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Assisting jobseekers in finding work by providing a FREE, FRIENDLY and 

CONFIDENTIAL Service 

                                                                                                                 

 

                       

                                   Website 

https://newkd.ie/employment/tralee-local-employment-service/ 

       

           

 

               Follow us on Facebook    

 

https://www.facebook.com/traleelocalemploymentservice  

 

 

 

 

 

 

 

 

   

 

 
         
              

 

 
TRALEE LOCAL EMPLOYMENT SERVICE 

 
WEEKLY NEWSLETTER 

                         30th June 2022 
 

 

 
Head Office  

1/2 North Circular Road,  
Tralee, Co. Kerry 
Tel: 066 7129675 

Email: info@traleeles.ie 
 
 

Listowel Outreach Office 
NEWKD Office  

20 Upper William Street, Listowel, Co. Kerry 

Tel: 066 7129675 
 

 

What we do:  

• Career Path Planning 

• Assistance with Job Seeking 

• CV and Cover Letter review 

• Advice regarding Educational & Training Needs 

• Advice on Back to Work Financial Incentives 

 

http://www.traleeles.ie/
https://newkd.ie/employment/tralee-local-employment-service/
https://www.facebook.com/traleelocalemploymentservice
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Follow our Facebook page for more up to date job vacancies and information. 

https://www.facebook.com/traleelocalemploymentservice   
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How can Tralee LES help? 

 

 

Client background 

Long term unemployed 40 years old male, co-habiting with children. Education Irish Second level 

with experience in outdoors maintenance work. 

When we met client  

Client was looking for nighttime work that complimented his partners working hours because 

childcare facilities were closed during Pandemic. He had no transport and is living in isolated area. 

He had low mood primarily because of his lack of self-confidence in having no formal skills and 

because of the isolation effects of Covid. 

Actions / Interventions 

Our Guidance Officer advised client of the benefits of a CE scheme as a steppingstone to 

employment. The priority in this instance was to instil confidence, stability and structure into client 

as a first step towards employment and to address isolation issues. Our Guidance Officer 

emphasised the training element associated with CE and the potential to address his lack of 

confidence around no formal training. 

Tralee LES liaised with CE Supervisor in his local area and emailed client CE positions that he felt 

client would have a skillset to be comfortable performing in. 

Client Progression 

Client attended via phone to initial activation 1:2:1 Meeting. 

Client attended two subsequent phone Activation Review Meetings afterwards consisting of 1-hour 

durations each. Client acknowledged isolation was a contributing factor to his lack of motivation in 

mobilising himself into taking steps to progress into employment. Signposted to CE. Client began 

CE position at beginning of April in local Community Centre.  

Follow up call - client was very happy in his new position and confirmed it was very beneficial thus 

far. He no longer feels isolated, has established a routine and is gaining confidence for his next 

step of attaining gainful employment. He feels he is contributing to the household along with his 

partner. 

 

If you feel that we could help you, please contact us on 066 
7129675 or email info@traleeles.ie 
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Kitchen Porter 
The Ballyseedy Group is a food and plant-orientated business with award-winning café branches in Tralee, 
Limerick and Cork. We are hiring a Kitchen Porter/ Cleaner who will join our Ballyseedy Restaurant Team, 
Ballyseedy Garden Centre, Tralee. 
If you are enthusiastic, hard-working, efficient and are a person who thrives in a fast-paced environment we 
would love to hear from you! 
Duties and Responsibilities:  
As a kitchen porter/cleaner you will be required to: 

• Complete cleaning tasks in the kitchen including duties such as sanitizing, washing up and basic 
food preparation. 

• Work as part of the team and maintain a safe and healthy work environment by following the 
organization & industry standards and sanitation regulations. 

• Carry out basic cleaning tasks in a timely manner and to a high standard. 

• Collect washing up pots and pans. 

• Clean crockery & cutlery and ensure that food preparation sites are clean and ready. 

• Ensure that the storeroom remains organized. 

• Make sure that work surfaces, floors and walls are always clean and sanitized. 

• Dispose of rubbish and waste according to established procedures 

• Ensure that the kitchen is kept clean and tidy at all times 

• Ensure that the weekly and monthly cleaning schedule is complete 

• Adhere to the company & industry HACCP procedures. 
Knowledge and skills:  

• A professional, enthusiastic and polite manner is essential 

• Excellent attention to detail with the ability to multi-task 

• Good team player 

• Initiative 

• Flexibility in terms of shift pattern. 

• Fast learners that are interested in working in a kitchen. 
Why join our team? 

