treated in the strictest confidence. Aramark Northern Europe is an equal 
opportunities employer.  
Skills: Manage inventory Conduct Safety training Catering service 
Apply on: https://www.jobs.ie/ApplyForJob.aspx?Id=2071232 
 
 

School Secretary 
Mercy Secondary School Mounthawk, Tralee, Co. Kerry,  
as an equal opportunities employer, invites applications for a 
SECRETARIAL POSITION to cover LEAVE 

• Circa 20 hours spread over 5 days – Monday to Friday.  

https://newkd.ie/employment/tralee-local-employment-service/
https://www.jobs.ie/ApplyForJob.aspx?Id=2071232
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• Projected start date 29th August. 

• Relevant qualifications and experience is desirable.  Garda Vetting will be required. 

• Rate of pay in line with DES norms.  
To Apply: 
Please download the application form on the employment opportunities page of the Mercy Secondary 
School Mounthawk Website and email the completed application form to the email specified on the form, by 
2pm on Wednesday 3rd of August. Only applications on the official application form will be accepted.  
Skills: People Skills Multitasking Time Management Organised Secretarial Admin Work 
Apply on: https://www.jobs.ie/ApplyForJob.aspx?Id=2073947 
 
 

Deli Assistant - Tralee N.C.R 
Deli Assistant with Baxter & Greene Market Deli - Tralee N.C.R  
Dunnes Stores is Ireland's leading retailer positioned at the cutting edge of food and fashion. We have over 
130 stores in Ireland, the UK and Spain and are expanding our service and product offer all the time.  
We have recently launched an exciting new concept in a selected number of our stores including Dunnes 
Stores Cornelscourt, Stephens Green, Bandon Road and Childers Road amongst others. In 2019 alone 
Baxter & Greene was most recently brought to Dunnes Stores Ilac Centre, Naas, Briarhill and Jetland, 
Limerick.  
Baxter & Greene is a contemporary and stylish Market Deli where carefully selected products are freshly 
prepared and cooked every day by our team of skilled chefs and delicatessen staff. By using innovative and 
creative ideas, our team endeavor to produce and present wholesome food of an exceptionally high 
standard.  
We are currently looking to recruit and train a number of Deli Assistants to join the team in our Baxter & 
Greene concept that will be opening over the coming months in Dunnes Stores, Tralee N.C.R.  
The successful candidates will be enthusiastic and self-motivated to provide an excellent level of service 
with attention to detail and open to experience opportunities in all areas of the store.  
Experience in food preparation and Customer Service in a Café / Restaurant / Deli operation is essential 
while the ability to cook from scratch along with an interest in current food trends is preferable.  
The Deli Assistant will have the following responsibilities:  
Key Responsibilities (but not exhaustive):  

• Provide a fast, friendly and efficient level of customer service.  

• Prepare and assist with food preparation when required.  

• Set up / replenish counters and merchandising the Deli.  

• Ensure the regular and systematic cleaning and maintenance of the equipment in all areas of the 
Deli both front of house and in the kitchen.  

• To monitor and deliver the HACCP programme for the Deli to ensure effective standards in line with 
hygiene and quality regulations.  

• Work as part of the team to provide the highest standard of food preparation quality, presentation 
and service.  

• To adhere to specifications, standards and procedures while at work.  

Requirements:  

• At least 6 months experience in a similar environment.  

• An advanced level of English and a professional and polite manner is essential.  

• Excellent communication and interpersonal skills.  

• Flexible to work up to 5 days over 7, weekends inclusive.  

• Organised, excellent attention to detail with the ability to multi-task.  

• Hard-working and flexible, with the ability to work both as part of a team and on own initiative.  
This role is transferrable to different departments within the store, based on business requirements.  
Interested? Then apply now and see what difference you could make.  
Dunnes Stores is an Equal Opportunities Employer. 
Apply on: https://www.jobs.ie/ApplyForJob.aspx?Id=2073832 
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Catering Assistant - Tralee N.C.R 
Catering Assistant with Dunnes Cafe - Tralee N.C.R  
Dunnes Stores is Ireland's leading retailer positioned at the cutting edge of food and fashion retailing. We 
have over 130 stores in Ireland, the UK and Spain and are expanding our service and product offer all the 
time.  
As well as our ever-evolving product range and outstanding service, Dunnes Stores offers customers in-
house Hospitality in selected stores throughout Ireland, Northern Ireland and Spain. Our cafés offer 
customers all the homely classics as well as quality coffee, tasty treats all in our newly refurbished in-store 
cafés. We are currently looking to recruit catering assistants to join the team in Dunnes Stores, Tralee 
N.C.R.  
The successful candidate will be self-motivated and enthusiastic and have the ability to provide an excellent 
level of service with attention to detail. Previous experience in a busy catering environment is essential.  
Key Responsibilities: (but not exhaustive)  

• Provide a fast, friendly and efficient level of customer service.  

• Ensure the regular and systematic cleaning and maintenance of the equipment in the restaurant, 
both front of house and back of house ensuring that hygiene and food safety standards are adhered 
to.  

• Prepare and assist with food preparation, setting up counters and merchandising the restaurant.  

• To adhere to specifications, standards and procedures while at work.  
Requirements:  

• Previous experience in a similar environment, preferably in a retail / customer facing environment.  

• Experienced and trained on HACCP and Food Safety.  

• An advanced level of English is required, and a professional and polite manner is essential.  

• Excellent communication and interpersonal skills with a strong desire to work with food.  
Flexible with the ability to work on own initiative as well as working as part of the team.  

Interested? Then apply now and see what difference you could make  
Dunnes Stores is an Equal Opportunities Employer. 
Apply on: https://www.jobs.ie/ApplyForJob.aspx?Id=2073831 
 
 

Sales Assistant - 8 hours per week 
Part Time Sales Assistant 
Shaws Tralee (8 hours per week) 
We have a great opportunity for a Sales Assistant to join our team, running their own clothing concession 
based within Shaws in Tralee. Previous experience in a retail store would be beneficial but training will be 
given. 
Do you have a passion for retail? 
Do you get a buzz from providing a fantastic customer experience? 
If yes, then we may have the perfect opportunity for you. 
The main duties of this role are: 

• Managing your own concession area within store to maximise sales 

• Selling a range of excellent products to meet customers’ individual needs 

• Delivering a fantastic customer service experience to every customer 

• Taking pride in making sure the concession always looks amazing 

• Processing deliveries, replenishing stock quickly and keeping the area immaculate and well 
merchandised 

In return we’ll provide:  

• 30 day’s annual leave pro rated to contracted hours 

• Fantastic staff discounts 

• A friendly culture built on teamwork and respect 
Apply on: 
https://ie.indeed.com/viewjob?jk=53cbc927c1701d35&tk=1g8dbr6022m1b001&from=serp&vjs=3 
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Kitchen Porter / Wash up Department 
To maintain a high level of operational hygiene in all kitchen areas in compliance with hotel and hygiene 
regulations 
1. Areas of responsibility: 
· Pot wash area and surrounds 
· Pot/pan storage areas 
· Kitchen/larder areas and surrounds 
· Rubbish/skip areas 
· Hygiene in kitchen areas and storage areas 
· Washing of floors 
2. Maintain a high level of personal hygiene throughout the duty shift 
3. Carry out cleaning duties as outlined in cleaning schedule and complete daily/weekly cleaning checklists 
for all cleaning tasks performed. 
4. Cleaning of pots, pans, equipment etc as required and ensure they are stored correctly. 
5. Emptying of bins when full or as requested. 
6. Thorough deep cleaning as per schedule of kitchen/larder areas, equipment and storage areas. 
7. Maintain storage are for mops, brushes, detergents in a clean and tidy manner. 
Job Type: Full-time 
Salary: From €10.50 per hour 
Benefits: 

• Employee discount 

• On-site parking 

• Wellness program 
Schedule: 

• 8-hour shift 

• Day shift 

• Night shift 

• Weekend availability 
COVID-19 considerations: All covid19 Protocols are in place to comply with regulations 
Ability to commute/relocate: Tralee, Tralee, CO. Kerry V92W279: reliably commute or plan to relocate 
before starting work (required) 
Language: English (preferred) 
Application deadline: 30/07/2022 
Reference ID: 20072022KP 
Apply on: https://ie.indeed.com/viewjob?cmp=Ballygarry-Estate,-Hotel-%26-
Spa&t=Kitchen+Porter&jk=990d796e44696c52&vjs=3 
 
 