• Flexible work environment 

• Day time hours 

• Training & Career progression 

• Excellent Remuneration 
The ideal candidate would be flexible to work 5 days over 7 and available all year round. 
Job Types: Full-time, Permanent 
Salary: €10.50-€12.00 per hour 
Benefits: 

• Food allowance 

• On-site parking 

• Store discount 
Schedule: 

• 8 hour shift 

• Weekend availability 
Ability to commute/relocate: Tralee, CO. Kerry: reliably commute or plan to relocate before starting work 
(required) 
Language: English (preferred) 
Apply on: 
https://ie.indeed.com/viewjob?jk=cade50806a6d1900&l=Tralee%2C+County+Kerry&tk=1g6q1gpgkjkbi800&from=web&advn=54291331925
89934&adid=393094233&ad=-
6NYlbfkN0ALI_hiTBLyvBxC9w8iUj_Nn8U88q43Ay_tYeUPxrIk35qc4gP7n4T1D2BIUFdBTGPFEH855N2scsrmQW8qq2MuscWvOOm94HOiu
U1rRGrqoPkBbHKdxuqlcR3sqkR-
m69dXzHbS5aZPfRGBgGklqbs6wZSwcQnZDQnrXmSyWvBiAAvt25mwvy648S2BryJ9HqmCGBHQ1jvEGCuS2TFNNEYFfnjNXQu6d6LUjjcR
bI0-FTyeOIOwecHMKqY4a2dBUpy1t8PecnU_vhd7wfYRWIery9vfraMYrFhIs8agHFfc67faEoNSxabLeaC0N0nFDd7hZ9BLR-
ABtoEwn9wwDFDrkPdtATM4uIbIvOQDIBTRhkpFufv3Gyj&pub=4a1b367933fd867b19b072952f68dceb&vjs=3 
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Hospitality Assistant (Kitchen / Housekeeping / Laundry) 
Aperee Ltd. are currently seeking a Hospitality Assistant in Aperee Living Tralee. Hospitality Staff work 
across our Housekeeping and Catering departments. 
Requirements 

• Previous practical experience in working in a similar environment is desirable but not essential. 

• Passion about elder care, providing residents with a safe, clean environment to live in. 

• Ability to work independently or as part of a team 

• Good level of English language skills 
Duties:  

• Daily cleaning of the general areas and residents' rooms 

• Proper use and storage of cleaning materials. 

• Collection and correct disposable of domestic waste. 

• Cleaning of spillages as they occur. 

• To wash up crockery, cutlery, etc. as required. 

• Set up trays for meals and collection after 

• Ensure the environment is safe at all times. 

• Preparing and serving meals, cleaning up after meals and keeping all areas clean and tidy 

• Assist in the serving of meals and drinks 

• Ensuring that the correct meals are served to residents with special dietary needs. 

• Record keeping of temperatures and other standards 

• Ensure food hygiene and HACCP standards are adhered to at all times. 

• Help to maintain a safe environment 
Benefits of working with us 

• Competitive Salary 

• Refer a Friend scheme 

• Personal development opportunities 

• Career development opportunities 

• Paid training 

• Education support 

• Employee Assistance Programme 

• Free uniform tunic 

• Employee recognition and awards 

• Subsidised meals 

• Free parking 

• Subsidised social activities 
Rate of pay: €10.50/hr 
Job Type: Full-time 
Salary: From €10.50 per hour 
Schedule: 

• Holidays 

• Monday to Friday 

• Weekend availability 
Application question(s): 

• Will you be able to reliably commute to Tralee for this job? 

• Can you work shifts across Monday - Sunday? 
Experience: Housekeeping: 1 year (preferred) 
Apply on: 
https://ie.indeed.com/viewjob?jk=ed246f9449087042&l=Tralee%2C+County+Kerry&tk=1g6q1gpgkjkbi800&from=web&advn=853269285985
363&adid=393050621&ad=-6NYlbfkN0DzkKlTE1HPQZNyynwCXOiShvKmQU6mw1tOXZTxQy26JpgOWYiqRq5J6ERffi_LYFXEwhKzkzPC3-
HY6ll-XPh2oaGMh2LVTOfmB0wZ3CjoXrSfnQ5Llaf5FadUDLYAs4qaUFumfKE-
MqYhuHFOB9XI_LyUem1nLln2kTFNdeKmyJkDfGfAV8QQ5djPFXAZG4r2eADGos7QjxO0mJgknjFda1p6P8htb9F89x9YMry-
_NzKrDvofhgo1Hg6xWmoO-MFajlPUaaEgxm-
uh255vxiLhM7yoJYhGR_BQggYK1hQ9mk8vCIu_veqtsU7sp1FGeA9zFQl2mgZYZDy_sUxaBlaRQzfrh8QjlNtwT4pfnp4sad6BQKWkoh&pub=
4a1b367933fd867b19b072952f68dceb&vjs=3 
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General Operative/ Baler Operator 
Dillon Waste Tralee, County Kerry 
Key Accountabilities: 

• Operators of Baler/ Loading Containers 

• Requires working efficiently, proactively and Health and Safety conscious in a fast-paced 
warehouse environment. 