Kitchen Porter 
We are currently recruiting Part-time Kitchen Porters to be part of our busy kitchen team. The candidate 
must be available to work early mornings, evenings, weekends, and Bank Holidays. 
Key duties 

• Washing pots and pans 

• Basic food preparation 

• Cleaning crockery & cutlery and ensuring food preparation sites are clean and ready 

• Rubbish Collection 

• Ensuring the storeroom and the cold room remains clean and organised 

• Make sure work surfaces, floors and walls are always clean and sanitised 

• Unloading equipment and food from deliveries 

• Deep cleaning of kitchen & floors 

• Carrying out cleaning tasks in a timely manner 
Requirements:  

• Fluent English 

• Be willing and comfortable working in a fast-paced environment. 

• Previous experience in a kitchen is desirable, but not necessary. 

• Knowledge of HACCP is desirable 

https://newkd.ie/employment/tralee-local-employment-service/
https://ie.indeed.com/viewjob?cmp=Ballygarry-Estate,-Hotel-%26-Spa&t=Kitchen+Porter&jk=990d796e44696c52&vjs=3
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*On the job training will be given in HACCP and all aspects of the job 
Job Type: Part-time 
Salary: €10.50-€12.50 per hour 
Benefits: 

• Company events 

• Employee discount 
Schedule: 8-hour shift 
Apply on: 
https://ie.indeed.com/viewjob?jk=df6e94b6165e6595&l=Tralee%2C+County+Kerry&tk=1g8dbr6022m1b001&from=web&advn=54636179424
45777&adid=394289099&ad=-6NYlbfkN0DD4WzgAXxU-
ciGuey6w2tmkch9JKMcd2BTYxalQQ7mvJpEPHYmA5R6qR7G4KDPRm2nscEvkGNILCl1cDR_b41eQuvh_AQNLQZ93WgZO03j3Y7zMHMdx
HLuyws0vE0pTnBtKj1MLO-4c0kQPssstZMwGxEmPvWi-
F2eSqbHT_Bmqemg94RPYVAn_mNVSY2WL_RdR78uLUpsAXeumiGIAcovcbGeH6ZXV6d4ELI67TSt2baSx42hdsM-
m7nuVHrj3n8DbmekJKgoZItobkXBgPWMsBirzYV6k60RqdRGkZvD_yUw013g3kY1UL01iakWR6s4E9ko5JZpeyVLHq2jlPXta9924ZGOd_D6G
-lSB8ymbIiYFtexkBEx&pub=4a1b367933fd867b19b072952f68dceb&vjs=3 

 
 

Deli Assistant (Full Time), Flexi, Tralee, Co. Kerry 
Due to continued company expansion Corrib Oil are seeking to recruit energetic, enthusiastic individuals 
with exceptional customer service skills to join our team at our service station in Tralee, Co. Kerry. 
Do you: 
Believe in delivering excellent customer service? 
Want to be successful? 
Have the drive and enthusiasm to succeed? 
If you are an energetic, motivated individual with a passion for providing first class customer service we 
want to hear from you! Previous experience is desirable, but training will be provided. 
To prepare and serve high quality food offering in an efficient and cost-effective manner 
To work the daily operations in the kitchen (Breakfast, Lunch, Dinner and Chilled Products) as directed by 
the Deli Manager 
To practice efficient stock management and portion control 
To maintain clean facilities and a clean work environment in accordance with HACCP legislation 
To prioritise customer care and service, ensuring promotion of the Corrib Oil Customer Loyalty Programme 
at every opportunity 
To ensure that the deli checks assigned to you are carried out in accordance with your training 
Must be able to work flexible hours Monday to Sunday incl. weekends and evenings. 
**Benefits for the role include: Competitive Pay Rates, Paid Lunch Break, Sociable Working Hours, Staff 
Discount, Company Pension Contribution, and other benefits ** 
Apply on: https://ie.indeed.com/viewjob?jk=8562fe04d5053b0e&tk=1g8dbr6022m1b001&from=serp&vjs=3  
 
 

Receptionist Full Time 
We now have an excellent opportunity for a hospitality professional with experience within a similar quality 
environment to join our team in the River Island Hotel in Castleisland. 
Duties 

• To carry out all Reception duties on a daily basis. 

• To ensure complete guest satisfaction through the prompt handling of guest queries in a friendly 
and efficient manner. 

• To anticipate guests needs and ensure that service is provided to the level they require and beyond 
their expectations. 

• To have a thorough knowledge and understanding of all standards of performance and delivery 
within all front office departments. 

• To answer the switchboard and hotel telephone as per company standard of service. 

• To develop a strong working relationship with colleagues in your department and related 
department 

The Ideal Candidate 

• Must have previous experience in a similar role  

• Must be flexible. 

• Must be a team player with the ability to multitask. 

• Must be standards driven and detail orientated, with the desire to progress within the luxury market. 

https://newkd.ie/employment/tralee-local-employment-service/
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• Maintain a professional image at all times through appearance. 

• Must possess excellent communication and interpersonal skills. 

• A knowledge of the Hotsoft operating system would be an advantage. 
Apply on: 
https://ie.indeed.com/viewjob?jk=2d81a95da69c2b40&tk=1g8dbr6022m1b001&from=serp&vjs=3 
 
 

Electrical Labourer 
Sherlock Recruitment are looking for an experienced Electrical Labourer for ongoing work in Tralee, Co 
Kerry. 
Requirements 

• Valid Safe Pass and Manual Handling. 

• Previous experience assisting electricians. 

• Immediate start. 
Please contact Robert on 0873314408 if you are interested. 
Job Type: Full-time 
Salary: €18.47 per hour 
Additional pay: Overtime pay 
Benefits: On-site parking 
Schedule: 

• 8-hour shift 

• Day shift 

• Monday to Friday 

• Overtime 
Licence/Certification: 

• Manual Handling Certificate (preferred) 

• Safe Pass (preferred) 
Work authorisation: Ireland (required) 
Apply on: https://ie.indeed.com/viewjob?cmp=Sherlock-
Recruitment&t=Electrical+Labourer&jk=f8c04e8462f61590&vjs=3 
 
 

Person in Charge - Camphill Communities of Ireland 
Further details on https://app.occupop.com/shared/job/person-in-charge-dingle-063e0/ 
 

 
To see further details for positions below please go to 

https://www.activelink.ie/vacancies?region=Kerry&category=All 
 

 

https://newkd.ie/employment/tralee-local-employment-service/
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Community Employment Schemes 
 

 

 
 

The post is a developmental opportunity, and no experience is necessary.   Accredited training will be 
provided to support your career.   However, previous experience in similar roles is welcomed.   

CARETAKER x 2 
Locations:     KDYS Youth Centre, TRALEE.     Ref:   CES-2216803 
   KDYS Youth Centre, KILLARNEY.   Ref: CES-2216811 
To work as part of the facilities team at KDYS Youth Centres providing a professional, friendly & efficient 
service to all service users at the Centre. 
Duties to include: 

• Cleaning, painting and light maintenance duties at the Centre.  

• Monitoring security of building – entry and exit of premises. 

• Room set up for activities.  

• Answering telephone while on duty and taking messages.  

• Assisting in compliance with Health & Safety regulations and to be vigilant to any Health, Safety and 
Welfare risks in the workplace and bring any concerns to management or Health & Safety 
representative. 

• Flexibility is required as the role involves evening and weekend work 
 

ADMINISTRATION ASSISTANT  
Location:     KDYS Youth Centre, KILLARNEY.    Ref:  CES-2216817 
To work as part of the facilities team at KDYS Youth Centre Tralee providing a professional, friendly & 
efficient service to all service users at the Centre. 
Duties to include: 

• Reception duties. 

• Dealing with Room Bookings and monitoring room usage. 

• Ensure adequate stocks of office supplies are available at all times. 

• To assist in compliance with Health & Safety regulations and to be vigilant to any Health, Safety and 
Welfare risks in the workplace and bring any concerns to your line manager or Health & Safety 
representative. 

• Sorting and distributing all incoming and outgoing mail and messages. 

• General administration duties including processing invoices for payment, word processing, 
photocopying, shredding and filing. 

• Knowledge of Microsoft Office and Social Media platforms desirable. 
. 
YOUTH WORK ASSISTANT   
Location:  KDYS Youth Centre, Tralee.   Ref: CES- 2216819 
Duties to include: 
To assist the full-time youth workers in the planning, implementation and evaluation of all programmes in 
response to the needs of young people in the areas including: - 

• Work to provide quality youth work through the Youth Café facility at the KDYS Youth Centre. 