• Good housekeeping 

• Your attendance at work 

• Health and Safety of yourself and others around you 

• Ensuring that you keep good relationships with your team members 
Requirements: Manual Handling 
Job Type: Full-time 
Salary: €12.00-€14.00 per hour 
Schedule: 10 hour shift 
Ability to commute/relocate: Tralee, CO. Kerry: reliably commute or plan to relocate before starting work 
(required) 
Apply on: 
https://ie.indeed.com/viewjob?jk=5015d1914d68a312&l=Tralee%2C+County+Kerry&tk=1g6q1gpgkjkbi800&from=web&advn=91297855125
03028&adid=393037159&ad=-6NYlbfkN0A2vZZOQydUio1rDrSnHLj7CDP2B0Nf0xddXC3MYz65dcUL-
yQ5lrilU4SPh0P92VC6kVba9hh8oesgKgIKhsyQnjDzIc_LufDeVbdYY-
uuestglNGLk4lQDAsp8mgOGcBaJfMgFtvqjzaGkKJJk9lQ3NVWfllWOmfEuWTrVZcVn2UAqV0jK4dK1pTNfz5Pya14_Z-
SznwFv5osE99_lEM2hjL0-usp9BxreVqlB1ZfTY2ciMH1dpC4DnxaYQ4WMNKZaSgH2ZUclxyW64NGGuMsn0eN-
LCgC6dFk2vAZ7eE6BihYHqOj7zWyogPANZutfoJKdL-
wmewdf0_4woi1HHGCH64C3rgpQkYXz1x3HZEC9zBix6m7Z08&pub=4a1b367933fd867b19b072952f68dceb&vjs=3 
 
 

Delivery Driver 

Toppart Motor Factors are seeking a delivery driver to deliver motor parts , Full Licence Required. 
Work remotely No 
Job Type: Part-time 
Schedule: Monday to Friday 
Licence/Certification: Full driving licence (preferred) 
Apply on: https://ie.indeed.com/viewjob?cmp=Top-Part-Motor-
Factors&t=Delivery+Driver&jk=95572bc28128eb51&vjs=3 
 
 

Line Worker 
Smaash Burger Ardfert, County Kerry 
Join us at Smaash Burger and you'll become part of a great team, that works together to provide the best 
Customer Service. We want every Customer to have a brilliant Experience, every time they visit. 
As a Line Worker, you'll make it happen. whether you are on Food Preparation, completing General 
Cleaning duties, or being out Front of House, serving customers, clearing tables, and providing great 
customer service. 
Main Purpose of the Role:  
Deliver hot fresh food, in a clean and friendly restaurant, giving customers a great experience, each visit, 
every time. 

• Consistently deliver the highest standards of quality, service, and cleanliness in the restaurant. 

• Provide friendly, fast and accurate service 
Key Accountabilities:  
Kitchen Management:  

• To Assist the Head Chef & Kitchen Team with daily food preparation. 

• Measuring ingredients, ensuring portion sizes are accurate to keep wastage to a minimum. 

• Dealing with Deliveries and Stock Rotation. 
Food Hygiene, Health & Safety:  

• Adherence to Food Safety and HACCP procedures 

• Daily cleaning of workstation 

• General day-to-day cleaning duties 

• Working Safely and maintaining Health & Safety in the workplace. 
Customer Service:  
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• Prepare the customers meal with care and respect, ensuring all customers receive the highest 
standard of food and drink, at every visit. 

• Adapt to each customers needs, providing them with an experience that exceeds their expectation. 
Examples of this: Be patient, offer to explain the menu. 

• To maintain high level of communication between back of House and Front of House at all times, 
ensuring special messages/requests are dealt with promptly. 

Position Attributes:  
To join us as a Line Worker, you'll need to be confident in approaching and dealing with diverse groups of 
people. Effective communication skills such as attentive listening, face-to-face verbal communication and 
eye contact are a must. You’ll also need to understand the importance of maintaining high standards of 
quality and service as well as cleanliness. The ability to maintain high energy levels whilst working both 
efficiently and productively is essential. Finally, your appearance should be smart and clean. 
Job Types: Full-time, Part-time 
Salary: From €10.50 per hour 
Benefits: 

• Company events 
• Employee discount 
• Food allowance 

Schedule: 
• 8 hour shift 
• Weekend availability 

Ability to commute/relocate: Ardfert, Kerry. , Ardfert, CO. Kerry: reliably commute or plan to relocate 
before starting work (required) 
Apply on: https://ie.indeed.com/viewjob?cmp=Ballyseedy-Cafe-Deli-Bakery-
Raheen&t=Line+Worker&jk=db3a5fc2224ab61b&vjs=3 
 
 

Nightpack Sales Assistant 
Dunnes Stores is Ireland’s leading retailer positioned at the cutting edge of food and fashion retailing. We 
have stores in Ireland, Northern Ireland and Spain and are expanding our service and product offer all the 
time. 
At Dunnes Stores, we pride ourselves in delivering outstanding service and quality products whether it is 
food or fashion. We strive for excellence in all that we do, be it our award winning Simply Better Food 
range, our Baxter and Green Market Deli or our collaborations with some of Irelands best Fashion and 
Homewares designers. Dunnes Stores offers a unique opportunity to work alongside one of the most 
dynamic retailers in Ireland. 
We are currently looking to recruit vibrant, passionate individuals into the role of Sales assistants. Our 
Sales Assistants have excellent product knowledge, provide outstanding customer service, and above all 
else are passionate about retail. The successful applicant will work as part of our nightpack team and their 
shifts will be scheduled to begin and end anytime between the hours of 10:00pm and 6:00am. 
As part of the nightpack team, amongst other duties, you will be responsible for ensuring that our products 
are available throughout the day for our customers as well as for the proper maintenance of the stores 
stock areas. 
Suitable candidates should have some experience handling and organising stock in a customer facing 
environment, be motivated, have excellent customer care skills, be confident communicators and have a 
passion for helping people. As a Sales Assistant working within our nightpack team you should be willing to 
learn and develop yourself, have a desire to succeed and to contribute to our positive team environment as 
well as promoting our unique brand. 
Key Skills 

• Stock management 
• Customer Service 
• Product Knowledge 
• Cash Handling 
• Visual Merchandising 
• Hygiene, Health and Safety 
• Knowledge of HACCP 
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Requirements: 
• To work night shifts you must be over 18 years of age 
• Available to work from 10:00pm – 7:00am 
• Flexible to work up to 5 days over 7, weekends inclusive. 
• Previous experience working with stock in a customer service focused environment is preferable but 

not essential 
• Hard-working and flexible, with the ability to work both as part of a team and on own initiative. 

This role is transferrable to different departments within the store, based on business requirements. 
Dunnes Stores is an equal opportunities employer 
Apply on: https://dunnes.tal.net/vx/lang-en-GB/mobile-0/appcentre-1/brand-4/xf-
51a6ba2b23df/candidate/so/pm/1/pl/3/opp/2721-Nightpack-Sales-Assistant-Tralee-Co-Kerry/en-GB 
 
 

Food & Beverage Manager 
We have a vacancy for a Food & Beverage Manager. Located in Castlemaine, Co. Kerry 
Experience in a previous role is essential, but full training will be given.  
Apply to: helen066@gmail.com Or WhatsApp: 086-8326094s. 
 
 

Support Pharmacist  
Required for busy Community Pharmacy in South Kerry. 
Email: kerrypharmacistjob@gmail.com 

 
 
TIG/MIG Welders 
Dairymaster require TIG & MIG Welders. Precision work required: cutting, joining and purging of metals 
and other materials for stainless steel tank products.  
Email your CV & Cover Letter to: recruit@dairymaster.com 
Closing date for receipt of applications is Friday 1st July.  
For more information call: 0818124124 
 
 

Accountant  
(Part Time / Full Time) 
Previous experience with Task Book Helpful, Debtors, Creditors, Wages, and Bank Reconciliations. 
Start date: July  
Apply in writing to:  Whites Travels International, Earl of Desmond Hotel, Ballyseedy, Tralee. 
V92FC79 
Or by email to: Mark Audie: saiccor@gmail.com 
 
 
Applications are invited for the following posts in the Kerry Campus.  

Network Engineer/technical Officer 
Website Maintenance Officer 
Closing date for receipt of application forms is 1pm on Friday 1st July 2022. 
www.mtu.ie/vacancies 
 
 

Camp Community Childcare Centre would like to welcome applicants to join our experienced and energetic 
team of Early Years Educators. Camp Childcare CLG offers an exciting place to work, with a positive and 
nurturing environment, where we provide a high standard of care for all children, families, and staff. 
We have 2 job opportunities: 

1 Full time Early years Educator – 37.5 hours per week. 
1 Part time Early Years Educator – 25 hours per week. 
Essential Skills/Qualifications required: 

http://www.traleeles.ie/
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• A professional qualification in Early Childhood Education at a minimum of QQI Level 5 or above on 
the National Framework of Qualifications of Ireland. 

• Experience is desirable, but not necessary as full and comprehensive training will be provided. 

• Good communication skills and teamwork is essential. 

• Honest, reliable, and flexible. 
Benefits 

• On-site parking 

• Flexible working hours 

• 22 days annual leave  

• Access to continuous professional development 

• Employer matching pension scheme 
If interested, please forward a copy of your CV to campchildcare@eircom.net 
For informal enquiries please contact Carol or Rachel on 066 7130338 
Mobile:  087-7218451;  Phone: 066 7130338;  Email: campchildcare@eircom.net 

 
 
Office Assistant  
Office Assistant required for a driving school based in Listowel 
3 – 4 Days a Week 

• Answering telephone  

• Scheduling /booking in lessons 

• Management of social media (advertising etc.) 

• Payroll / General Accounts   

• General office duties 
Please forward CV’s to info@swsom.ie 

 

Experienced Barber 
Barber Wanted for busy barbershop in Tralee town centre! 
Labi's barber is looking for a confident barber to work in a friendly family barbershop, with loyal customer 
base, working in a great atmosphere with the best barbers in the business. 

• Must be self motivated, able to work on initiative, confident in all aspects of barbering including skin 
fades classic cuts and scissor cuts, although training will be provided if needed. 

• Must be comfortable doing kids cuts and OAP's. 
• Hot towel shave an advantage but not necessary 
• Customer service skills are essential. 