• Develop relationships and programmes of work with young with whom regular contact is kept. 

• Participate in any youth work activity including events, community youth work groups and weekly 
long activity camps. 

• Administration duties - word processing, filing, answering calls.    

• Assisting in the compliance of Health & Safety regulations. 

• The role will involve evening and weekend work. 

 
ADMINISTRATION ASSISTANT 
Location: KERRY SCHOOL OF MUSIC - TRALEE.      REF:  CES-2217440 

KDYS CE 

VACANCIES 

https://newkd.ie/employment/tralee-local-employment-service/
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To work as part of the team at Kerry School of Music providing a professional, friendly & efficient service. 
Duties to include: 

• Reception duties and general administration duties including word processing,  

• photocopying, shredding and filing. 

• Dealing with enquiries to the school regarding classes. 

• To assist in compliance with Health & Safety regulations and to be vigilant to any Health  

• and Safety risks in the workplace and bring any concerns to your line manager.  

• General light cleaning. 

• Sorting and distributing all incoming and outgoing mail and messages. 

• Knowledge of Microsoft Office and Social Media platforms desirable. 
Hours:  19.5 per week – Monday – Friday. 
Start date:   TBC.   Subject to Garda Vetting. 
To apply please forward CV and note of your PPS number to Ann Brosnan email:  
annbrosnan@kdys.ie or telephone 068 23744.   
Eligibility to participate on CE is generally linked to those who are 21 years or over and in receipt of a 
qualifying social welfare payment for 1 year or more.  Eligibility will have to be verified by the Department of 
Employment Affairs and Social Protection. 

 
 
 
 
Saothair na nAbhann Community Employment Scheme (Ballybunion/Ballyduff) have the following 
vacancies:  

Tourist Office Attendant, #CES-2208334 
Location: Tourist Office, Main Street, Ballybunion 

Tourist Office Attendant, #CES-2208280 
Location: Tourist Office, Main Street, Ballybunion  

Cleaner, Health & Leisure Centre, #CES-2215789 
Location: Ballybunion Health & Leisure Centre, Kit Ahern Road, Ballybunion 

Receptionist, Health & Leisure Centre #CES-2215790 
Location: Ballybunion Health & Leisure Centre, Kit Ahern Road, Ballybunion 

Caretaker, #CES-2223658   
Location: Ballybunion Community Centre, Lartigue Road, Ballybunion 

Office Administrator x 2 positions, Community Centre #CES-2215792 
Location: Ballybunion Community Centre, Lartigue Road, Ballybunion 
  
Positions involve 19.5 hours per week, including training. These are development opportunities and 
experience are not necessary as training will be given. 
Further details are available by emailing Rosaleen at saothairnanabhann@gmail.com  by phone on 
068 27799 or by calling in to the office in Ballybunion Community Centre. Alternatively, applicants 
can apply through their local DSP office, quoting the job reference number. 

 
 
Ballybunion Community Centre 
Lartigue Road, Ballybunion, Co Kerry, V31 TV25 
Community Employment Programme, 19.5 hours per week 
Eligibility to participate in community employment will be verified by the Department. This is a 
developmental opportunity. Accredited training will be provided to support your career. 

Office Administrator 
The role of the Office Administrator is to support, enhance and deliver the day-to-day operations and 
services of the Community Centre.  
We are seeking an applicant with good computer and literacy skills. The role will include the following: 
To assist the Community Centre Committee in delivering a high-quality service of sports, club and 
community facilities based on the identified needs of the local community.  
To assist with the effective, efficient management and day-to-day operation of the Community Centre. 
Duties and Responsibilities 

https://newkd.ie/employment/tralee-local-employment-service/
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• General administration and support with the administration of 
activities/programmes/events/classes/courses and facilities in the Community Centre. 

• Act as the first point of contact for service users, staff, volunteers and external visitors. 

• Ensure that all telephone, email and personal enquiries are attended to in a timely and sensitive 
manner. 

• Ensure shared common areas are well organised, clean, tidy and fully equipped.  

• Ensure efficient and effective systems of the day-to-day operation of the Community Centre office, 
including liaising with external suppliers, Board of Management, committee members, caretaking 
staff, clients and patrons using the centre. 