Experience  2 years+ preferred. 
Benefits  

• Generous Tips 
• Bonus 
• Pay negotiable depending on experience (Years of experience, Hot towel shave, etc.) 

Job Type: Full-time 
Salary: €15.00-€18.00 per hour 
Additional pay: 

• Bonus pay 
• Tips 

Schedule: 8 hour shift 
Ability to commute/relocate: Tralee, Tralee, CO. Kerry: reliably commute or plan to relocate before 
starting work (required) 
Reference ID: LB270622 
Apply on: https://ie.indeed.com/viewjob?cmp=Labi%27s-

Barber&t=Experienced+Barber&jk=9a0f4d51122f1a81&vjs=3 

 

 

http://www.traleeles.ie/
mailto:campchildcare@eircom.net
mailto:campchildcare@eircom.net
mailto:info@swsom.ie
https://ie.indeed.com/viewjob?cmp=Labi%27s-Barber&t=Experienced+Barber&jk=9a0f4d51122f1a81&vjs=3
https://ie.indeed.com/viewjob?cmp=Labi%27s-Barber&t=Experienced+Barber&jk=9a0f4d51122f1a81&vjs=3


www.traleeles.ie  

30-Jun-22 

Sender's email: traleeoffice@gmail.com  

 

 

Job location: Tralee Town 

Job headline: Part Time Office Admin 

Employer's name / company: Tralee Office Job 

Employer's website: 

Job type(s): Part time 

 

Job description: 

 

Part Time office Admin Tralee 

23-24 hours per week 

Immediate start 

Experience essential but training can be given 

Good communication skills 

Excellent phone manner required 

Computer literate 

 

How to apply - Details: 

 

Advertisement will expire in 3 week(s). 

Contact person: Anne Dunne 

 

How to apply - Methods: 

 

Apply to email: traleeoffice@gmail.com 

 

 
To see further details for positions below please go to 

https://www.activelink.ie/vacancies?region=Kerry&category=All 
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Community Employment Schemes 
 

 
 
 
 

 

                                                   Listowel Area CE Project CLG  
                                                       Family Resource Centre, John B Keane Rd., Listowel, Co. Kerry  
                                                 Telephone: 068-23810/087-9346242      
                                                                                                             E-Mail: info@listowelareace.ie  

      

Community Employment VACANCIES in Listowel 

Caretaker & General Maintenance - 5 Positions 
Location 1: St John’s Theatre & Art Centre Listowel   
Location 2: Kerry Parents & Friends Association Listowel 
Location 3: Knockanure Community Centre  
Location 4: Finuge Development  
Location 5: Family Resource Centre, Listowel 
Duties include care & maintenance of theatre/facilities, maintenance of buildings and grounds, setting up 
rooms and areas as required, litter control, gardening, grass cutting, strimming, maintenance, painting, all 
working towards enhancing the appearance of the surrounding areas. Adherence and assistance with daily 
Health & Safety requirements and maintenance of same in working environment is vital.  
Funding available for training opportunities in many areas. 
Start date: Immediately, subject to Garda clearance. 

 

Care Assistant – 4 positions 
Location: Kerry Parents & Friends Association, Listowel 
Duties: To assist the instructors and nursing staff in caring for the service users.  Working as part of a team 
with social care, hygiene & personal care, experience given in various units within the Day Care centre. 
D1 license would be an advantage but not essential as it may be funded to obtain same while on the 
scheme. 
Start date: Immediately, subject to Garda clearance 
Training including Healthcare Support QQI Level 5 training & qualification offered to successful candidate.  

 

 

Environmental Worker – 2 Position 
Location – Listowel Tidy Towns  
Duties to include litter control, grass cutting, strimming, maintenance, painting, general maintenance; all 
working towards enhancing the appearance of the surrounding areas.   
Funding available for training opportunities in many areas. 
Start Date: Immediate 
 

Centre Cleaner – 1 Position 

Location – Family Resource Centre 
Duties to include general cleaning duties in the rooms, bathrooms and corridors of the Resource Centre.  
Adherence to maintenance of standards and health and safety is crucial.  
Funding available for training opportunities in many areas. 
Start Date: Immediate 

 

http://www.traleeles.ie/
mailto:info@listowelareace.ie


www.traleeles.ie  

30-Jun-22 

Please note:  
FOR   ELIGIBILITY: YOU NEED TO BE IN RECEIPT OF A SOCIAL WELFARE PAYMENT FOR A 
MINIMUM OF ONE YEAR 
 
THE POSITIONS are COMMUNITY EMPLOYMENT & SUBJECT TO DEASP GUIDELINES 
HOURS: 19.5 PER WEEK for each position  
PAY RATE: SUBJECT TO PAYMENT EACH INDIVIDUAL IS RECEIVING AT PRESENT & SET BY 
DEASP 
Required- CV & PPS No. to: info@listowelareace.ie  
 
Training will be provided for all positions and funded by DEASP, Sponsors and support given in the roles. 

 

 
 

The post is a developmental opportunity, and no experience is necessary.   Accredited training will be 
provided to support your career.   However, previous experience in similar roles is welcomed.   

CARETAKER x 2 
Locations:     KDYS Youth Centre, TRALEE.     Ref:   CES-2216803 
   KDYS Youth Centre, KILLARNEY.   Ref: CES-2216811 
To work as part of the facilities team at KDYS Youth Centres providing a professional, friendly & efficient 
service to all service users at the Centre. 
Duties to include: 

• Cleaning, painting and light maintenance duties at the Centre.  

• Monitoring security of building – entry and exit of premises. 

• Room set up for activities.  

• Answering telephone while on duty and taking messages.  

• Assisting in compliance with Health & Safety regulations and to be vigilant to any Health, Safety and 
Welfare risks in the workplace and bring any concerns to management or Health & Safety 
representative. 

• Flexibility is required as the role involves evening and weekend work 
 

ADMINISTRATION ASSISTANT  
Location:     KDYS Youth Centre, KILLARNEY.    Ref:  CES-2216817 
To work as part of the facilities team at KDYS Youth Centre Tralee providing a professional, friendly & 
efficient service to all service users at the Centre. 
Duties to include: 

• Reception duties. 

• Dealing with Room Bookings and monitoring room usage. 

• Ensure adequate stocks of office supplies are available at all times. 

• To assist in compliance with Health & Safety regulations and to be vigilant to any Health, Safety and 
Welfare risks in the workplace and bring any concerns to your line manager or Health & Safety 
representative. 

• Sorting and distributing all incoming and outgoing mail and messages. 

• General administration duties including processing invoices for payment, word processing, 
photocopying, shredding and filing. 

• Knowledge of Microsoft Office and Social Media platforms desirable. 
. 
YOUTH WORK ASSISTANT   
Location:  KDYS Youth Centre, Tralee.   Ref: CES- 2216819 
Duties to include: 
To assist the full-time youth workers in the planning, implementation and evaluation of all programmes in 
response to the needs of young people in the areas including: - 

• Work to provide quality youth work through the Youth Café facility at the KDYS Youth Centre. 

• Develop relationships and programmes of work with young with whom regular contact is kept. 

• Participate in any youth work activity including events, community youth work groups and weekly 
long activity camps. 

KDYS CE 

VACANCIES 

http://www.traleeles.ie/
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• Administration duties - word processing, filing, answering calls.    

• Assisting in the compliance of Health & Safety regulations. 

• The role will involve evening and weekend work. 

 
ADMINISTRATION ASSISTANT 
Location: KERRY SCHOOL OF MUSIC - TRALEE.      REF:  CES-2217440 
To work as part of the team at Kerry School of Music providing a professional, friendly & efficient service. 
Duties to include: 

• Reception duties and general administration duties including word processing,  

• photocopying, shredding and filing. 

• Dealing with enquiries to the school regarding classes. 

• To assist in compliance with Health & Safety regulations and to be vigilant to any Health  

• and Safety risks in the workplace and bring any concerns to your line manager.  

• General light cleaning. 

• Sorting and distributing all incoming and outgoing mail and messages. 

• Knowledge of Microsoft Office and Social Media platforms desirable. 
Hours:  19.5 per week – Monday – Friday. 
Start date:   TBC.   Subject to Garda Vetting. 
To apply please forward CV and note of your PPS number to Ann Brosnan email:  
annbrosnan@kdys.ie or telephone 068 23744.   
Eligibility to participate on CE is generally linked to those who are 21 years or over and in receipt of a 
qualifying social welfare payment for 1 year or more.  Eligibility will have to be verified by the Department of 
Employment Affairs and Social Protection. 

 
 
 
 
Saothair na nAbhann Community Employment Scheme (Ballybunion/Ballyduff) have the following 
vacancies:  

Tourist Office Attendant, #CES-2208334 
Location: Tourist Office, Main Street, Ballybunion 

Tourist Office Attendant, #CES-2208280 
Location: Tourist Office, Main Street, Ballybunion  

Cleaner, Health & Leisure Centre, #CES-2215789 
Location: Ballybunion Health & Leisure Centre, Kit Ahern Road, Ballybunion 

Receptionist, Health & Leisure Centre #CES-2215790 
Location: Ballybunion Health & Leisure Centre, Kit Ahern Road, Ballybunion 

Caretaker, #CES-2223658   
Location: Ballybunion Community Centre, Lartigue Road, Ballybunion 

Office Administrator x 2 positions, Community Centre #CES-2215792 
Location: Ballybunion Community Centre, Lartigue Road, Ballybunion 
  
Positions involve 19.5 hours per week, including training. These are development opportunities and 
experience are not necessary as training will be given. 
Further details are available by emailing Rosaleen at saothairnanabhann@gmail.com  by phone on 
068 27799 or by calling in to the office in Ballybunion Community Centre. Alternatively, applicants 
can apply through their local DSP office, quoting the job reference number. 