• Provide relevant information to individuals, clubs and groups while ensuring that good standards are 
maintained in all communications with the public. 

• Develop and maintain Community Centre filing and data management systems to high standards 
and in line with Data Protection requirements. 

• Support the Community Centre Board and Committees with administration and compliance with the 
Governance Code for charities and other statutory obligations. 

• Implement, support, maintain and administer Community Centre platforms and systems including 
online booking, accounting, online banking, fixed assets register etc. 

• Promote the Community Centre and its activities using social media and other channels.  

• Be flexible in approach to work and undertake any other duties that may be required within the remit 
of the Community Centre.  

Further details are available by emailing Rosaleen at saothairnanabhann@gmail.com  by phone on 
068 27799 or by calling in to the office in Ballybunion Community Centre. Alternatively, applicants 
can apply through their local DSP office, quoting the job reference number 

 

 
 

COMMUNITY EMPLOYMENT POSITIONS 
 

These are developmental opportunities, no experience necessary. 
Accredited training will be provided to support your career. 

 
 
CES 2228468 Office Support Worker - Kerry Volunteer Centre - NEWKD 
Duties: 

• To respond to requests for advice, support and information  
• To proactively engage with and register Volunteers  
• To enable community and voluntary groups to access the Garda Vetting Service.   
• To deliver presentations in relation to Kerry Volunteer Centre and represent the centre at events  
• To work closely with the KVC team to enhance the services of the centre and meet the targets set 

out in work plans  
 

 

 
CES 231003 Warehouse Worker- Vincent Distribution Centre – NEWKD 
Duties: 

• Moving boxes & bulky items  
• Sorting Donations  
• Keeping general area clean and tidy and safety hazard free  
• Other duties as required  
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CES 2231007 Maintenance Person John Mitchel’s GAA 
Duties: 

• field work 
• cleaning dressing rooms  
• spraying 
• general maintenance duties as required   
• Some evening work involved 

 
 

CES 2231012 Caretaker/ Cleaner Rahoonane Community Centre 
Duties: 
• Painting, general external/internal repairs, garden and shrub maintenance,  
   rubbish collection inside and outside the building, cleaning floors and  
   windows inside and outside when required 
• Open up and lock up for the groups using the centre during the week  
• Alarm security and key holding  
• Possible call out person in an emergency if the alarm is activated  
• Cleaning of all offices and rooms when required  
• Washing and vacuuming of floors when required  
• Setting up rooms for meetings/groups  
• Post sorting  
• Monitoring of individuals using the centre and the CCTV cameras  
• Some manual handling e.g., Maintaining water supply to the offices  
• Being able to answer any queries a member of a group/community would have  
• Taking questions, comments and concerns to the staff 
 

 

CES 2231004 Caretaker position Arlington Lodge (Nova’s Initiatives) – NEWKD 
Duties: 

• Cleaning 

• Tidying 

• Washing Floors 

• General maintenance of premises as required 

• Painting 
 

 

Please send CVs to Pam Dillane, CE Supervisor, NEWKD, 
 

Aras an Phobail, Deans Lane, Tralee, Co. Kerry.  Email: pameladillane@newkd.ie   Please 
check your eligibility for Community Employment with the DEASP before applying for a 

position. 
 

Closing date for applications 1/08/2022 
 

 
 

Grounds Maintenance 
This is a developmental opportunity, no experience necessary. Accredited training will be provided to 
support your career.  
Duties Include: Strimming and Lining Pitches, Repairing Divots plus general cleaning and maintenance 
duties.  
Apply on: https://jobsireland.ie/en-US/job-Details?id=2094687  
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Tidy Town Maintenance worker in Castleisland Ref: - 2231237 
Duties:   

• Grass cutting,  

• watering flowers, 

• weeding  

• litter picking 

 
Maintenance worker with Castleisland Desmonds Ref: - 2231238 
Duties:  

• Cleaning dressing rooms 

• Grass cutting 

• Marking field for games 

• General cleaning and painting of Club House 

 
Maintenance worker with Cordal GAA Ref: - 2231239 
Duties:  

• Cleaning dressing rooms 

• Marking Field for games 

• General cleaning and painting of Club house 

 
Activation Assistant Glebe Lodge Kerry Parents & Friends Castleisland Ref: - 2231240 
Duties:  

• Assisting in working with adults with intellectual disabilities 

• Arts & crafts 

• Music 

• Bingo 

• Garda vetting required for this position 

 
 

Cleaning Position with Glebe Lodge Kerry Parents & friends Ref: - 2231241 
• General cleaning duties in the Centre 

• Garda vetting required for this position 

 
All the above positions are for 19.5 hours per week.  They are a developmental opportunity; no 
experience is necessary.  Accredited training will be provided to support your career.  
 
Contact: Margaret O Connor, Phone:     087 4368199 or  066 7142064 
 
Email:  crageenemployment@gmail.com 
 
Address:  Crageen Employment Ltd, Crageens, Castleisland, Co. Kerry 
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Location        
Jobs 

No        
Position        

Closing 

Date        
Vacancies        

Cordal       2212467    Cleaner    03/08/2022    1    

Rath Oraigh, Tralee    2211714    Cleaner/Maintenance    03/08/2022    1    

St Brigid’s, Tralee        2215937    Caretaker (Evenings)     03/08/2022    1    

St Brigid’s, Tralee        2231445    Caretaker (Mornings)     03/08/2022    1    

Listowel FRC        2215939    Kitchen Porter        03/08/2022    1    

Waterville    2215940    Cleaner    03/08/2022    1    

                               

Ardfert    2212530    Childcare Assistant        03/08/2022    1    

Ballybunion    2220742    Childcare Assistant        03/08/2022     1   

Ballyheigue FRC        2215942    Childcare Assistant        03/08/2022    1    

Camp        2215943    Childcare Assistant        03/08/2022    1    

Dromid       2215924    Childcare Assistant        03/08/2022    1    

Kilgarvan        2215926    Childcare Assistant        03/08/2022    1    

Killorglin, Scamps and 

Scholars   
2223548   Childcare Assistant        03/08/2022    2   

Listowel   2231478  Childcare Assistant        03/08/2022    1  

Listry        2215928    Childcare Assistant        03/08/2022    1    

Milltown        2215929    Childcare Assistant        03/08/2022    2    

Scartaglen        2215930    Childcare Assistant        03/08/2022    1    

St Brigid’s, Tralee    2212473    Childcare Assistant        03/08/2022    1    

Valentia        2215931    Childcare Assistant        03/08/2022    1    

 

Joan Pembroke 085 8659517 
Katie Clarke 085 8856919 

CE Supervisors for Childcare Scheme, Co Kerry 
St Brigid's Community Centre 

Hawley Park Tralee 
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Job Title Location No. Of 

Positions 

Closing Date Job Ref. No. 

Grounds 

Maintenance/Horticulture 

Killarney 

Looking Good 

2 23/8/2022 CES-2228689 

Grounds 

Maintenance/Caretaker 

Spa GAA Club, 

Killarney  

1 26/7/2022 CES -2219485 

Sport Club Admin 

Assistant 

Killarney Celtic 1 28/7/2022 CES-2230699 

Sport Club Admin 

Assistant 

Spa GAA, 

Killarney 

1 26/7/2022 CES-2233890 

Contact Siobhán for 

more information 087 

3849451 
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Find out more about Work Placement Experience Programme at 
https://www.gov.ie/en/service/95fe1-work-placement-experience-programme/  
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Ukrainian Supports - Ukrainian Supports 
Please see all the information at: https://jobsireland.ie/en-

US/blog/ukrainian-supports 
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TRADITION STONEWALL CONSTRUCTION 

Keep the tradition alive. 

APPLY TODAY: https://kerrycollege.ie/.../traditional-stonewall.../ 

 

 
Earn your QQI Level 6 Advanced Outdoor Activity Instructor qualification with Kerry 

College. 
Read more and apply here: https://kerrycollege.ie/.../advanced-outdoor-activity.../ 
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HAVE YOU A NATURAL FLAIR FOR HAIRDRESSING? 

Check out this 44 week course with Kerry College. 

Choice of Locations | High Spec Facilities | No Fees 

https://kerrycollege.ie/full.../hairdressing-listowel-2/ 

 

Do you want to change career? Upskill? Medical Administration with Kerry College has a 
long standing history of high employment rates on completion of this course. 

MEDICAL ADMINISTRATION course might be for you! Read up and apply today: 
https://kerrycollege.ie/.../medical-administration.../ 
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