 
 
Ballybunion Community Centre 
Lartigue Road, Ballybunion, Co Kerry, V31 TV25 
Community Employment Programme, 19.5 hours per week 
Eligibility to participate in community employment will be verified by the Department. This is a 
developmental opportunity. Accredited training will be provided to support your career. 

Office Administrator 
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The role of the Office Administrator is to support, enhance and deliver the day-to-day operations and 
services of the Community Centre.  
We are seeking an applicant with good computer and literacy skills. The role will include the following: 
To assist the Community Centre Committee in delivering a high-quality service of sports, club and 
community facilities based on the identified needs of the local community.  
To assist with the effective, efficient management and day-to-day operation of the Community Centre. 
Duties and Responsibilities 

• General administration and support with the administration of 
activities/programmes/events/classes/courses and facilities in the Community Centre. 

• Act as the first point of contact for service users, staff, volunteers and external visitors. 

• Ensure that all telephone, email and personal enquiries are attended to in a timely and sensitive 
manner. 

• Ensure shared common areas are well organised, clean, tidy and fully equipped.  

• Ensure efficient and effective systems of the day-to-day operation of the Community Centre office, 
including liaising with external suppliers, Board of Management, committee members, caretaking 
staff, clients and patrons using the centre. 

• Provide relevant information to individuals, clubs and groups while ensuring that good standards are 
maintained in all communications with the public. 

• Develop and maintain Community Centre filing and data management systems to high standards 
and in line with Data Protection requirements. 

• Support the Community Centre Board and Committees with administration and compliance with the 
Governance Code for charities and other statutory obligations. 

• Implement, support, maintain and administer Community Centre platforms and systems including 
online booking, accounting, online banking, fixed assets register etc. 

• Promote the Community Centre and its activities using social media and other channels.  

• Be flexible in approach to work and undertake any other duties that may be required within the remit 
of the Community Centre.  

Further details are available by emailing Rosaleen at saothairnanabhann@gmail.com  by phone on 
068 27799 or by calling in to the office in Ballybunion Community Centre. Alternatively, applicants 
can apply through their local DSP office, quoting the job reference number 

 

 
 

COMMUNITY EMPLOYMENT POSITIONS 
 

These are developmental opportunities, no experience necessary. 
Accredited training will be provided to support your career. 

 
 
CES 2228468 Office Support Worker - Kerry Volunteer Centre - NEWKD 
Duties: 

• To respond to requests for advice, support and information  
• To proactively engage with and register Volunteers  
• To enable community and voluntary groups to access the Garda Vetting Service.   
• To deliver presentations in relation to Kerry Volunteer Centre and represent the centre at events  
• To work closely with the KVC team to enhance the services of the centre and meet the targets set 

out in work plans  
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CES 231003 Warehouse Worker- Vincent Distribution Centre – NEWKD 
Duties: 

• Moving boxes & bulky items  
• Sorting Donations  
• Keeping general area clean and tidy and safety hazard free  
• Other duties as required  

 

 

CES 2231007 Maintenance Person John Mitchel’s GAA 
Duties: 

• field work 
• cleaning dressing rooms  
• spraying 
• general maintenance duties as required   
• Some evening work involved 

 
 

CES 2231012 Caretaker/ Cleaner Rahoonane Community Centre 
Duties: 
• Painting, general external/internal repairs, garden and shrub maintenance,  
   rubbish collection inside and outside the building, cleaning floors and  
   windows inside and outside when required 
• Open up and lock up for the groups using the centre during the week  
• Alarm security and key holding  
• Possible call out person in an emergency if the alarm is activated  
• Cleaning of all offices and rooms when required  
• Washing and vacuuming of floors when required  
• Setting up rooms for meetings/groups  
• Post sorting  
• Monitoring of individuals using the centre and the CCTV cameras  
• Some manual handling e.g., Maintaining water supply to the offices  
• Being able to answer any queries a member of a group/community would have  
• Taking questions, comments and concerns to the staff 
 

 

CES 2231004 Caretaker position Arlington Lodge (Nova’s Initiatives) – NEWKD 
Duties: 

• Cleaning 

• Tidying 

• Washing Floors 

• General maintenance of premises as required 

• Painting 
 

 

Please send CVs to Pam Dillane, CE Supervisor, NEWKD, 
 

Aras an Phobail, Deans Lane, Tralee, Co. Kerry.  Email: pameladillane@newkd.ie   Please 
check your eligibility for Community Employment with the DEASP before applying for a 

position. 
 

Closing date for applications 1/08/2022 
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Tidy Town Maintenance worker in Castleisland Ref: - 2231237 
Duties:   

• Grass cutting,  

• watering flowers, 

• weeding  

• litter picking 

 
Maintenance worker with Castleisland Desmonds Ref: - 2231238 
Duties:  

• Cleaning dressing rooms 

• Grass cutting 

• Marking field for games 

• General cleaning and painting of Club House 

 
Maintenance worker with Cordal GAA Ref: - 2231239 
Duties:  

• Cleaning dressing rooms 

• Marking Field for games 

• General cleaning and painting of Club house 

 
Activation Assistant Glebe Lodge Kerry Parents & Friends Castleisland Ref: - 2231240 
Duties:  

• Assisting in working with adults with intellectual disabilities 

• Arts & crafts 

• Music 

• Bingo 

• Garda vetting required for this position 

 
 

Cleaning Position with Glebe Lodge Kerry Parents & friends Ref: - 2231241 
• General cleaning duties in the Centre 

• Garda vetting required for this position 

 
All the above positions are for 19.5 hours per week.  They are a developmental opportunity; no 
experience is necessary.  Accredited training will be provided to support your career.  
 
Contact: Margaret O Connor,  Phone:     087 4368199 or  066 7142064 
 
Email:  crageenemployment@gmail.com 
 
Address:  Crageen Employment Ltd, Crageens, Castleisland, Co. Kerry 
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Location        
Jobs 

No        
Position        

Closing 

Date        
Vacancies        

Cordal       2212467    Cleaner    03/08/2022    1    

Rath Oraigh, Tralee    2211714    Cleaner/Maintenance    03/08/2022    1    

St Brigid’s, Tralee        2215937    Caretaker (Evenings)      03/08/2022    1    

St Brigid’s, Tralee        2231445    
Caretaker 

(Mornings)      
03/08/2022    1    

Listowel FRC        2215939    Kitchen Porter        03/08/2022    1    

Waterville    2215940    Cleaner    03/08/2022    1    

                               

Ardfert    2212530    Childcare Assistant        03/08/2022    1    

Ballybunion    2220742    Childcare Assistant        03/08/2022     1   

Ballyheigue FRC        2215942    Childcare Assistant        03/08/2022    1    

Camp        2215943    Childcare Assistant        03/08/2022    1    

Dromid       2215924    Childcare Assistant        03/08/2022    1    

Kilgarvan        2215926    Childcare Assistant        03/08/2022    1    

Killorglin, Scamps and 

Scholars   
2223548   Childcare Assistant        03/08/2022    2   

Listowel   2231478  Childcare Assistant        03/08/2022    1  

Listry        2215928    Childcare Assistant        03/08/2022    1    

Milltown        2215929    Childcare Assistant        03/08/2022    2    

Scartaglen        2215930    Childcare Assistant        03/08/2022    1    

St Brigid’s, Tralee    2212473    Childcare Assistant        03/08/2022    1    

Valentia        2215931    Childcare Assistant        03/08/2022    1    

 

Joan Pembroke 085 8659517 
Katie Clarke 085 8856919 

CE Supervisors for Childcare Scheme, Co Kerry 
St Brigid's Community Centre 

Hawley Park Tralee 
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Job Title Location No. Of 

Positions 

Closing Date Job Ref. No. 

Grounds 

Maintenance/Horticulture 

Killarney 

Looking Good 

2 1/7/2022 CES-2215384 

Grounds 

Maintenance/Caretaker 

Spa GAA Club, 

Killarney  

1 26/7/2022 CES -2219485 

Sport Club Admin 

Assistant 

Killarney Celtic 1 28/7/2022 CES-2230699 

Contact Siobhán for 

more information 087 

3849451 

    

 

http://www.traleeles.ie/


www.traleeles.ie  

30-Jun-22 

 
 

CE SCHEME - Application Process:  
ALL interested candidates should email their CV to office@dynamoskdlpark.ie or post their CV to KDL, 

Mounthawk Park, Tralee, V92A3E7. If you have any questions on the scheme, please don’t hesitate to call the office 

on 087 6648647 and ask for the Scheme Supervisor - John. 

Job details 

Kerry District League/Tralee Dynamos/St Brendan’s Park/Na Gaeil/Tralee Rugby Club 

Position available: Sports Ground Person  

Hours: 19.5 weekly (4/5 days – Monday to Friday) 

Eligibility: Please check with your local DEASP office to see if you are eligible for the scheme 

Details: We are looking for people who are interested in developing their existing skills and learning new skills. The 

role involves working as part of a team in maintaining sports grounds. This will involve both indoor and outdoor 

activities. As part of the scheme there is free training available, recently on the scheme Participants completed a 

Horticultural Tools & Equipment course, Sports Ground Maintenance course & Establishing Trees & Shrubs Course all 

of which were QQI Certified. Apply today by email to office@dynamoskdlpark.ie 
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Find out more about Work Placement Experience Programme at 

https://www.gov.ie/en/service/95fe1-work-placement-experience-programme/  
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Ukrainian Supports - Ukrainian Supports 
Please see all the information at: https://jobsireland.ie/en-

US/blog/ukrainian-supports 
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Check out Kerry ETB's new Apprenticeship launching with Kerry College! Wind 

Turbine Maintenance Technician Apprenticeship is the first of its kind in Ireland and 

boasts a Level 6 Advanced Cert in Industrial Wind Turbine Engineering upon 

completion. 

 

https://kerrycollege.ie/apprent.../wind-turbine-maintenance/ 
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APPLY TODAY!! 

 

https://kerrycollege.ie/full.../healthcare-support-tralee-3/ 
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